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From  the  President 


The  Faculty  Handbook  is  designed  to  help  individual  faculty  members, 
particularly  new  ones,  understand  the  organization  of  the  University  and 
some  of  the  procedures  and  practices  that  govern  its  institutional  life. 

In  slightly  more  than  a  century  the  University  of  Illinois  has  grown  from 
small  but  dedicated  beginnings  to  a  large  and  renowned  center  of  learning, 
respected  around  the  world.  Through  these  years  traditions  have  been  formed 
that  remain  influential  in  the  conduct  of  University  affairs. 

The  University  belongs  to  the  people  of  Illinois.  Its  governing  board  is 
elected  by  the  citizens  and  approximately  55  percent  of  its  operating  funds 
come  from  appropriation  of  tax  funds  by  the  General  Assembly.  With  a 
number  of  important  exceptions,  its  campuses  and  buildings  have  been 
provided  by  public  funds. 

The  public  has  created  and  built  its  state  universities  in  the  belief  that  this 
investment  would  earn  large  dividends  for  all  the  people  and  for  the 
commonwealth.  These  public  benefits  are  realized  through  educational 
opportunity  for  youth,  through  providing  professional  service  to  the  people, 
through  strengthening  of  the  economy  by  developing  talents  and  brainpower, 
and  through  the  creative  ideas  that  flow  from  educated  people  into  the  arts, 
sciences,  invention,  business,  social  relations,  and  public  affairs.  Thus  does  the 
University  serve  the  State  of  Illinois. 

The  University  is  also  a  member  of  the  community  of  institutions  of 
higher  learning.  Hence,  it  inherits  and  follows  the  great  traditions  of  free 
inquiry,  creative  teaching,  and  responsible  exploration  of  ideas.  The  Statutes 
of  the  University  and  its  record  reflect  these  traditions. 

The  University  of  Illinois  is  one  of  the  important  research  centers  of  the 
nation,  with  scholars  of  international  reputation  in  many  fields  of  learning.  It 
is  also  a  leading  center  for  professional  education  and  for  undergraduate 
teaching.  Beyond  the  work  concentrated  on  its  three  campuses,  educational, 
instructional,  and  consultative  services  are  taken  directly  into  every  area  and 
community  of  Illinois. 

Not  every  faculty  member  will  contribute  equally  to  all  of  the  broad 
purposes  of  the  University.  However,  it  is  expected  that  every  faculty 
member  will  be  sympathetic  with  the  University's  total  task  and  will  do  what 
he  can  to  further  all  of  its  objectives.  Devotion  to  one's  discipline  is  the  first 
mark  of  the  scholar,  but  such  devotion  does  not  exclude  the  concomitant 
obligation  to  be  devoted  to  the  University's  general  welfare  and  to  the  people 
it  serves. 
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The  people  of  Illinois  are  proud  of  their  University;  they  have  provided 
for  it  generously  and  have  faith  in  its  future.  In  return  it  is  our  responsibility 
to  justify  that  faith  and  to  do  all  in  our  power  to  enhance  the  University's 
achievements  and  reputation. 

Rules  will  be  altered  from  year  to  year,  practices  improved,  methods 
strengthened.  Purposes  will  be  phrased  differently,  but  they  will  remain  the 
same  as  those  identified  by  the  spiritual  founder  of  the  University  of  Illinois, 
Jonathan  Baldwin  Turner: 

The  sun  never  shone  on  such  a  nation,  and  such  a  power,  as  this  would  soon  be, 
with  such  facilities  of  public  advancement  and  improvement  put  into  full  and 
vigorous  operation.  Set  all  the  millions  of  eyes  in  this  great  Republic  to  watching, 
and  intelligently  observing  and  thinking,  and  there  is  no  secret  of  nature  or  art  we 
can  not  find  out;  no  disease  of  man  or  beast  we  can  not  understand;  no  evil  we 
can  not  remedy;  no  obstacle  we  can  not  surmount;  nothing  that  lies  in  the  power 
of  man  to  do  or  to  understand,  that  can  not  be  understood  and  done. 
(Introduction  of  the  first  annual  report  of  the  Board  of  Trustees  of  Illinois 
Industrial  University,  page  VII,  1868.) 

I  hope  that  this  Faculty  Handbook  will  help  identify  the  many  resources 
available  to  assist  the  faculty  member  to  share,  professionally  and 
personnally,  in  the  continuing  and  new  achievements  of  the  University  of 
Illinois. 

David  D.  Henry 
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From  the  Chancellor 

A  handbook  is  at  best  a  relative  and  incomplete  document,  even  though 
its  purpose  is  to  provide  information  on  operating  policy  and  procedures.  But 
the  scope  of  a  university  of  the  size  of  the  University  of  Illinois  makes 
necessary  a  variety  of  handbooks,  each  covering  a  different  aspect  of  the 
University  community.  I  would  urge  familiarity  with  them  all— the  University 
Statutes,  currently  undergoing  extensive  revision,  is  the  basic  body  of  laws  by 
which  the  University  is  governed;  the  Student  Handbook,  which  covers 
student  life  and  student- faculty  relations  at  Chicago  Circle,  is  issued  annually; 
the  Undergraduate  Catalog  is  a  compact  view  of  undergraduate  instructional 
and  record-keeping  units,  a  coordinated  view  of  the  academic  structure,  and  a 
record  of  degree  requirements  and  course  offerings;  the  Graduate  College 
Catalog  provides  a  like  overview  of  the  Graduate  College;  the  Faculty 
Handbook  is  intended  to  provide  a  record  of  the  policies  and  procedures 
under  which  the  University  of  Illinois  as  a  whole  and  Chicago  Circle  in 
particular  operates. 

As  an  institution  of  higher  learning,  and  as  one  of  the  largest  and  newest 
urban  universities  in  the  country,  we  are  confronted  with  a  myriad  of 
problems  which  need  solutions.  It  is  in  light  of  these  problems  that  we  can 
define  our  immediate  and  long-range  goals.  First,  we  are  concerned  that 
educational  opportunities  develop  intellectual  curiosity  and  a  framework  for 
technical  and/or  specialized  training;  second,  that  opportunities  for 
far-ranging  research  that  will  add  to  the  accumulation  of  knowledge  among 
the  disciplines  be  maintained;  third,  that  an  appropriate  format  be  established 
within  which  both  the  training  of  students  and  the  conduct  of  research  reach 
that  high  degree  of  development  where  one  complements  the  other. 

In  implementing  these  goals,  the  urban  student  is  our  first  concern. 
Higher  education  must  be  available  to  Him  at  relatively  low  cost  and  within 
commuting  distance.  He  deserves  an  education  of  the  highest  quality  possible. 
That  education  must  be  pertinent  to  the  problems  of  contemporary  society, 
which  makes  the  culturally  and  educationally  impoverished  of  special 
concern.  Educational  facilities  must  be  critically  scrutinized  to  ensure  the 
extension  of  University  programs  into  the  elementary  and  secondary  areas  of 
the  urban  setting,  as  they  are  in  the  development  of  programs  in  special 
education.  The  inner-city  ghetto  needs  practical  programs  of  renewal,  social 
renovation,  and  redevelopment  that  will  prevent  mass  displacement  of 
individuals  and  problems  intact  to  other  locales  in  the  urban  area.  Together 
with  our  own,  the  resources  of  other  campuses  of  the  University  of  Illinois 
are  available— and  indeed  are  essential— in  attacking  these  problems. 
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Another  unique  concern  is  the  development  among  the  disciplines  of  a 
body  of  empirical  knowledge,  acquired  by  research  and  experimentation,  that 
will  produce  educational  programs  for  training  urban  specialists  in  the  several 
disciplines.  Personnel  to  conduct  urban  affairs  and  assume  urban 
responsibilities  in  government,  business,  labor  and  education  are  critically 
needed.  Skills  and  knowledge  must  be  directed  to  the  formulation  of 
programs  to  meet  these  needs.  The  development  of  cooperative  programs  of 
internship  for  students  training  with  the  educational  units,  the  business 
community,  government,  and  the  welfare  agencies  as  a  supplement  to  the 
regular  curriculum  offers  a  rich  field.  The  urban  community  provides  such 
opportunities  for  both  students  and  faculty. 

We  must,  too,  develop  special  programs  for  the  immediate  campus 
neighborhood.  Provision  for  limited  use  of  University  facilities  by 
neighborhood  groups  and  an  exchange  of  views  on  a  formal  and  informal 
basis  are  two  methods  of  establishing  rapport.  The  fact  that  an  institution  of 
higher  learning  such  as  the  University  of  Illinois  at  Chicago  Circle  is  not  an 
island  isolated  from  the  community  has  special  meaning  for  the  surrounding 
neighborhood. 

Since  the  urban  environment  provides  a  wide  range  of  opportunity  for 
cultural  development  and  exchange  with  the  University,  we  can  do  much  to 
support  art  and  culture.  Room  for  exchange  is  obvious,  and  a  mutual  tapping 
of  talent  and  artistic  accomplishment  ought  to  be  explored.  We  must  look  at 
opportunities  for  collaboration  with  the  artistic  community,  especially  in  the 
areas  of  repertory  theater  and  the  symphony. 

These  are,  essentially,  the  broad  concerns  that  are  reflected  in  the 
programs  of  Chicago  Circle;  they  imply  major  programs  of  innovative 
education,  research,  experimentation,  and  service,  through  which  the 
University  of  Illinois  at  Chicago  Circle  can  play  a  significant  role  in  urban 
society.  All  of  these  functions  depend,  finally,  on  the  faculty.  The  role  of  the 
university  faculty  member  is  traditionally  that  of  one  who  teaches,  performs 
research,  and  renders  service  to  the  university.  These  are  not  mutually 
exclusive  functions.  Research  is  valuable  as  it  advances  knowledge;  its  value 
becomes  greater  as  it  yields  significant  results  in  stimulating  teaching  and  in 
developing  potential  solutions  to  the  problems  that  face  all  of  us  as  sensitive, 
educated  citizens  of  an  increasingly  complex  world. 

Norman  A.  Parker 
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The  Role  and  Goals  of  the  University 

The  University  of  Illinois  is  one  of  sixty-eight  land-grant  colleges  and 
universities  founded  under  the  Land-Grant  College  Act  of  1862,  which  gave 
public  lands  to  the  states  to  endow  higher  education  for  all.  Like  its  sister 
land-grant  institutions,  the  University  was  established  under  this  mandate 
from  Congress  to  offer  learning  "related  to  agriculture  and  the  mechanic  arts" 
without  excluding  classical  and  other  scientific  studies. 

The  University  opened  March  2,  1868,  with  three  faculty  members  and 
fifty  students.  Today  on  its  three  campuses  it  has  about  47,000  students  and 
more  than  9,000  part-time  and  full-time  members  of  the  academic  and 
administrative  staff. 

Limited  originally  to  agriculture,  engineering,  the  arts,  and  the  sciences  as 
they  were  known  in  1868,  today  the  University  offers  work  in  almost  every 
field  of  human  interest  and  activity. 

Since  its  founding,  more  than  a  third  of  a  million  persons  have  studied  at 
the  University,  which  has  been  a  leader  in  the  American  concept  of  threefold 
responsibility:  to  make  higher  education  available  to  all,  to  carry  on  research, 
and  to  provide  public  service. 

More  specifically,  the  University  subscribes  to  a  report  by  its  Committee 
on  Future  Programs,  which  recommends  the  following  order  of  priority 
among  the  University's  five  major  activities: 

—  Teaching,  research,  and  scholarly  and  creative  activity  in  fundamental 
fields  of  learning. 

—  Teaching  and  research  in  professional  and  occupational  areas  closely 
dependent  on  the  fundamental  fields  of  learning. 

—  Liberal  education  of  those  who  do  not  intend  to  become  highly  trained 
specialists  and,  to  the  extent  possible,  of  students  aiming  toward 
specialized  or  professional  training. 

—  Vocational  training  in  fields  which  are  clearly  of  substantial  and  wide 
importance  to  the  state  and  nation,  especially  those  which  require 
four-year  programs  that  include  sound  preparation  in  the  fundamental 
fields  of  learning,  which  the  University  is  uniquely  or  best  fitted  to 
provide. 

—  Extension  education  and  essential  public  services  that  require  the  kinds 
and  levels  of  expertness  represented  in  the  faculty. 

In  the  report  of  the  Future  Programs  Committee,  the  fundamental  fields 
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of  learning  were  listed  as  mathematics,  the  biological  and  physical  sciences, 
the  humanities,  the  fine  arts,  and  the  social  sciences. 

In  an  expansion  of  its  service  to  the  State,  the  University  opened  its 
four-year,  degree-granting  Chicago  Circle  campus  in  February,  1965.  Its 
predecessor,  the  Chicago  Undergraduate  Division,  unlike  its  counterpart  at 
Galesburg  (both  opened  in  1946),  met  a  steady  demand  for  continuance. 
When  it  became  obvious  that  a  four-year  University  of  Illinois  campus  in 
Chicago  was  a  must,  the  Board  of  Trustees  in  January,  1961,  approved  the 
granting  of  baccalaureate  degrees  as  soon  as  an  adequate  campus  could  be 
constructed.  The  present  site  was  selected  in  the  same  year  and  construction 
had  progressed  to  the  point  where  beneficial  occupancy  was  possible  on 
February  22,  1965,  with  the  completion  of  Phase  I. 

Budget  considerations  made  mandatory  priority- dictated  construction,  in 
phases,  of  the  rest  of  the  campus. 

Phase  III  construction  began  in  the  fall  of  1967,  when  ground  was  broken 
for  the  Behavioral  Sciences  Center,  the  Science  and  Engineering  Center,  and 
the  Physical  Education  Building.  Completion  of  all  three  is  tentatively  slated 
for  various  dates  in  1969.  Phase  IV  is  presently  in  the  planning  and  blue-print 
stage. 

Although  originally  conceived  as  an  undergraduate  campus,  the  demand 
for  graduate  work  from  the  entire  area  made  it  evident  that  if  Chicago  Circle 
were  to  fully  meet  its  purposes,  graduate  work  had  to  be  offered.  The 
Graduate  College  was  formally  organized  in  1966.  In  the  fall  of  1969  the 
College  will  offer  work  in  sixteen  disciplines  at  the  master's  level,  and  in  seven 
at  the  doctoral  level. 
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The  Board  of  Higher  Education 

In  August  of  1961  the  General  Assembly  approved  Senate  Bill  766,  which 
provided  for  the  establishment  of  the  Board  of  Higher  Education,  its 
members  to  be  appointed  to  six-year  terms  expiring  on  January  31  of 
odd-numbered  years. 

The  membership  consists  of  ten  citizen  members  appointed  by  the 
Governor,  by  and  with  the  advice  and  consent  of  the  Senate,  the  respective 
chairmen  of  the  Boards  of  Trustees  of  the  University  of  Illinois  and  Southern 
Illinois  University,  the  chairman  of  the  Illinois  Junior  College  Board,  the 
chairman  of  the  Board  of  Regents,  and  the  Superintendent  of  Public 
Instruction.  All  serve  without  compensation. 

The  Board  was  charged  initially  with  preparing  a  master  plan  "for  the 
development,  expansion,  integration,  coordination  and  efficient  utilization  of 
the  facilities,  curricula  and  standards  of  higher  education  for  the  public 
institutions  of  higher  education  in  the  areas  of  teaching,  research  and  public 
service"  (Section  6,  Senate  Bill  766). 

Among  its  permanent  functions  are  those  of  surveying  and  approving  new 
units  of  instruction,  research,  and  public  service  proposed  by  the  University 
of  Illinois,  Southern  Illinois  University  and  the  several  universities  under  the 
governance  of  the  Board  of  Governors  of  State  Colleges  and  Universities,  the 
Board  of  Regents,  and  the  Illinois  Junior  College  Board,  reviewing 
"periodically  all  existing  programs  of  instruction,  research,  and  public  service 
at  the  state  universities  and  colleges"  and  advising  "the  appropriate  board  of 
control  if  the  contribution  of  each  program  is  not  educationally  and 
economically  justified"  (Section  7). 

The  Board  also  analyzes  the  biennial  budget  requests  of  the  state 
universities  and  colleges  before  making  recommendations  concerning  them  to 
the  Governor  and  the  General  Assembly,  approves  capital  improvements  for 
noninstructional  facilities,  authorizes  surveys  and  evaluations  necessary  for 
the  carrying  out  of  its  powers  and  duties,  recommends  to  the  General 
Assembly  the  enactment  of  legislation  deemed  necessary  or  desirable  to 
insure  the  high  quality  of  higher  education  in  the  State,  advises  and  counsels 
the  Governor  (if  he  so  requests)  on  any  matter  pertaining  to  higher  education 
in  the  State,  establishes  general  policies  on  charges  for  extension  and  adult 
education  courses  and  for  public  services,  and  establishes  minimum  admission 
standards  for  public  junior  colleges  and  state  universities,  including  those  for 
out-of-state  students. 

The  Commission  of  Scholars.  The  Executive  Director  of  the  Board  of 
Higher  Education  recommended  to  the  Board,  which  subsequently  adopted 
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the  proposal,  that  a  Commission  of  Scholars  be  established  to  advise  the 
Board  in  reviewing  programs  at  the  advanced  graduate  level  which  require  six 
or  more  years  of  university  education.  The  two  types  of  review  with  which 
the  Commission  is  specifically  concerned  are  "(1)  institutional  proposals  for 
offering  new  degree  programs  and  (2)  interinstitutional  or  coordinative 
problems  concerned  with  advanced  graduate  programs,  originating  either 
from  institutional  officials  or  from  the  staff  of  the  Board  of  Higher 
Education." 

The  Commission  of  Scholars,  a  nine-member  body  appointed  by  and 
serving  at  the  discretion  of  the  Board,  is  composed  chiefly  of  persons  from 
other  states.  Its  chairman  is  also  appointed  by  the  Board.  The  duties  of  the 
Commission  of  Scholars,  as  outlined  by  the  Master  Plan,    are  as  follows: 

"a.  Study  areas  of  critical  need  for  doctoral  programs  to  determine  at 
which  institutions  they  should  be  offered  and  how  their  initiation  and 
sound  development  may  be  expedited. 

b.  Review  applications  by  any  state  university  to  offer  a  degree  program 
requiring  six  or  more  years  of  education  or  training.  In  appropriate 
cases  the  Board  may  act  without  referral  of  an  application  to  the 
Commission. 

c.  Evaluate  the  intrinsic  merit  of  the  particular  proposal. 

d.  Determine  the  need  for  each  program. 

e.  Investigate  the  qualifications  of  the  faculty  and  physical  resources  of 
the  institution  proposing  the  program. 

f.  Conduct  such  studies  and  employ,  with  approval  of  the  Board,  such 
consultants  as  are  necessary  to  inform  the  Commission. 

g.  Make  a  recommendation  to  the  Board." 

Institutions  that  seek  Board  review  of  proposed  new  programs  requiring 
six  years  or  more  of  education  or  training  should  follow  this  recommended 
procedure: 

"a.  The  institution  will  submit  its  application  for  program  review  to  the 
Board  of  Higher  Education,  with  an  accompanying  document  which 
describes  the  program.  Such  documents  will  comply  to  the  extent 
possible  with  guidelines  furnished  by  the  Board's  staff. 

b.  The  Board's  staff  will  advise  the  Board  on  the  scope  of  matters 
requireing  the  Commission's  attention  and  the  time  and  place  of 
Commission  meetings. 

c.  The  Board  at  its  discretion  will  have  the  Commission  convene  to 
consider  the  proposal.  Available  materials  relating  to  the  program  will 
be  sent  to  Commission  members  in  advance  of  the  meetings. 

d.  The  Commission  will  grant  a  hearing  of  the  proposal  to  institutional 
representatives  if  requested. 

e.  After  consideration  of  the  available  evidence  at  its  meeting,  the 
Commission  will  formulate  its  recommendation  to  the  Board  of 
Higher  Education.  If  the  Commission  is  not  satisfied  with  the 
evidence  provided,  it  may  request  information  and/or  consultant 
services,  deferring  its  recommendations  to  a  later  time. 

1mA  Master  Plan  for  Higher  Education  in  Illinois"  (July,  1964),  pp.  36-37. 
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f.  The  Chairman  of  the  Commission  will  relay  the  Commission's 
recommendations  to  the  Board,  either  in  writing  or  in  person,  as 
directed  by  the  Board 

g.  The  Board  will  take  action  on  the  proposed  new  program  as 
expeditiously  as  possible,  preferably  within  ninety  days  of  receipt  of 
application.  Because  of  Board  and  staff  preparation  for,  and 
involvement  with,  the  Legislature,  it  appears  unlikely  the  Board  can 
take  action  on  applications  from  its  September  meeting  to  its  April 
meeting  during  alternate  years  when  the  Legislature  convenes." 

The  role  of  the  Board  of  Higher  Education  staff  in  review  of  advanced 
graduate  programs  will  be  as  follows: 

"a.  The  staff  will  continue  its  function  of  presenting  institutional 
applications  for  new  units  of  instruction,  as  well  as  a  staff  analysis  and 
recommendation,  to  the  Board  for  review.  Staff  recommendations 
may  or  may  not  agree  with  the  recommendations  of  the  Commission 
of  Scholars. 

b.  The  staff  may  present  to  the  Board  its  own  proposals  or  problems 
pertaining  to  the  coordination  of  graduate  programs  for  further 
consideration  by  the  Commission  of  Scholars  and  the  Board. 

c.  As  indicated  in  section  4b,  the  staff  will  advise  the  Board  on  the  scope 
of  matters  requiring  Commission  attention  and  the  time  and  place  of 
Commission  meetings. 

d.  The  staff  will  attend  Commission  meetings  and  facilitate  the  work  by 
providing  whatever  services  it  can  render  the  Commission." 
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University  Organization  and  Government 

The  University  of  Illinois  is  governed  by  its  elected  Board  of  Trustees. 
Ultimately,  the  University  is  under  the  authority  of  the  General  Assembly 
(the  state  legislature).  Subject  to  constitutional  and  self-imposed  restraints, 
the  General  Assembly  exercises  control  by  virtue  of  its  authority  to  change 
the  laws  pertaining  to  the  University  and  by  its  power  to  appropriate  funds 
for  the  operations  and  the  capital  improvements  of  the  University. 


University  of  Illinois  Statutes 

"The  Regulations  of  the  Board  of  Trustees  for  the  guidance  of  the  staff  of 
the  University  were  called  By-Laws  until  1901,  when  the  term  Statutes  was 
applied.  In  1908,  the  Board  adopted  a  revision  of  the  Statutes  which  was 
much  more  comprehensive  than  anything  that  preceded  it;  from  1908  to 
1931,  separate  articles  were  amended,  and  new  articles  were  added,  but  no 
general  consideration  was  given  to  the  regulations  as  a  whole.  During  the 
period  of  1931  to  1934,  the  Board  adopted  certain  statutes  relating 
particularly  to  the  educational  and  administrative  organization  of  the 
University.  In  1935,  the  Board  of  Trustees  appointed  a  committee  of  its 
members  to  consider  the  Statutes,  including  various  administrative  regulations 
which  had  been  adopted  from  time  to  time,  as  a  whole,  and  to  present  a 
revised  code.  This  compilation  was  approved  by  the  Board  of  Trustees  on 
March  30,  1936,  as  the  University  of  Illinois  Statutes,  and  all  previous 
editions  were  declared  to  be  superseded. 

"On  January  16,  1957,  the  Board  of  Trustees  adopted  the  present 
Statutes,  upon  recommendation  of  the  University  Senate  and  the  President  of 
the  University.  Preliminary  to  this  formal  action  a  special  committee  of  the 
Board  of  Trustees  worked  with  a  committee  of  the  University  Senate  in 
preparing  the  final  draft. 

"These  University  Statutes  were  adopted  to  take  effect  September  1, 
1957,  and  superseded  all  previous  versions  and  editions  of  all  corresponding 
Statutes. 

"It  should  be  noted,  as  stated  in  the  Preamble,  that  these  University 
Statutes  are  one  part  of  a  code  and  are  supplemented  by  The  General  Rules 
Concerning  University  Organization  and  Procedure,  approved  December  17, 
1957,  and  effective  January  1,  1958."  (From  the  cover  statement  of 
University  of  Illinois  Statutes.)  Presentiy   (1969-  )  the  Statutes  and  the 

General  Rules  are  being  codified  to  reflect  amendments  approved  since  1958. 
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The  Board  of  Trustees 

Within  the  limits  of  authority  fixed  by  the  constitution  and  the  laws  of 
Illinois,  the  Board  of  Trustees  exercises  final  authority  over  the  University 
and  is  responsible  for  its  administration  and  government. 

The  functions  of  the  Board  of  Trustees  are  legislative  rather  than 
executive.  The  Board  assists  administrative  officers  in  securing  money  needed 
for  operations  and  in  deciding  how  it  will  be  spent;  it  establishes  general 
policies  upon  recommendation  of  the  University  Senates  and  the  president 
although  the  implementation  of  such  policies  is  entrusted  to  the 
administrative  officers. 

Besides  exercising  jurisdiction  over  all  academic,  administrative,  research, 
and  service  units  of  the  University,  the  Board  of  Trustees  governs  certain 
peripheral  units  (such  as  the  Division  of  Services  for  Crippled  Children  and 
the  University  of  Illinois  Foundation)  and  is  charged  by  law  with  other 
responsibilities,  such  as  administering  examinations  for  certified  public 
accountants. 

The  Board  of  Trustees  is  composed  of  nine  members,  elected  at  large  by 
Illinois  voters,  and  two  ex  officio  members— the  governor  of  the  State  and  the 
State  Superintendent  of  Public  Instruction. 

Three  trustees  are  elected  for  six-year  terms  at  the  general  elections  in 
November  of  even-numbered  years.  Prospective  candidates  are  suggested  by 
partisan  committees  of  the  Alumni  Association  at  the  state  conventions  of 
the  two  major  political  parties. 

The  Board  meets  on  the  third  Wednesday  of  each  month  except  in  March, 
when  the  annual  meeting  is  held  on  the  second  Tuesday,  at  which  time  the 
new  trustees  are  installed  and  the  Board  elects  its  officers.  The  secretary,  the 
treasurer,  and  the  comptroller  are  not  members  of  the  Board:  the  secretary 
and  comptroller  are  members  of  the  University  staff;  the  treasurer  is  usually 
an  officer  of  a  leading  Illinois  financial  institution. 

Regular  meetings  of  the  Board  and  of  the  Executive  Committee  (the  only 
committee  of  the  Board  which  has  standing  authorization  to  act  for  the 
Board  within  certain  limitations)  are  open  to  the  public.  The  only  business 
conducted  in  executive  session  is  that  relating  to  certain  personnel  matters, 
property  acquisitions  or  sales,  patentable  inventions,  and  classified  contracts 
with  the  government,  as  permitted  by  Illinois  statutes. 


The  General  Officers 

The  President  of  the  University,  who  is  its  chief  executive  officer,  is 
elected  by  the  Board  of  Trustees  and  serves  at  the  Board's  pleasure.  He  is 
responsible  for  the  internal  administration  of  the  University  and  is  an  ex 
officio  member  of  the  faculty  of  each  college,  school,  institute,  division,  or 
other  academic  unit. 

The  Chancellors  administer  the  three  campuses.  Hence,  on  each  campus 
there  is  available  to  faculty  and  students  as  well  as  to  the  public  a  chief 
executive  officer  identified  intimately  with  the  administrative  and  academic 
officers  of  the  campus.  This  arrangement  is  important  in  student  life,  in 
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faculty  relationships,  and  in  public  relations.  The  general  officers  of  the 
University  obviously  cannot  carry  on  day-to-day  intercampus  responsibilities 
which  fall  to  the  President  and  his  colleagues  in  central  administration. 
Furthermore,  the  welfare  of  the  University  requires  that  the  general 
administration  officers  give  even  more  time  and  attention  to  University  affairs 
other  than  internal  campus  problems,  although  they  will  continue  to  share  in 
campus  administrative  responsibilities.  Each  of  the  three  campuses— Chicago 
Circle,  the  Medical  Center,  and  Urbana-Champaign— has  educational 
autonomy  within  the  policy  control  of  the  Board  of  Trustees;  each  has  its 
own  executive  authority,  directed  by  a  chancellor  within  the  responsibilities 
of  the  general  administration  headed  by  the  President  and  the  associated 
central  officers.  Decision  making  at  the  campus  level  expedites  the  volume  of 
business  and  improves  communication  between  the  general  offices  and  the 
campuses  on  both  academic  and  business  policy. 

Other  general  officers  include  the  Executive  Vice  President  and  Provost, 
Vice  President  and  Comptroller,  Vice  President,  Secretary,  University 
Counsel,  University  Director  of  Physical  Plant  Planning  and  Construction, 
University  Director  of  Public  Information,  and  Executive  Assistant  to  the 
President. 


University  Boards,  Councils,  and  Committees 

University  boards,  councils,  and  committees  aid  in  the  government  of  the 
University  both  directly  and  indirectly.  Their  membership  consists  of  faculty 
members  and  administrators  from  all  three  campuses. 

University  Council  on  Administration 

Senate  Coordinating  Council 

University  Council  on  Extension  and  Public  Service 

University  Council  on  Graduate  Education  and  Research 

University  Council  on  Federal  Relations 

University  Council  on  Health  Sciences  and  Professions 

University  Council  on  International  Education 

University  Council  on  Libraries 

University  Council  on  School  and  College  Relations 

University  Council  on  Teacher  Education 

University  Council  on  Urban  Programs 

Accident  Compensation  Committee 

Accountancy  (CPA) 

Administrative  Date  Processing 

University  Committee  on  Admissions 

Alumni  Affairs 

Architectural  and  Engineering  Service  (Advisory) 

Art  Objects  Committee 

Building  Program  Committee 

Copyrights  and  Recordings 

Council  on  University  Relations  in  Chicago 

Editorial  Board  of  Review 

Fees  Committee 
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Financial  Aid  to  Students 

Human  Relations  and  Equal  Opportunity  Committee 

Institutional  Data 

Joint  Committee  on  School,  Junior  College  and  University  Relations 

Legislative  Relations  Committee 

Nonacademic  Employees  (Advisory)  Committee 

Nonacademic  Personnel  (Advisory)  Committee 

Nonrecurring  Appropriations  Committee 

University  Budget  Committee 

University  Press  Board 

University  Retirement  (Advisory)  Committee 


The  functions  of  many  of  the  foregoing  are  broadly  indicated  by  the 
committee  name  and  therefore  do  not  require  detailed  discussion.  The 
following,  however,  require  some  delineation: 

The  University  Council  on  Administration 
The  Senate  Coordinating  Council 

The  University  Council  on  Administration  is  the  President's  "cabinet," 
oyer  which  he  presides.  Its  membership  consists  of  the  three  vice  presidents, 
the  three  chancellors,  the  deans  and  directors  of  the  colleges,  schools, 
divisions,  and  institutes,  other  University  officers  who  report  directly  to  the 
President,  and  five  members  chosen  by  vote  of  the  University  Senates  of  the 
three  campuses,  three  from  Urbana-Champaign  and  one  from  each  of  the 
Chicago  campuses.  The  President  may  invite  other  faculty  members  to  attend. 

The  Council  has  the  specific  duty  of  advising  the  President  on  the 
preparation  of  annual  and  biennial  budgets  and  advises  him  on  any  other 
matter  he  brings  to  its  attention. 

The  Senate  Coordinating  Council  considers  all  matters  acted  on  by  the 
three  Senates  and  determines  whether  an  action  affects  general  University 
policy.  Should  the  Council  find  a  matter  to  be  of  concern  to  more  than  one 
campus,  it  refers  the  matter  to  the  other  Senate  or  Senates  for  consideration 
and  recommendation. 

Amendments  to  the  University  Statutes  are  submitted  to  the  Senates. 

If  the  Council  finds  agreement  between  the  Senates  impossible,  it 
transmits  its  recommendations  to  the  President  for  submission  to  the  Board 
of  Trustees  after  notifying  the  Senates  of  its  recommendations.  The  Council 
also  transmits  to  the  President  objections  or  appeals  by  any  Senate. 

The  Council  appoints  not  more  than  three  of  its  members  to  act  as  a 
liaison  committee  to  advise  the  Board  of  Trustees  (through  the  President),  the 
President,  and  the  respective  Senates  in  matters  of  special  and  extraordinary 
concern  to  the  University.  The  liaison  committee  acts  only  at  the  express 
request  of  the  Board  of  Trustees,  the  President,  a  Senate,  or  the  Senate 
Coordinating  Council  itself. 

The  Council  has  twelve  members,  six  elected  by  the  Urbana  Senate  and 
three  by  each  Senate  of  the  Chicago  campuses. 
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The  University  Senates 

The  University  Statutes  provide  for  the  establishment  of  a  University 
Senate  on  each  of  the  three  campuses.  The  Senate  membership  consists  of  the 
full  professors,  the  deans  of  the  colleges,  the  deans  or  directors  of  schools  and 
institutes,  the  heads  and  chairmen  of  departments  on  each  campus,  and  the 
members  of  the  standing  committees  of  the  Senate.  Other  persons  of 
academic  rank  or  administrative  status  may  be  members,  subject  to  the 
recommendation  of  that  Senate's  Committee  on  Educational  Policy  or  by 
Senate  resolution. 

Regular  Senate  membership  is  held  by  those  who  are  on  at  least  half-time 
appointment  and  receive  a  salary  from  the  University  for  their  services. 
Membership  on  any  standing  committee  is  open  to  the  faculty  and  carries  the 
privileges  of  the  floor  of  the  Senate,  including  voting,  so  long  as  such 
membership  continues. 

The  President,  the  Executive  Vice  President  and  Provost,  the  Vice 
President  and  Comptroller,  the  University  Counsel,  the  Chancellor  of  the 
Chicago  Circle  campus,  the  Chancellor  of  the  Medical  Center  campus,  and  the 
Chancellor  of  the  Urbana  campus  are  ex  officio  members  of  each  of  the  three 
Senates.  The  President  is  the  presiding  officer  of  each  Senate;  in  his  absence 
the  ranking  administrative  officer  of  each  campus  presides  over  its  Senate. 

In  June  of  1968  the  Senate  approved  a  proposal  for  experimental 
expansion  of  its  membership  for  the  years  1969-1970  and  1970-1971.  This 
proposal  provides  that  "one-fourth  of  the  membership  of  the  Senate  be 
elected  by  and  their  executive  committees.  College  budget  requests  are  then 
sent  to  the  Vice  Chancellor  and  Dean  of  Faculties  and  the  Chancellor  for 
review  more  than  50%  University  appointments."  New  members  will  be 
chosen  from  within  each  college,  division  or  school  and  from  the  library  in 
proportion  to  the  percentage  of  persons  eligible  for  election  in  each  grouping. 

Each  Senate  may  exercise  legislative  functions  in  matters  of  educational 
policy  affecting  the  University  as  a  whole  or  its  own  campus  only,  but  no 
such  Senate  action  takes  effect  until  it  has  been  submitted  to  the  Senate 
Coordinating  Council  and  has  been  approved  by  the  Board  of  Trustees. 
Action  by  a  Senate  on  matters  of  University-wide  policy  and  on  proposals  to 
amend  the  Statutes  are  submitted  by  the  Senate  Coordinating  Council  to  the 
other  Senates  for  consideration  and  recommendation. 

Each  Senate  elects  a  committee  on  student  discipline,  which  appoints  one 
or  more  subcommittees  on  which  there  are  voting  student  members.  The 
committee  formulates  and  adopts,  after  consultation  with  the  University 
Counsel,  rules  for  discipline  and  hearing  procedures.  A  proposed  amendment 
to  the  Statutes  provides  for  further  student  representation  on  student 
committees.  The  version  of  this  amendment  approved  by  the  Chicago  Circle 
Senate  is: 

"The  Senate  may  provide  for  student  representation  on  its 
committees,  and  student  committee  members  so  selected  shall  have  the 
Senate  floor  and  voting  privileges  on  matters  relating  to  the  action  of 
committees  on  which  they  serve  unless  the  Senate  provides  otherwise 
in  its  by-laws  and  standing  rules." 
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Final  approval  of  this  amendment  by  the  Board  of  Trustees  is  pending. 

The  Senates  recommend  candidates  for  degrees  and  certificates  to  be 
conferred  by  the  President  under  authority  of  the  Board  of  Trustees. 

Each  Senate  ejects  such  standing  committees  as  it  may  from  time  to  time 
authorize. 

The  Chicago  Circle  Senate  is  constituted  in  accord  with  the  foregoing 
structure  and  also  operates  under  the  general  lines  laid  down  in  the  University 
Statutes,  which  contain  more  comprehensive  information  about  the  Senates. 
In  addition,  the  Chicago  Circle  Senate  has  its  own  By-Laws. 

Committees  of  the  Senate 

Some  committees  of  the  Senate  are  established  by  the  Statutes:  ".  .  .each 
Senate  shall  elect  committees  on  educational  policy,  academic  freedom  and 
tenure,  University  calendar,  the  library,  student  discipline,  student  affairs, 
and  such  other  standing  committees  as  it  may  from  time  to  time 
authorize.  .  .  .The  chairmen  of  the  Senate  committees  on  educational  policy, 
academic  freedom  and  tenure,  library,  and  of  such  other  committees  as  the 
three  Senates  may  designate,  shall  be  members  of  the  corresponding 
committees  of  the  other  Senate." 

The  Committee  on  Committees,  also  established  by  statute,  consists  of 
not  fewer  than  three  persons  and  is  elected  by  ballot  from  the  Senate 
membership.  Its  function  is  to  propose  committee  memberships  for  election 
by  the  Senate  each  year.  Nominations  may  also  be  made  from  the  floor. 

The  Chicago  Circle  Senate  also  elects  these  standing  committees: 
Athletics,  Budget,  Honorary  Degrees,  Honors,  Resolutions,  Faculty  Benefits, 
Student  English,  Observers,  and  Statutes,  By-Laws  and  Standing  Rules.  A  list 
of  the  standing  committees  for  each  year  is  published  in  the 
Faculty-Staff-Student  Directory. 

In  addition,  each  college  has  its  own  committees. 

Associated  Agencies 

The  University  of  Illinois  Alumni  Association  was  founded  in  1873  to 
foster  continuance  of  close  ties  between  former  students  and  their  alma 
mater. 

At  Chicago  Circle  the  Office  is  headed  by  an  Associate  Director  who  is 
responsible  to  the  Executive  Director  of  the  entire  organization.  Following  a 
philosophy  that  "interested  alumni  are  made  while  they  are  still  in  school," 
the  Alumni  Association,  under  the  Associate  Director,  develops  student 
programs,  such  as  organizing  senior  class  activities,  and  also  cooperates  on 
programs  involving  Urbana  alumni  in  Chicago. 

The  nearly  1,000  alumni  of  Chicago  Circle  are  served  by  a  program  that 
includes  receipt  of  the  "U.  of  I.  Chicagoan,"  which  keeps  them  informed 
about  the  Chicago  Circle  campus,  the  University,  and  their  fellow  alumni. 
Constituent  alumni  associations  are  also  being  formed  in  the  colleges  to 
provide  a  continuing-education  relationship  with  graduates.  Alumni  of 
Chicago  Circle  are  represented  on  the  Alumni  Association  Board  of  Directors 
by  a  graduate  of  the  campus. 
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The  University  of  Illinois  Citizens  Committee  is  made  up  of 
approximately  350  prominent  citizens  of  Illinois,  among  whom  are  all  former 
members  of  the  Board  of  Trustees.  These  men  and  women  are  interested  in 
their  state  University  although  many  are  not  among  its  alumni.  The 
Committee  serves  as  a  sounding  board  for  general  opinion  in  the  formation  of 
University  policy  and  provides  officers  of  the  University  with  an  opportunity 
to  inform  these  key  citizens  about  its  accomplishments,  aspirations,  and 
needs.  Members  are  appointed  by  the  Board  of  Trustees  for  three-year  terms. 

A  general  meeting  of  the  Committee  is  held  on  the  Urbana-Champaign 
campus  once  every  two  years,  and  meetings  in  each  of  the  five  regions  are 
held  annually. 

The  University  of  Illinois  Foundation,  established  in  1935,  performs  three 
services:  it  acts  as  the  financial  agent  of  the  University,  chiefly  in  borrowing 
money  for  buildings  and  other  major  improvements;  it  conducts  a  patent 
program  under  which  faculty  inventions  that  may  have  commercial  value  are 
released  to  the  Foundation,  which  seeks  the  patents  and  works  out  licensing 
arrangements  with  industrial  firms;  and  it  encourages  gifts  and  bequests  from 
alumni  and  other  friends  of  the  University. 
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The  University  Budget 


The  University  has  not  one  budget  but  several,  and  budget-making  is  a 
year-round  process. 

Every  two  years  the  chief  University  administrative  officers  and 
spokesmen  for  the  Board  of  Trustees  present  the  University's  biennial  budget 
requests  to  the  General  Assembly.  This  budget  request  is  in  two  parts:  the 
operating  budget  and  the  capital  budget. 

Biennial  Budget  for  Operations.  Before  the  University  spokesmen  go  to 
the  General  Assembly  with  the  University  requests,  the  budget  has  been  many 
months  in  preparation.  First  action  is  on  the  departmental  level,  when  the 
department  heads  or  chairmen,  usually  assisted  by  departmental  committees, 
state  their  departments'  needs  for  the  two  years  ahead.  These  departmental 
requests  are  sifted  and  studied  by  the  deans  and  directors  of  the  colleges, 
assisted  by  their  executive  committees.  College  budget  requests  are  then  sent 
to  the  Vice  Chancellor  and  Dean  of  Faculties  and  the  Chancellor  for  review 
and  finally  for  transmittal  to  the  President.  The  work  of  adjusting  them  to 
fall  within  an  established  limit  is  begun.  In  preparing  the  all- University  budget 
those  most  directly  involved,  in  addition  to  the  President,  are  the  Executive 
Vice  President  and  Provost,  the  Chancellors,  the  Vice  President  and 
Comptroller,  the  University  Budget  Committee,  and  the  University  Council. 
After  all  these  groups  and  individuals  have,  through  their  deliberations, 
formulated  a  budget  request,  it  is  submitted  by  the  President  to  the  Board  of 
Trustees  for  approval.  Then  the  Board  of  Higher  Education  reviews  the 
budget  requests  and  makes  a  report  to  the  Governor  and  to  the  legislative 
body. 

The  biennial  budget  is  sent  to  the  General  Assembly,  where  it  receives  a 
number  of  hearings,  at  which  University  officials  and  the  Trustees  appear  in 
its  behalf.  First  to  consider  the  budget  is  the  State  Budgetary  Commission, 
made  up  of  members  of  both  houses  of  the  General  Assembly.  Then  the 
Governor  and  his  financial  advisers  review  it  and  arrive  at  a  figure  the 
Governor  feels  he  can  recommend  in  his  budget  message.  During  the  spring 
months  the  University's  monetary  request  is  considered  at  separate  hearings 
of  the  Finance  Committees  of  the  Senate  and  the  House  and  a  final  figure  is 
passed  in  open  sessions  of  both  houses,  after  which  it  goes  to  the  Governor 
for  signature. 
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Biennial  Budget  for  Capital  Improvements.  The  biennial  capital,  or 
building,  budget  comes  into  being  in  a  somewhat  different  way.  Requests 
from  the  departments  and  thence  from  the  colleges  are  sent  through  the 
Chancellor  to  the  Executive  Vice  President  and  Provost,  who  is  chairman  of 
the  Building  Program  Committee,  a  University  agency  appointed  by  the 
President  to  carry  on  continuing  studies  of  the  University's  physical  plant 
needs.  Concurrently,  the  college  requests  are  sent  to  the  Campus  Planning 
Committee  of  the  appropriate  campus,  which  reviews  them  and  makes 
recommendations  to  the  Building  Program  Committee.  The  Provost  is 
chairman  of  the  Building  Program  Committee  and  the  Chancellors  of  the 
three  campuses,  the  Vice  President  and  Comptroller,  the  Dean  of  the 
Graduate  College,  and  the  chairman  of  the  three  campus  Planning 
Committees  are  members,  together  with  one  or  more  members  at  large 
appointed  by  the  President.  The  recommendations  of  the  Building  Program 
Committee  are  submitted  to  the  President,  who  submits  his  recommendations 
to  the  Board  of  Trustees  after  consultation  with  the  University  Council. 


Sources  of  University  Funds 

The  University's  operating  budget  for  all  campuses  in  the  fiscal  period 
1968-1969  will  total  $235,107,413,  of  which  56.5  percent  or  $132,816,794 
is  from  State  tax  funds.  The  balance  is  from  student  fees,  gifts,  contracts, 
endowments,  federal  appropriations,  and  income  from  auxiliary  enterprises 
(housing,  union  buildings,  bookstores,  and  other  self-supporting  units). 

The  head  of  each  department  maintains  records  of  budget  allotments  and 
expenditures  for  his  department;  members  of  his  faculty  should  consult  him 
for  information  and  details  of  the  department  budget. 
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The  University  of  Illinois  at  Chicago  Circle 

Historically,  the  Chicago  Circle  campus  is  a  child  of  World  War  II.  In  1946 
the  tremendous  influx  of  veterans  made  mandatory  temporary  campuses  of 
the  University  located  in  geographically  strategic  areas.  These  campuses  were 
to  offer  veterans  instruction  in  the  first  two  years  of  college,  after  which  the 
Urbana  campus  was  expected  to  be  able  to  accommodate  them. 

These  temporary  campuses,  established  at  Chicago  and  Galesburg, 
discharged  their  obligations  well,  and  the  one  at  Galesburg  was  discontinued 
at  the  anticipated  time.  In  Chicago,  however,  it  was  found  that  the  veterans 
were  being  replaced,  without  interruption  and  with  a  steady  increase  in 
numbers,  by  a  continuing  stream  of  young  people  who  not  only  wished  to  go 
to  college  but,  in  many  instances,  could  do  so  only  on  a  commuting  basis. 
Accordingly,  the  Board  of  Trustees  authorized  the  granting  of  baccalaureate 
degrees  as  soon  as  an  adequate  campus  could  be  constructed. 

After  many  delays  occasioned  by  innumerable  problems,  not  the  least  of 
which  was  land  acquisition,  the  four-year  Chicago  Circle  campus  was  opened 
on  February  22,  1965,  and  its  predecessor,  the  Chicago  Undergraduate 
Division,  housed  on  the  city's  Navy  Pier,  closed  its  doors  after  providing  the 
first  two  years  of  college  to  over  100,000  students. 


The  Chancellor 

As  on  the  Medical  Center  and  Urbana  campuses,  the  Chancellor,  under 
the  direction  of  the  President,  is  the  chief  executive  officer  of  the  colleges 
and  of  units  not  identified  with  a  particular  college.  He  is  appointed 
biennially  by  the  Board  of  Trustees  on  the  nomination  of  the  President. 


The  Vice  Chancellor  and  Dean  of  Faculties 

The  Vice  Chancellor  and  Dean  of  Faculties  serves  as  the  chief  educational 
officer  at  the  Chicago  Circle  campus,  under  the  Chancellor.  Within  the 
framework  of  established  University  policies  and  procedures,  he  exercises 
general  administrative  supervision  over  the  entire  academic  program  of  the 
campus— including  admissions,  curricula,  instruction,  research,  faculty 
relations,  institutional  studies,  and  such  other  academic  responsibilities  as 
may  be  delegated  to  him  from  time  to  time  by  the  Chancellor. 

The  deans  to  the  colleges  and  the  directors  of  academic  divisions,  such  as 
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the  Center  for  Urban  Studies,  the  Office  of  Instructional  Resources,  the 
Office  of  Demographic  Studies,  the  Library,  the  Honors  Program,  the  Office 
of  Space  Utilization,  the  Statistical  Service  Unit,  and  R.O.T.C,  normally 
report  to  the  Vice  Chancellor  and  Dean  of  Faculties  on  all  academic  matters, 
including  those  relating  to  instructional  and  research  resources  and  needs.  All 
of  these  offices  and  units  of  the  University  relate  specifically  to  the  academic 
activities  of  the  campus  and  provide  effective  liaison  both  vertically  through 
the  Vice  Chancellor  and  Dean  of  Faculties  and  horizontally  as  integral 
components  of  the  academic  sector  of  the  campus  organization.  The  right  of 
any  dean  or  director  to  communicate  directly  with  the  Chancellor  is 
recognized. 

The  Computer  Center,  under  the  jurisdiction  of  the  Vice  Chancellor  and 
Dean  of  Faculties,  provides  computing  facilities  for  educational  and  research 
use  by  faculty  and  students.  In  addition,  the  faculty  and  staff  of  the  Center 
offer  introductory  courses  in  programming  and  advanced  courses  in  various 
aspects  of  computer  science.  These  courses  are  listed  under  the  Department 
of  Mathematics. 

The  Center's  present  equipment  consists  of  an  IBM  360/50  computer, 
with  262,000  bytes  of  main  core  storage,  three  disk  drives,  four  tape  drives, 
an  1100  line-per-minute  printer,  a  card  read-punch,  and  a  Calcomp  plotter, 
together  with  keypunch  machines,  a  card  sorter,  and  other  basic  equipment. 
Most  of  the  work  is  carried  out  in  Fortran,  but  a  variety  of  other 
programming  systems  are  available,  and  an  extensive  applications  library  is 
under  development. 

Faculty  members  are  allowed  free  use  of  the  services  of  the  Center,  as 
time  and  scheduling  permit.  Application  forms  for  computer  time,  whether 
for  assigned  classwork  or  for  research  projects,  may  be  obtained  from  the 
Computer  Center.  The  staff,  under  the  direction  of  the  Director  of 
Computing,  is  readily  available  for  consultation  and  advice. 


The  Associate  Chancellor  for  Administrative  Studies 

The  Associate  Chancellor  for  Administrative  Studies  provides  staff 
support  in  the  area  of  internal  studies,  preparing  reports  for,  and  at  the 
direction  of,  the  Chancellor.  He  works  closely  with  the  Vice  Chancellor  and 
Dean  of  Faculties  in  preparing  studies  on  projected  enrollments,  teaching 
loads,  budgets,  and  other  matters  as  assigned  by  the  Chancellor. 


The  Vice  Chancellor 

The  Vice  Chancellor  is  directly  responsible  to  the  Chancellor.  He  acts  on 
behalf  of  the  Chancellor  at  the  latter's  direction  and  serves  as  liaison  for  the 
Chancellor  with  certain  designated  public  and  private  agencies. 

His  administrative  duties,  assigned  by  the  Chancellor,  include  the 
operation  of  the  Office  of  the  Chancellor,  the  Office  of  Personnel  Services, 
Community  Affairs,  Neighborhood  Relations,  Institutional  Development  and 
the  Office  of  Admissions  and  Records.  He  is  charged  with  coordinating  with 
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the  Office  of  the  Chancellor  the  activities  of  the  following:  the  Assistant 
Administrative  Dean,  the  Campus  Legal  Counsel,  the  Office  of  Public 
Information,  Alumni  Relations,  Auxiliary  Services,  Planning  and 
Construction,  Physical  Plant,  Business  'Affairs,  and  Space  Utilization  as  they 
relate  to  service  areas  for  general  campus  administration. 


The  Deans  and  Directors 

These  chief  executive  officers  of  the  colleges  and  auxiliary  units  are 
responsible,  in  turn,  to  the  Vice  Chancellor  and  Dean  of  Faculties,  the 
Chancellor  and,  ultimately,  to  the  President.  The  dean  of  a  college  is  also  the 
agent  of  a  college  faculty  in  the  execution  of  college  educational  policy.  He  is 
elected  biennially  by  the  Board  of  Trustees  upon  the  nomination  of  the 
President,  who  has  had  the  advice^  of  the  executive  committee  of  the  college 
concerned. 


Chicago  Circle  Councils,  Committees,  General  Committees,  and 
Boards 

The  Chicago  Circle  committee  structure  functions  within  three  groupings: 
All-University  councils  and  committees,  on  which  Chicago  Circle  faculty 
serve;  councils  and  committees  appointed  by  the  Chancellor  to  serve  the 
Chicago  Circle  campus;  and  the  committees  of  the  Senate,  elected  by  its 
members  from  the  Chicago  Circle  faculty  at  large. 

The  councils  and  committees  appointed  by  the  Chancellor  at  Chicago 
Circle,  together  with  the  committees  of  the  Senate  and  the  standing 
committees  of  the  Colleges,  are  printed  yearly  in  the  Faculty-Staff-Student 
Directory. 

The  charges  within  which  the  committees  function  follow: 

The  Chancellor's  Advisory  Committee  consists  of  the  deans  and  directors 
of  the  colleges  and  divisions,  other  administrative  officers  as  designated  by 
the  Chancellor,  and  three  members  elected  annually  by  the  Senate.  Its  duties 
are  those  suggested  by  its  title. 

The  Chicago  Circle  Council  on  Teacher  Education  consists  of  the  deans 
and  directors  of  the  colleges  and  divisions  that  offer  curricula  to  prepare 
teachers  for  the  elementary  and  secondary  schools  and  for  the  junior  colleges. 
The  chairman  is  the  Vice  Chancellor  and  Dean  of  Faculties.  The  Council 
formulates  policies  and  programs  in  the  fields  of  teacher  selection,  retention, 
guidance  and  preparation,  and  placement  in  colleges  and  divisions  offering 
teacher  training.  Such  formulation  is  in  conformity  with  the  educational 
policies  established  by  the  Senate.  Other  duties  of  the  Council  are  to  examine 
and,  when  appropriate,  approve  curricula  in  teacher  education  and  to  submit 
to  the  University  Council  on  Teacher  Education  educational  programs  and 
matters  of  educational  policy  before  such  are  acted  on  by  the  Chicago  Circle 
Senate. 
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The  Chicago  Circle  Center  Board  is  responsible  for  recommending  policies 
to  the  Chancellor  for  the  Chicago  Circle  Center  Activities  Program,  which 
serves  the  educational,  recreational,  cultural,  and  social  needs  of  the  student 
body  and  University  staff.  The  Board  recommends  policies  for  the 
organization  and  administration  of  the  Chicago  Circle  Center  student 
programs;  recommends  policies  for  the  use  of  Chicago  Circle  Center  facilities 
by  students,  faculty,  staff,  alumni,  and  guests  of  the  University;  serves  in  an 
advisory  capacity  to  the  Director  of  the  Chicago  Circle  Center  in  matters 
pertaining  to  the  management  and  operations  of  the  Center;  and  establishes 
the  committees  needed  to  assist  in  the  carrying  out  of  specific  phases  of  the 
Board's  responsibilities. 

The  Publications  Board  (Advisory)  periodically  reviews  publications 
policy  at  Chicago  Circle  and  recommends  changes  to  the  Chancellor;  serves  as 
an  advisory  committee  to  the  Publications  Director,  who  reports  to  the  Vice 
Chancellor  and  Dean  of  Faculties;  reviews  official  publications  (catalogs, 
timetables,  handbooks,  and  other  publications)  to  assure  that  the  scope, 
purpose,  content,  and  timing  are  current  and  appropriate;  reviews  and 
recommends  approval  of  new  categories  of  official  publications  and  proposed 
revisions  and  adaptations  of  existing  publications  to  the  Chancellor;  evaluates 
proposals  for  new  official  publications  through  discussion  and  accumulation 
of  data;  reviews  the  operations  of  Duplicating  Service  and  recommends 
changes  in  policies  to  the  Chancellor;  reviews  and  coordinates  all  literature 
that  students  receive  as  a  part  of  their  initial  enrollment;  offers  assistance  to 
the  campus  representatives  on  the  University  Board  of  Review  as  appropriate 
and  as  requested. 

The  Faculty  Advisory  Committee  is  elected  by  the  faculty  .at  large 
(instructors  and  above)  from  a  slate  established  by  nominating  petitions,  with 
each  nomination  supported  by  three  members  of  the  academic  staff. 

The  Committee  consists  of  nine  members,  each  elected  for  a  three-year 
term.  Terms  are  staggered  to  permit  the  election  of  three  new  members  each 
year.  No  more  than  two  members  from  any  one  college,  division,  school,  or 
institute  may  serve  on  the  Committee  at  the  same  time. 

"The  functions  of  the  committee  shall  be  to  provide  for  the  orderly 
voicing  of  suggestions  for  the  good  of  the  University,  for  affording  added 
recourse  for  the  consideration  of  grievances,  and  for  furnishing  a  channel  for 
direct  and  concerted  communication  with  administrative  officers  of  the 
University,  its  colleges,  schools,  institutes,  divisions,  and  other  administrative 
units  on  matters  of  interest  or  concern  to  the  academic  staff  or  any  member 
of  it. 

"In  performing  its  functions,  the  Committee,  upon  the  request  of  the 
President,  or  any  member  of  the  academic  staff,  or  upon  its  own  initiative, 
shall  make  such  investigations  and  hold  such  consultations  as  it  may  deem  to 
be  in  the  best  interest  of  the  University.  A  member  of  the  academic  staff  shall 
be  entitled  to  a  conference  with  the  Committee  or  with  any  member  of  it  on 
any  matter  properly  within  the  purview  of  the  Committee."  Sec.  6  (m), 
Statutes. 
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The  Archives  Committee  is  responsible  for  recommending  procedures  and 
standards  to  evaluate  potential  and  acquired  collections  and  to  implement, 
after  concurrence  by  the  Office  of  the  Chancellor,  these  recommendations, 
which  should  be  based  on:  the  availability  of  space  for  storage  and  use;  the 
relevance  of  the  materials  to  immediate  and  long-range  goals  of  the 
University;  the  degree  and  duration  of  confidentiality  of  the  documents;  the 
limitations  on  the  ultimate  disposition  of  the  documents. 

The  Committee  will  be  responsible  for  informing  University  personnel 
seeking  acquisition  of  such  material  of  the  appropriate  procedures  to  be 
followed,  such  as:  The  initial  contact  with  a  prospective  donor;  explanation 
to  the  donor  of  the  legal  aspects,  accompanied  by  a  formal  statement  thereof, 
prepared  by  the  Legal  Counsel;  submission  to  the  Chicago  Circle  Archives 
Committee,  for  recommendation  to  the  Vice  Chancellor  and  Dean  of 
Faculties  and  the  Chancellor,  of  a  proposal  to  acquire  specific  items  or 
collections;  submission  of  the  proposal  for  the  donor's  signature;  submission 
of  the  proposal,  with  the  donor's  signature,  to  the  Chicago  Circle  Archives 
Committee  for  processing  through  University  channels  for  acceptance  by  the 
President  or  his  designate. 

The  Campus  Chest  Committee  is  responsible  for  supervising  the  annual 
charity  drive,  the  Campus  Chest,  conducted  each  fall.  The  Campus  Chest  is  a 
voluntary  fund-raising  drive. 

This  supervision  includes  contact  with  the  Crusade  of  Mercy  coordinators 
for  the  city  of  Chicago  and  the  various  other  agencies  to  which  these  funds 
might  be  directed. 

The  Committee  is  responsible  for  proper  publicity,  the  designation  of 
individuals  as  department  collectors,  and  liaison  with  the  Office  of  Business 
Affairs  of  this  campus. 

Upon  completion  of  the  campaign,  statistics  on  the  results  will  be 
tabulated  and  made  public. 

The  Convocations  Committee  is  responsible  for  the  planning  of  the 
Honors  Day  program,  the  Commencement  Exercises, .  and  other  special 
convocations  as  they  are  established. 

The  Criminal  Justice  Programs  Committee  (advisory)  is  responsible  for 
providing  broad  and  specific  guidance  and  recommendations  to  the  Director 
of  the  Program  in  the  Administration  of  Criminal  Justice  in  the  academic 
areas;  developing  productive  liaison  Detween  the  Program,  the  College  of 
Liberal  Arts  and  Sciences,  and  the  other  Colleges  of  the  University;  advising 
and  assisting  in  the  formation  of  a  functional  transfer  plan  between  the  area 
of  junior  college  law  enforcement  programs  and  the  Program;  preparing 
recommendations  for  the  establishment  of  an  admissions  procedure  for  initial 
entrants  and  for  transfer  students  into  the  Program  who  are  working  full  time 
in  the  various  fields  of  criminal  justice;  advising  the  Program  Director  on 
matters  of  enlargement,  broadening,  and  amending  the  course  offerings  of  the 
Program;  and  making  recommendations  on  the  addition  of  new  faculty 
members  to  the  Program  staff. 

The  Departmental  Lectures  Committee  develops  and  encourages  programs 
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that  bring  distinguished  scholars  to  the  campus,  thereby  supporting, 
augmenting,  and  complementing  the  academic  programs  of  departments  and 
other  teaching  and/or  research  units  of  the  University  of  Illinois  at  Chicago 
Circle. 

Responsibility  for  initiating  suggestions  for  programs  rests  largely,  but  not 
entirely,  with  the  departments.  Requests  for  speakers  should  be  supported 
with  information  bearing  upon  the  academic  qualifications  of  the  speakers 
and  on  the  relevance  of  the  speaker  to  the  programs  of  the  department.  In  its 
evaluation  of  program (s)  submitted  to  it,  the  Committee  (within  the  limits  of 
its  financial  resources)  makes  every  effort  to  support  the  academic  needs  of  as 
many  departments  as  possible. 

The  Committee  works  within  these  guidelines: 

In  performing  its  functions  it  is  guided  by  the  standards  of  academic 
freedom  established  by  the  Statutes  of  the  University;  it  may  encourage 
lectures  and  interdepartmental  programs  in  series;  it  develops  procedures  for 
approval  by  the  Chancellor  through  the  Vice  Chancellor;  it  recommends  to 
the  Chancellor,,  through  the  Vice  Chancellor,  policy  changes  it  believes 
advisable;  it  prepares  an  annual  report  to  the  Chancellor  that  includes  a 
summary  of  the  academic  achievement  of  its  programs. 

The  Housing  Policy  Committee  is  responsible  for  the  study  of  matters 
relative  to  University  policy  concerning  housing  facilities  at  the  Chicago 
Circle  campus  and  makes  recommendations  thereon. 

Presently,  the  committee  is  concerned  with  the  development  of 
graduate-student,  married-student,  and  junior- faculty  housing  facilities;  the 
possible  development  of  housing  for  underprivileged  students;  and  the 
proposed  policies  governing  the  listing  of  off-campus  facilities  for  student 
housing. 

The  Human  Relations  and  Equal  Opportunity  Committee  stimulates 
continuing  basic  study  in  the  University  of  the  problem  of  equal  opportunity 
in  American  life,  with  the  objective  of  encouraging  the  accumulation  and 
dissemination  of  knowledge  and  exploring  the  means  of  applying  it. 

The  Instructional  Resources  Committee  is  concerned  with  the 
improvement  of  instruction,  including  research  on  various  aspects  of  the 
educational  process  at  the  college  level. 

The  Committee  gives  particular  attention  to  the  possibilities  for 
encouraging  individual  faculty  members  and  groups  to  undertake  research  on 
important  problems  in  instructional  resources,  with  a  view  toward  improving 
the  effectiveness  of  instruction  in  their  own  courses  and  developing  principles 
and  procedures  that  will  be  of  general  benefit  to  the  teaching  profession. 

The  Nonacademic  Personnel  Committee  (advisory)  is  responsible  for: 
campus  review  of  proposed  University  policies  relative  to  nonacademic 
personnel;  advising  the  Chancellor  on  Chicago  Circle  problems  relative  to 
nonacademic  personnel;  advising  the  Director  of  Personnel  Services  at 
Chicago  Circle  on  operating  policies  and  recommending  establishment  of 
them  to  the  Chancellor. 

The  Parking  Policy   Committee  is  responsible  for  the  development  of 
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policies  governing  the  use  of  parking  facilities  at  the  Chicago  Circle  campus, 
the  rates  to  be  charged  the  users  of  these  facilities,  and  for  recommending 
implementation  thereof  to  the  Chancellor. 

This  Committee  is  also  charged  with  the  responsibility  of  reviewing 
existing  facilities  and  policies  and  making  recommendations  to  the  Chancellor 
about  additional  parking  requirements  and  needs  for  modification  in  the 
procedures  whereby  the  users  are  accommodated  and  the  parking  lots  are 
supervised  and  operated. 

The  Planning  Committee  for  Chicago  Circle  advises  the  Chancellor  on  the 
recommendations  of  the  heads  of  departments  and  the  deans  of  the  colleges 
on  the  educational  objectives  and  the  educational  programs  proposed;  on  the 
coordination  of  academic  objectives  in  long-range  campus  planning;  and  on 
the  priorities  for  the  projects  for  biennial  capital  programs. 

The  Radiation  Safety  Committee  recommends  the  policy  and  procedures 
for  the  use  of  radioactive  materials  and  radiation-producing  machines;  reviews 
budget  requests  submitted  by  the  Radiation  Safety  officer  and  makes 
recommendations  thereon;  reviews  unusually  hazardous  uses  of  radioactive 
materials  or  .  radiation-producing  machines  and  makes  appropriate 
recommendations;  enforces  and/or  makes  recommendations  concerning  the 
enforcement  of  the  provisions  of  the  University's  radiation  safety  program. 

This  committee  has  the  important  function  of  meeting  the  requirements 
of  the  Atomic  Energy  Commission  and  of  maintaining  continuous  safety 
practice  in  radiation-producing  activity  on  the  Chicago  Circle  campus  of  the 
University  of  Illinois. 

The  Safety  and  Fire  Prevention  Committee  assists  and  supports  the  Safety 
Officer  in  his  safety  and  fire  prevention  activities;  develops  safety  and  fire 
prevention  policies  for  recommendation  to  the  Chancellor;  reviews  existing 
safety  and  fire  prevention  policies  for  revision  and  updating;  reviews  and 
coordinates  University  safety  standards;  and  evaluates  the  safety  effort. 

The  Committee  on  Use  of  Facilities  reviews  periodically  the  use  of 
University  facilities  and  makes  recommendations  to  the  Chancellor  thereon. 

The  Colleges 

The  Colleges,  the  highest  educational  and  administrative  groups  within 
the  University,  are  governed  internally  by  their  faculties,  which  consist  of  the 
President,  the  Executive  Vice  President  and  Provost,  and  the  Chancellor,  the 
deans,  the  associate  deans  and  all  professors,  associate  professors,  assistant 
professors,  and  instructors,  together  with  a  representative  of  any  other 
department  or  group  entitled  to  representation  by  virtue  of  participation  in  a 
college's  instructional  program. 

An  executive  committee  of  two  or  more  members,  elected  by  the  faculty 
from  the  professors,  associate  professors,  and  assistant  professors  of  the 
college,  is  advisory  to  the  dean  and  transacts  business  delegated  to  it  by  the 
faculty  of  the  college. 
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The  faculty  at  Chicago  Circle  is  organized  within  the  following  colleges 
and  departments: 

The  College  of  Architecture  and  Art 
Architecture 
Art 
History  of  Architecture  and  Art 

The  College  of  Business  Administration 

Accounting  Management 

Economics  Marketing 

Finance  Quantitative  Methods 

The  College  of  Education  (including  the  School  of  Physical  Education) 

The  College  of  Engineering 

Energy  Engineering  Materials  Engineering 

Information  Engineering  Systems  Engineering 

Program  in  Bioengineering 

The  College  of  Liberal  Arts  and  Sciences 

Anthropology  Mathematics 

Biological  Sciences  Music 

Chemistry  Philosophy 

Classics  Physics 

English  Political  Science 

(also  administers  Humanities)  Psychology 

French  Slavic  Languages 

Geography  Sociology 

Geological  Sciences  Spanish,  Italian  and 
German  Portuguese 

History  Speech  and  Theatre 

The  College  offers  these  additional  degree  programs: 

The  Administration  of  Criminal  Justice,  for  the  degree  of  Bachelor  of  Arts. 
Curriculum  in  Chemistry,  for  the  degree  of  Bachelor  of  Science. 
Curriculum  in  Physics,  for  the  degree  of  Bachelor  of  Science. 
Major  in  Economics,  for  the  degree  of  Bachelor  of  Arts. 

The  School.  The  school  is  an  educational  and  administrative  unit  headed 
by  a  director.  Its  status  is  between  that  of  a  department  and  a  college.  If  the 
school  is  organized  within  a  college,  it  is  under  the  general  direction  of  the 
college  faculty.  If  it  is  organized  as  an  independent  administrative  unit,  it  is 
governed  by  the  same  regulations  that  govern  a  college.  Currently,  there  is  but 
a  single  undergraduate  school  at  Chicago  Circle— the  School  of  Physical 
Education,  a  component  of  the  College  of  Education.  The  School  of  Physical 
Education  is  made  up  of  two  units— Physical  Education  for  Men  and  Physical 
Education  .for  Women. 
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Additionally,  the  Chicago  Branch  of  the  Jane  Addams  Graduate  School  of 
Social  Work  is  housed  at  Chicago  Circle. 


The  Departments 

These  primary  units  of  instruction  are  administered  by  a  head  or  a 
chairman.  "The  department  has  the  fullest  measure  of  autonomy  consistent 
with  the  maintenance  of  general  academic  and  administrative  relations  with 
other  divisions  of  the  University."  (Statutes,  Part  III,  Section  12b) 

A  Department  Chairman  "shall  be  appointed  biennially  by  the  Board  of 
Trustees  on  nomination  presented  by  the  President  after  consultation  with 
the  dean  of  the  college  and  with  the  Executive  Committee  of  the  department 
concerned."  (Statutes,  Section  13a.) 

A  Department  Head  "shall  be  appointed  without  specified  term  by  the 
Board  of  Trustees  on  nomination  presented  by  the  President  after 
consultation  with  the  dean  of  the  college  and  all  members  of  the  department 
of  the  rank  of  assistant  professor  and  above.  He  may,  however,  be  relieved  of 
his  duties  and  title  as  head  of  the  department  by  the  Board  of  Trustees,  on 
recommendation  of  the  President  in  consultation  with  the  dean  of  the 
college."  (Statutes,  Section  14a.) 


The  Curricula 

A  complete  listing  of  the  Chicago  Circle  curricula  and  of  the  individual 
studies  within  them  may  be  found  in  the  Catalog  and  in  the  Graduate  College 
Catalog,  published  on  the  Chicago  Circle  campus.  The  individual  catalogs  of 
the  Colleges  of  Medicine,  Nursing,  Pharmacy,  and  Dentistry  are  published  by 
the  Medical  Center.  Urbana  campus  catalogs  are  received  each  year  by  the 
Office  of  Admissions  and  Records,  which  forwards  to  college  and 
departmental  offices  an  appropriate  number  of  copies.  Additional  copies  may 
be  requested  from  the  Office  of  Admissions  in  the  Racine  Avenue  Building. 

New  Curricula  are  approved  through  a  series  of  procedures  that  culminate 
in  approval  by  the  Board  of  Higher  Education. 

After  the  proposal  for  a  new  curriculum  has  been  made  by  the 
department,  the  sequence  of  initiation  and  approval  is  this: 

Review  by  the  college  educational  policy  committee. 

Approval  by  the  college  faculty  if  the  College  so  requires. 

Approval  by  the  Dean  of  the  College. 

Approval,    when   appropriate,   by    the   Dean    of   the   Graduate  College. 

Review  by  the  Vice  Chancellor  and  Dsan  of  Faculites. 

Review  by  the  Provost. 

Review  by  the  Educational  Policy  Committee  of  the  Senate. 

Approval  by  the  Senate. 
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Review  by  the  Senate  Coordinating  Council. 
Approval  by  the  Board  of  Trustees. 
Approval  by  the  Board  of  Higher  Education. 

New  Courses  of  Instruction.  A  definite  procedure  is  followed  in  initiating 
and  securing  approval  for  courses  to  be  added  to  a  curriculum.  This  procedure 
has  been  established  and  is  adhered  to  on  all  three  campuses  of  the  University 
for  these  reasons.  It  ensures: 

The  quickest  possible  official  authorization  at  all  levels. 
Recording  of  new  courses  in  the  curriculum  of  the  University. 
Publication  in  the  official  catalogs  of  Chicago  Circle. 

The  steps  to  be  followed  are  these: 

After  departmental  approval  of  a  proposed  course,  four  copies  of  the 
formal  Course  Outline  blank  are  obtained  from  the  department  secretary, 
completed  fully  with  the  data  sheet,  and  submitted  to  the  college  office, 
which  will  submit  the  outline  to  the  chairman  of  the  pertinent  college 
educational  policy  committee  for  action.  A  college  educational  policy 
committee  recommends  approval  or  denial  to  the  dean  of  the  college,  who 
takes  appropriate  action,  as  outlined  in  the  following  paragraph.  General 
education  courses  are  referred  to  the  college  faculty  for  approval. 

Undergraduate  courses  at  the  100  and  200  level  are  then  forwarded  by 
the  college  to  the  Vice  Chancellor  and  Dean  of  Faculties,  who  reviews  the 
course  outline  and  transmits  it  to  the  Provost  for  final  approval.  Courses  at 
the  300  and  400  level  are  approved  by  the  appropriate  college  educational 
policy  committee  and  the  college  dean,  are  then  forwarded  to  the  Graduate 
College  for  approval,  and  are  reviewed  by  the  Vice  Chancellor  and  Dean  of 
Faculties,  who  transmits  them  to  the  Provost  for  final  approval. 

Courses  at  the  200  level  that  are  required  for  graduation  and  courses  at 
the  300  and  400  level  are  forwarded  to  the  Senate  Educational  Policy 
Committee  for  approval,  and  course  descriptions  are  carried  in  the  Senate 
Minutes.  The  Vice  Chancellor  and  Dean  of  Faculties  reports,  as  a  matter  of 
record,  all  other  200-level  courses  to  the  Senate,  and  full  course  descriptions 
are  carried  in  the  Senate  Minutes. 

After  appropriate  approvals,  the  Provost  retains  the  original  copy  of  the 
course  outline  for  the  all- University  files  and  returns  three  copies  to  the  Vice 
Chancellor  and  Dean  of  Faculties,  who  retains  one  copy  for  the  Chicago 
Circle  file  of  course  offerings  and  returns  the  third  copy  to  the  college  office 
for  inclusion  in  the  college  file  of  courses  offered,  and  the  fourth  copy  to  the 
department.  It  is  the  responsibility  of  the  individual  department  to  retain  a 
record  of  all  its  course  offerings  and  their  dates  of  approval. 

Revision  of  Existing  Courses  of  Instruction.  When  a  change  in  course 
number,  title,  hours  of  credit,  or  prerequisite  is  needed,  .the  foregoing 
procedures  are  followed  through  all  steps,  ensuring  an  always  up-to-date 
record  of  the  course  offerings  throughout  the  University. 

Dropping  Courses.  The  procedures  for  dropping  a  course  are  essentially 
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the  same  as  those  for  adding  a  course:  the  department  secures  approval  of  the 
drop  from  its  college  educational  policy  committee  and  the  dean  of  the 
college,  who  transmits  notice  of  the  dropped  course  to  the  Vice  Chancellor 
and  Dean  of  Faculties.  The  latter  forwards  the  drop  notice  to  the  Provost  for 
final  approval. 


The  Graduate  College 

The  Graduate  College  establishes  rules,  regulations,  and  qualifications  for 
entrance  and  completion  requirements  and  for  standards  of  performance.  An 
all- University  operation,  it  maintains  a  uniformity  among  all  disciplines. 

New  advanced-degree  programs  are  accredited  by  the  College  on  the  bases 
of  level  of  excellence,  need  by  the  University  and  the  community,  and  the 
competence  of  the  available  and  pertinent  faculty. 

Advanced-degree  programs  require  advanced  courses.  The  College  is 
charged  with  the  responsibility  of  judging  whether  proposed  new  courses 
contain  advanced  subject  matter,  do  not  duplicate  existing  offerings,  and  are 
broad  enough  to  attract  an  adequate  student  body. 

The  College  accredits  faculty  members,  according  to  their  competence 
and  experience,  to  supervise  various  kinds  of  advanced  study.  There  are 
presently  three  levels  of  standing  in  the  graduate  faculty— provisional,  master's, 
and  full.  Members  with  provisional  standing  may  work  with  other  faculty 
members  in  directing  advanced  work  and  may  serve  on  examining 
committees.  The  other  two  levels  are  self-explanatory  insofar  as  directing 
master's  and  doctoral  candidates  is  concerned. 

The  graduate  faculty  is  composed  of  members  of  the  University  faculty 
with  standing  in  the  Graduate  College.  They  elect  the  majority  of  the 
members  of  the  Executive  Committee.  This  committee  and  special  task 
committees  are  responsible  for  proposing  rules  and  regulations,  for 
establishing  standards,  and  for  examining  the  qualifications  of  courses, 
curricula,  and  faculty. 

The  Research  Board.  The  Graduate  College  also  administers  the 
Jniversity  Research  Board,  which,  through  a  committee  of  the  faculty, 
reviews  proposals  and  assigns  grants  for  research  projects  from  available 
funds.  The  Board  also,  at  the  request  of  the  Chancellor,  performs  certain 
advisory  functions. 

At  the  request  of  the  Chancellor,  the  College  may  also  assume  other 
administrative  functions  relating  to  special  units  of  the  University. 


The  Jane  Addams  Graduate  School  of  Social  Work 

The  Chicago  Branch  of  the  School  is  located  on  the  Chicago  Circle 
campus.  It  is  accredited  by  the  Council  on  Social  Work  Education  and  offers 
a  two-year  graduate  program  leading  to  the  degree  of  Master  of  Social  Work. 

The  curriculum  includes  classroom  courses  and  weekly  assignments  to 
selected  social  agencies  for  fieldwork  instructions. 

Admission  requirements  include  a  bachelor's  degree  with  a  grade-point 
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average  acceptable  to  the  Graduate  College  and  evidence  of  personal 
qualifications  of  maturity  and  stability. 

The  School  is  in  process  of  appraising  its  focus.  In  the  first  year,  a  number 
of  core  courses  are  offered  that  are  considered  basic  to  professional  practice. 
The  second-year  offerings  are  varied,  with  an  opportunity  for  concentration 
in  casework,  group  work,  community  organization,  or  selected  areas  of  social 
welfare  planning  and  administration.  Students  are  prepared  to  serve  in  a  wide 
range  of  social  services,  including  family  services,  child  welfare  services, 
mental  health  clinics  and  hospitals,  juvenile  and  family  courts,  children's 
institutions,  retirement  homes,  public  schools,  youth-serving  agencies, 
community  centers,  neighborhood  councils,  and  various  phases  of  the 
antipoverty  program. 

The  wide  range  of  student  subsidies  covers  fellowships,  traineeships,  and 
grants-in-aid  provided  by  the  federal  government,  state  agencies,  voluntary 
agencies,  and  foundations. 


The  Center  for  Urban  Studies 

The  Center  maintains  a  broad  and  basic  research  program  that  treats  such 
topics  as  urban  education,  urban  growth  and  development  models,  evaluation 
of  urban  systems  performance,  environmental  problems,  and  social 
organization  and  change.  Continuing  research  seminars  are  scheduled  in  each 
research  area. 

Members  of  the  professional  staff  of  the  Center  also  hold  appointments  in 
colleges  and  departments  of  the  University.  Other  faculty  members  are 
encouraged  to  participate  in  seminars  and  to  work  in  programs  of  the  Center. 

While  primarily  oriented  toward  general  research  problems  in  urban 
affairs,  the  Center  serves  to  relate  the  University  of  Illinois  at  Chicago  Circle 
to  metropolitan  Chicago  and  to  the  state.  Additionally,  it  can  assist 
departments  and  faculty  members  in  such  areas  as  behavioral  and  social 
sciences,  education,  engineering,  architecture,  art,  urban  planning, 
humanities,  and  business  administration  in  relating  their  work  to  urban 
affairs. 

The  Center  also  provides  information  services  and  counsel  in  securing 
financial  support  for  faculty  research  programs. 

The  Center  is  headed  by  the  Director,  who  works  with  an 
interdisciplinary  executive  committee.  Special  committees  are  formed  to 
advise  on  research  programs. 


Division  of  University  Extension 

Organized  in  1933,  the  Division  of  University  Extension  is  that  part  of 
the  University  of  Illinois  that  "extends"  the  resources  and  services  of  the 
University  to  the  entire  state.  Through  its  continuing  education  programs,  the 
University  helps  to  fulfill  its  educational  responsibilities  to  the  adults  of 
Illinois.  The  teaching  faculty  for  the  continuing  education  program  is  drawn 
from  all  academic  departments  on  all  campuses  of  the  University. 
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The  Division  organizes  short  courses,  conferences,  and  other  special 
programs  on  the  three  campuses  and  elsewhere  in  the. state.  Its  sections  (in 
lieu  of  departments)  are:  Correspondence  Study,  Extramural  Classes, 
Audio- Visual  Aids  Service,  Short  Courses  and  Conferences,  Engineering, 
Music,  Visual  Arts,  Firemanship  Training,  Police  Training  Institute,  Civil 
Defense  Instructors'  Training,  Speakers  Bureau,  International  Affairs,  and 
Special  Programs  and  Research. 

The  Division  administers  Allerton  House  and  Hott  Memorial  Center, 
located  at  Monticello,  south  of  Urbana,  and  maintains  field  offices  in 
Springfield,  Chicago,  East  St.  Louis,  Dixon,  and  Urbana. 

Extension  Teaching.  A  faculty  member  who  wishes  to  teach  in  extension 
should  contact  the  executive  officer  of  his  department.  Appointments  to  the 
academic  staff  of  the  Division  are  made  on  recommendation  of  the  Dean  of 
University  Extension  in  consultation  with  the  departmental  executive  officer. 
Further  information  about  extension  in  the  Chicago  area  is  available  from  Mr. 
Richard  F.  Casper,  Field  Representative  at  Chicago  Circle  (917  Science  and 
Engineering  Offices,  Ext.  8560). 


The  Office  of  Demographic  Studies 

This  facility  in  the  Office  of  the  Chancellor  was  established  for  the  study 
of  and  research  in  demography  and  human  ecology.  The  program  in 
demographic  studies  in  the  Department  of  Sociology  is  also  closely  allied  with 
this  office.  It  has  also  provided  services  to  local  and  state  agencies  aware  of 
the  implications  of  present-day  population  trends. 

The  primary  functions  of  this  office  are  (1)  collecting  demographic  and 
other  related  data  and  materials,  (2)  processing  them  into  usable  form,  (3) 
making  the  materials  available  for  internal  University  use,  and  finally,  (4) 
providing  analyses  and  projections  and  relative  consultative  services  to  local, 
municipal,  and  state  agencies. 


The  Survey  Research  Laboratory 

Established  in    1964,    the   Survey   Research   Laboratory  has  six  major 
functions: 

1.  To  plan,  conduct,  and  process  surveys  for  University  staff  and  students 

2.  To  conduct  surveys  for  other  state  agencies  or  outside  groups 

3.  To  promote  and  conduct  research  on  survey  methods 

4.  To  advise  faculty  and  students  in  the  planning  and  conduct  of  surveys 
related  to  their  University  work 

5.  To  help  train  graduate  and  undergraduate  students  in  survey  methods 

6.  To  act  as  a  data  repository  for  survey  and  other  data  related  to  Illinois. 
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The  Laboratory  was  organized  to  acknowledge  that  the  sample  survey 
method  is  an  indispensable  tool  of  investigation  in  many  different  fields, 
ranging  from  the  social  sciences,  education,  and  agriculture,  to  architecture 
and  the  medical  sciences.  As  a  result,  a  facility  for  the  planning  and  conduct 
of  survey  operations  is  an  invaluable  research  tool,  serving  on  one  hand  to 
expedite  the  large  number  of  University  projects  that  require  its  use  and,  on 
the  other  hand,  to  promote  research  both  on  substantive  and  survey 
methodology  questions.  Moreover,  knowledge  of  the  use  of  this  tool  and  the 
availability  of  facilities  for  conducting  surveys  are  essential  to  students  in 
many  of  these  fields. 

The  Survey  Research  Laboratory  is  administered  by  a  director  and  is 
organized  in  four  sections:  Sampling,  Field  Operations,  Data  Processing,  and 
Data  Repository.  The  policy  of  the  Laboratory  is  formulated  with  the 
assistance  of  an  Executive  Committee  composed  both  of  faculty  from 
departments  which  use  Survey  Research  Laboratory  facilities  for  their 
research  activities  and  of  Laboratory  staff. 

Student  Affairs 

The  Dean  of  Student  Affairs  is  a  major  officer  of  the  University,  reporting 
direcdy  to  the  Vice  Chancellor  and  ultimately  to  the  Chancellor.  He  assists  in 
the  formulation  of  policy  that  governs  student  affairs  and  works  closely  with 
other  members  of  the  administrative  staff,  with  Student  Government,  with 
other  student  organizations,  and  with  the  faculty  Senate  Committee  on 
Student  Affairs.  His  office  is  responsible  for  coordinating  the  activities  and 
functions  performed  by  the  Offices  of  the  Dean  of  Men  and  the  Dean  of 
Women,  Financial  Aid  and  Student  Employment,  Foreign  Student  Affairs, 
Organizations  and  Activities,  Placement,  Student  Counseling,  and  Student 
Health  Services.  The  Office  of  the  Dean  of  Student  Affairs,  along  with  the 
offices  listed  above,  should  be  regarded  as  the  principal  point  of  contact 
between  the  individual  student,  the  student  organizations,  and  the  University 
administration.  Problems  faced  by  students  in  their  adjustment  to  the 
University,  including  their  relationships  to  each  other,  to  extracurricular 
activities,  to  their  college  offices,  to  the  University  police  or  to  other 
administrative  agencies  may  be  brought  to  this  or  to  any  of  the 
above-mentioned  offices  for  help  in  their  resolution. 

The  faculty  will  find  complete  information  on  the  Office  of  Student 
Affairs  and  on  general  student-faculty  relations  in  the  Student  Handbook, 
sent  annually  to  all  faculty  members. 

The  Library 

The  Chicago  Circle  Library  on  June  30,  1968,  contained  263,823 
volumes,  plus  over  197,000  other  items,  such  as  pamphlets,  documents, 
microfilms,  maps  and  music  scores.  The  library  subscribes  to  more  than  4,300 
general,  scholarly,  and  technical  periodicals. 

Materials  are  housed  in  the  central  library  and  are  available,  under  the 
regulations  that  cover  the  use  of  different  types  of  resources,  to  faculty, 
students,  and  staff.  Appropriate  identification  must  be  presented. 

The  Library's  chief  administrative  officer  is  the  Director,  who  reports  to 
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the  Vice  Chancellor  and  Dean  of  Faculties.  The  Senate  Library  Committee 
serves  in  an  advisory  capacity.  The  functions  of  the  Library  are  organized  in 
two  divisions:  Technical  Services,  comprising  the  Acquisitions,  Cataloging  and 
Preparations  Departments,  and  Public  Services,  consisting  of  the  Circulation, 
Reference,  and  Special  Collections  Departments.  The  Library  staff  is  made  up 
of  approximately  47  professional  librarians,  90  nonacademic  employees,  and 
more  than  90  part-time  student  assistants. 

The  following  general  information  will  assist  faculty  in  the  use  of  the 
library.  Additional  assistance  may  be  obtained  from  any  member  of  the 
library  staff. 

Hours: 

Monday -Thursday :  7:30  a.m.  to  10  p.m. 
Friday:  7:30  a.m.  to  8  p.m. 
Saturday:  9  a.m.  to  5  p.m. 
Sunday:  1  p.m.  to  9  p.m. 

Between  Quarters: 

Monday- Friday:  7:30  a.m.  to  5  p.m. 

Saturday,  Sunday:  Closed 

Summer  Quarter 
Hours  are  announced 

Borrowing  Library  Materials.  Members  of  the  instructional  staff  may 
borrow  circulating  items  for  four  weeks.  Books  may  be  renewed  if  necessary. 
The  University  Staff  Card  serves  as  identification.  There  are  no  fines  for 
overdue  materials,  but  the  Library  requests  the  prompt  return  of  all  items 
recalled  for  other  borrowers.  Periodicals  (both  bound  volumes  and  unbound 
issues)  may  be  borrowed  for  overnight  use  only,  and  are  due  at  10  a.m.  the 
next  day. 

One  of  the  problems  of  a  new  and  expanding  university  library  is  the, 
shortage  of  library  resources  to  meet  all  the  needs  of  the  faculty.  However, 
through  interlibrary  loan  and  the  use  of  other  libraries,  faculty  should  be  able 
to  locate  needed  materials. 

Xerox  Copying  Service.  Library  materials  or  items  supplied  by  the 
individual  may  be  Xeroxed  at  a  cost  of  ten  cents  per  page.  Charges  may  be 
paid  in  cash  or  by  departmental  voucher  issued  to  the  library  to  cover  Xerox 
service  during  a  specified  period.  With  the  department's  permission,  faculty 
members  may  charge  copying  costs  to  such  vouchers  during  the  time  they  are 
in  effect. 

Xeroxing  service  is  available  from  8:15  a.m.  to  6  p.m.  Monday  through 
Thursday,  8:15  a.m.  to  4  p.m.  Friday  in  Room  2-120  on  the  second  floor  of 
the  library.  For  copying  service  when  the  Xerox  area  is  closed,  the 
coin-operated  copier  at  the  south  end  of  the  second  floor  may  be  used.  It  is 
illegal  to  make  more  than  one  copy  for  any  one  individual  of  material 
protected  by  copyright. 

Use  of  Other  Chicago-Area  Libraries.  Several  excellent  libraries  in  the 
Chicago  area  are  available  to  faculty  without  special  authorization;  however, 
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most  libraries  permit  use  of  their  materials  only  within  their  building. 
Materials  may  be  borrowed  from  both  the  Urbana  and  the  Medical  Center 
campuses  of  the  University  upon  presentation  of  proper  staff  identification. 
An  institutional  membership  card  for  use  by  faculty  members  wishing  to 
borrow  materials  from  the  John  Crerar  Library  is  available  at  the  General 
Reference  Desk.  This  card  is  necessary  only  to  take  material  out  of  the 
library;  it  is  not  needed  if  material  is  to  be  used  within  the  John  Crerar 
Library.  Information  about  the  resources  of  Chicago-area  libraries  and  any 
special  arrangements  needed  for  admission  may  be  obtained  from  the  General 
Reference  Desk,  Ext.  2726. 

The  Urbana  Library.  Materials  from  the  Urbana  Library  are  available  to 
Chicago  Circle  faculty.  If  the  faculty  member  is  in  Urbana,  he  presents  his 
Staff  Identification  Card  and  withdraws  materials  in  the  usual  manner.  If  he 
wishes  to  have  materials  sent  to  Chicago  Circle,  he  follows  the  precedures  for 
an  interlibrary  loan. 

Interlibrary  Loan.  The  library  will  arrange  to  borrow  from  other  libraries 
specific  titles  for  research  which  are  not  available  at  this  library.  All  requests 
for  interlibrary  loan  should  be  made  in  writing  on  forms  provided  for  this 
purpose  in  the  Interlibrary  Loan  Office  2-171,  second  floor  north. 
Interlibrary  loan  is  a  courtesy  extended  by  the  lending  library,  which 
establishes  the  conditions  of  the  loan.  Noncompliance  with  these  conditions 
could  result  in  suspension  of  the  Chicago  Circle  Library's  borrowing 
privileges.  Renewals  should  not  be  necessary.  In  some  cases,  photographic 
reproduction  may  be  preferable  to  an  interlibrary  loan;  the  Interlibrary  Loan 
Librarian  will  use  her  judgment  in  handling  all  requests. 

Reserve  Books.  A  memorandum  outlining  the  library's  reserve  book 
policy  is  sent  to  all  new  faculty  members.  Additional  copies  may  be  obtained 
from  the  Reserve  Desk,  first  floor,  Ext.  2719.  This  memorandum  explains  the 
various  classes  of  reserve  books  and  the  procedures  for  placing  books  on 
reserve.  The  library  should  be  notified  of  titles  to  be  placed  on  reserve  as  far 
in  advance  of  actual  assignment  to  students  as  possible.  If  the  title  required  is 
not  already  in  the  collection,  it  may  require  from  ten  days  to  four  weeks  to 
obtain  the  book  from  the  publisher,  although  the  library  makes  every  effort 
to  expedite  such  orders.  Whenever  an  entire  class  is  assigned  a  report  on  the 
same  subject,  arrangements  should  be  made  to  place  the  necessary  materials 
on  reserve.  Copies  of  the  Reserve  Book  Request  form  are  sent  to  all  faculty 
members  before  the  end  of  each  quarter  for  use  in  the  following  quarter. 

Government  Documents.  Since  1957  the  library  has  been  a  depository  for 
publications  of  the  various  departments  and  agencies  of  the  United  States 
Government.  Some  documents  of  major  significance  or  of  interest  to  a  large 
number  of  readers  are  classified  and  listed  in  the  card  catalog. 

Most  documents,  however,  are  not  catalogued  and  are  shelved  in  the 
Documents  Section,  third  floor.  In  addition  to  the  U.S.  Documents,  the 
Library  is  actively  collecting  Illinois  state  and  municipal  documents  and  those 
of  the  United  Nations.  Documents  reference  service  is  available  at  the  Third 
Floor  Desk. 
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Microforms.  Many  materials  in  the  library  collection  are  in  the  form  01 
microreproductions  rather  than  the  traditional  format  of  books,  periodicals 
or  newspapers.  These  microreproductions,  which  may  be  microfilm, 
microcard  or  microfiche,  are  housed  in  the  Microform  Area,  second  floor 
south,  together  with  special  equipment  for  reading  them.  Copies  can  be  made 
from  microfilm  or  fiche,  but  charges  must  be  paid  in  cash.  Staff  members  will 
assist  faculty  in  locating  and  using  these  materials.  A  limited  number  of 
portable  microfilm  readers  are  available  for  home  or  office  use  by  faculty. 

Phonodiscs  and  Tapes.  All  records  and  tapes  are  housed  in  the  Audio 
Center  on  the  fourth  floor.  Individuals  may  listen  to  recorded  materials 
through  headphones  in  the  adjacent  listening  rooms.  In  addition,  there  is  a 
listening  room  seating  35  persons  that  may  be  reserved  by  a  faculty  member 
for  a  class  meeting  that  requires  records  or  tapes.  The  listening  room  may  be 
reserved  by  calling  Ext.  2744  or  2747.  Faculty  may  have  portions  of  records 
transferred  to  tape  for  class  instruction. 

Special  Collections.  The  Department  of  Special  Collections  administers 
special  materials  in  the  library's  collection,  including  the  University  Archives, 
rare  books,  maps,  and  manuscripts.  The  Rare  Book  Room  and  the  Map 
Collection,  which  now  numbers  approximately  42,000  maps,  are  located  on 
the  third  floor  south,  Ext.  2756.  The  Manuscript  Section  and  the  University 
Archives  are  in  the  basement  Room  B-242,  Ext.  2742.  Materials  may  be  used 
from  8:30  a.m.  to  4:30  p.m.  Monday  through  Friday. 

The  Rare  Book  Room  collection  includes  material  on  seventeenth-century 
French  history,  British  and  American  anti-slavery  activity  and  special 
collections  of  early  dictionaries  and  modern  poetry. 

The  manuscript  collections  include  the  Jane  Addams  Memorial  Collection 
in  the  Dr.  Preston  Bradley  Library  in  Jane  Addams'  Hull  House,  containing 
papers  relating  to  Jane  Addams  and  to  the  residents  and  programs  at  Hull 
House.  The  Russell  W.  Ballard  and  Adena  Miller  Rich  Papers,  the  Jane 
Addams-Henrietta  Barnett  Correspondence,  and  the  Holderman-Julius  Family 
papers,  are  among  the  major  portions  of  this  collection.  The  Dr.  Preston 
Bradley  Library  is  open  9  a.m.  to  4:30  p.m.  on  Monday  through  Friday  only. 
Arrangements  for  the  use  of  materials  in  it  may  be  made  by  contacting  the 
Curator  of  the  Jane  Addams'  Hull  House,  Ext.  2762. 

All  other  manuscripts  under  the  jurisdiction  of  the  Department  of  Special 
Collections  are  serviced  in  the  Department.  Among  these  collections  are  the 
papers  of  the  Chicago  Urban  League,  the  Chicago  Council  on  Foreign 
Relations,  the  Chicago  League  of  Women  Voters,  the  Immigrants  Protective 
League,  the  Juvenile  Protective  Association,  the  Metropolitan  Housing  and 
Planning  Council  of  Greater  Chicago,  Barratt  O'Hara,  Lenox  Lohr,  the 
Chicago  Century  of  Progress  and  the  Chicago  Board  of  Trade.  The 
Department  of  Special  Collections  has  a  prepared  guide  for  distribution  which 
lists  all  manuscript  collections  available  for  use. 

Faculty  may  use  materials  in  the  Department  of  Special  Collections 
during  the  hours  that  the  department  is  open.  All  users  are  required  to  respect 
the  special  rules  governing  the  use  of  the  collections.  These  rules,  instituted  to 
insure  proper  care  and  preservation  of  the  collections,  are  available  upon 
request  at  the  Department  of  Special  Collections. 
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Additions  to  the  Library  Collection.  The  library  welcomes  the  assistance 
of  faculty  in  building  the  book  collections.  A  portion  of  the  book  budget  is 
allocated  for  the  purchase  of  materials  in  various  subject  areas,  and  the 
academic  departments  are  invited  to  participate  in  the  selection  of  books  in 
their  fields.  Routine  requests  should  be  forwarded  to  the  library  through  the 
book  fund  representative  in  each  department.  Special  requests  may  be 
submitted  directly  to  the  Acquisitions  Department,  Room  2-390  in  the 
library.  Standard  library  order  cards  are  available  from  the  Acquisitions 
Department.  A  complete  bibliographical  citation,  if  readily  available,  will 
facilitate  orders.  Series  or  editions  notes  are  especially  helpful. 

New  faculty  members  are  invited  to  make  known  their  requests  and  needs 
to  the  Acquisitions  Librarian,  Ext.  2733,  Room  2-390,  Library. 

Elevator  Service.  An  automatic  elevator  is  located  on  the  southwest  side 
of  the  library  and  is  available  for  all  four  floors  of  the  library. 

Library  Handbooks.  An  outline  of  the  general  collections  and  suggestions 
for  effective  use  of  the  library  will  be  found  in  the  Library  Handbook,  copies 
of  which  are  available  at  all  Library  service  desks.  Although  this  Handbook 
has  been  prepared  for  the  undergraduate,  faculty  will  find  the  information 
helpful. 


The  Office  of  Admissions  and  Records 

The  Office  of  Admissions  and  Records  is  a  complex,  multiactivity 
organization  of  which  the  Director  of  Admissions  and  Records  is  the  chief 
executive  officer.  Because  of  the  unique  but  related  programs,  however,  the 
office  functions  on  a  decentralized  operating  basis,  comprising  three  divisions 
headed  by  Associate  Directors  and  a  staff  division  for  planning  and  control. 

The  relationship  between  the  student  and  the  Office  of  Admissions  and 
Records  frequently  begins  long  before  he  officially  applies  for  admission. 
Through  a  variety  of  programs  of  information  carried  forward  by  the  Division 
of  School  and  College  Relations,  high  school  counselors  and  students  receive 
regular  reports  on  matters  affecting  admission  opportunities  at  UICC. 

An  application  for  admission  to  undergraduate  or  graduate  study  is 
processed  by  the  Admissions  Division.  When  all  appropriate  supporting 
documents  have  been  received  and  carefully  reviewed,  the  student  receives  a 
letter  of  eligibility  or  a  notice  of  denial  of  admission. 

The  University  of  Illinois  has  established  undergraduate  admission 
requirements  that  include  minimum  scholastic  criteria  and  the  completion  of 
certain  subjects  at  the  high  school  level.  Transfer  students  from  other 
collegiate  institutions  must  present  minimum  cumulative  averages  as  required 
by  the  program  of  study  here  to  which  they  seek  admission.  For  specific 
requirements,  consult  the  chapter  entitled,  "Admission  to  the  University"  in 
the  current  Undergraduate  Catalog.  Graduate  admission  requirements  are 
listed  in  the  current  Graduate  Catalog. 

Students  become  a  continuing  responsibility  of  Admissions  and  Records 
through  the  work  of  the  Records  and  Registration  Division.  Once  admitted,  a 
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student's  enrollment,  course  and  grade  recordings  and  similar  concerns  are 
handled  periodically,  and  transcripts  are  issued  on  request. 

In  addition  to  the  services  of  the  three  major  divisions,  a  small  staff  of 
specialists  works  with  the  Director  on  matters  relating  to  studies  of  student 
success  patterns,  analyses  of  enrollment  data,  development  of  improved 
methods  of  procedure  throughout  the  office,  and  related  matters. 

The  Office  of  Admissions  and  Records  provides  these  services  \ 

—  Issues  information  on  admission  requirements  and  programs  of  study 
available  at  Chicago  Circle.  (See  the  Prospectus  for  Beginning 
Freshmen  and  the  Prospectus  for  Transfer  Students.) 

—  Receives  and  compiles  the  applications  and  scholastic  records  of 
beginning  freshmen,  new  transfer  applications,  readmission  applicants 
and  candidates  for  graduate  study;  evaluates  such  reports  to 
determine  admissibility;  certifies  and  records  high  school  and  any 
previous  college  transfer  work;  notifies  the  applicant  of  admission  or 
denial;  and  forwards  to  the  several  colleges  the  information  pertinent 
to  the  eventual  registration  of  each  student  so  admitted. 

—  Conducts  registration  (including-  fee  assessment)  each  quarter:  for 
continuing  students,  under  the  Advance  Enrollment  plan;  for  new  and 
readmitted  students,  under  Residual  Registration  procedures. 
(Exception:  new  students  and  readmitted  students  who  are  approved 
for  admission  far  enough  in  advance  may  take  advantage  of  fall 
quarter  Advance  Enrollment  schedules  designed  especially  for  them 
during  summer  months.) 

—  Records  quarterly  the  courses,  grades  and  scholastic  status  of 
registered  students,  and  issues  grade  reports  for  each  quarter. 

—  Reviews  and  verifies  records  of  students  recommended  for  Honors 
Day  recognition  and  for  the  Book  of  Academic  Honors. 

—  Issues  transcripts,  upon  request,  for  former  and  currently  enrolled 
students. 

—  Implements  the  College  Board  Advanced  Placement  Examination 
Program  grade  reports  received  for  Chicago  Circle  students,  awards 
credit  as  appropriate,  and  notifies  participating  students  and  the 
several  departments  and  colleges  of  action  taken.  (For  statements  of 
policy  with  regard  to  credit  awarded  through  the  Advanced  Placement 
Program,  consult  the  Undergraduate  Catalog.) 

—  Provides  to  draft  boards,  upon  students'  requests,  certification  of 
enrollment  and  other  pertinent  data. 

—  Works  closely  with  the  Graduate  College  and  the  departments  in 
admitting  students  to  graduate  study. 

—  Determines,  in  accordance  with  University  regulations,  Illinois 
residence  status:  of  applicants,  for  satisfaction  of  admission 
requirements;  of  registrants,  for  fee  assessment  purposes. 

—  Prepares  diplomas  for  graduating  seniors,  and  mails  them  to  the 
graduates  of  all  quarters  except  those  participating  in  the  spring 
quarter  commencement  exercises. 

—  Maintains  a  Division  of  School  and  College  Relations  to  communicate 
with    high    schools,   junior   colleges,    and    students   on   all   matters 
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regarding    admission    requirements,    policies    and   procedures.    The 

division  arranges  conferences  between  the  University  faculty  and  staff 

and  high  school  and  junior  college  counseling  departments  to  acquaint 

the  latter  with  Chicago  Circle  course  contents;  provides  guidelines  for 

the  junior  college  student  as  to  the  subjects  which  will  transfer  most 

meaningfully  to  a  degree  program  at  Chicago  Circle;  makes  periodic 

visits  to  Chicago  area  high  schools  and  junior  colleges. 

Provides  statistical  data  on  request  to  the  faculty  and  other  University' 

offices. 

Makes  short-  and  long-term  projections  of  probable  enrollments  in  the 

context  of  the  mission  of  this  campus  and  enrollments  in. the  area 

high  schools  and  junior  colleges. 

Calculates  the  persistence  of  students  admitted  at  various  levels  of 

scholastic  achievement. 

Completes  a  variety  of  questionnaires  and  report  forms  as  requested 

by  agencies  outside  the  University,  including  the  federal  government. 


The  Personnel  Services  Office 

Important  segments  of  the  University's  duties  are  carried  on  by 
nonacademic  employees— managerial  and  professional  personnel,  artisans, 
technicians,  clerks,  craftsmen,  service  employees,  and  others  who  keep  the 
machinery  of  the  University  running. 

These  employees  are  recruited,  tested,  and  referred  to  those  authorized  to 
employ  by  the  Personnel  Services  Office.  Information  about  employment, 
privileges,  and  other  aspects  of  personnel  management  are  found  in  Policy  & 
Rules— Nonacademic,  which  is  issued  by  the  University  of  Illinois  Office  of 
Nonacademic  Personnel;  and  in  the  Civil  Service  Handbook,  which  is 
published  by  the  University  Civil  Service  System  of  Illinois.  Additional 
information  is  available  in  Chapter  6,  Business  Policy  and  Procedure  Manual, 
and  in  the  Clerical  Manual,  which  is  issued  by  the  Personnel  Services  Office. 

Nonacademic  staff  members  operate  under  the  policy  and  rules  issued  by 
the  Board  of  Trustees  of  the  University  of  Illinois  and  by  the  Merit  Board  of 
the  University  Civil  Service  System  of  Illinois,  which  has  its  headquarters  in 
Urbana.  The  System  serves  nonacademic  workers  in  all  Illinois 
state-supported  institutions  of  higher  learning,  and  those  in  certain  related 
agencies. 


The  Office  of  Business  Affairs 

The  Vice  President  and  Comptroller  of  the  University,  as  the  general 
business  officer  of  the  University  and  by  authorization  of  the  Statutes, 
supervises  the  component  units  of  the  Office  of  Business  Affairs. 
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At  Chicago  Circle  the  Office  of  Business  Affairs  is  composed  of  these  units 
and  offices: 

Director  of  Business  Affairs 

Assistant  Director  of  Business  Affairs 
Insurance  Office 

Chief  Accountant 
Accounting  Office 
Inventory  Offices 
Gifts,  Grants  and  Contracts 

Bursar 

Cashier's  Office 

Payroll  Office 

Student  Accounts  Receivable 

Student  Loans 

Director  of  Purchases 
Purchasing  Office 
General  Stores 
Scientific  Stores 

A  copy  of  the  Business  Policy  and  Procedure  Manual  is  available  in  college 
and  department  offices  for  use  by  faculty  and  staff.  Among  its  chapters  are 
those  on: 

General  Business  Organization  Sales  and  Cash  Collections 

Appropriations  University  Insurance  Practices 

Payrolls  Travel 

Purchasing  Policy  and  Procedures  Storerooms 

The  Office  of  Space  Utilization 

The  general  functions  of  this  office,  which  reports  to  the  Vice  Chancellor, 
are  implied  in  its  title.  More  specifically,  the  Office  of  Space  Utilization 
maintains  an  up-to-date  inventory  of  existing  space,  analyzes  space 
requirements  for  projected  needs,  and  prepares  program  statements  that  are 
used  by  architects  in  planning  campus  development  and  by  others  who 
prepare  definitions  of  projects.  The  office  also  prepares  space-needs 
statements  to  be  used  by  the  University  in  applying  for  facilities  grants. 

An  important  additional  function  of  the  Office  is  the  assignment  of 
classroom  space  each  quarter  and  the  assembly  therefrom  of  the  quarterly 
Timetables. 

Administrative  Studies 

Organized  accumulation,  summarization,  and  analysis  of  institutional  data 
as   a  basis   for  administrative  decisions,  support  for  budget  requests,  and 


48 


reports  requested  by  outside  agencies  began  at  the  University  of  Illinois  in 
1933  with  the  establishment  of  the  Bureau  of  Institutional  Research, 
responsible  to  the  President  and  the  Provost.  The  increasing  size  and 
complexity  of  the  University  and  the  growing  demand  from  outside  agencies 
for  institutional  data  have  required  a  steadily  accelerated  expansion  of 
University  data  systems. 

The  need  for  studies  peculiar  to  a  single  campus  is  now  clear  but  the  need 
for  information  included  in  University  data  systems  is  undiminished.  Hence, 
the  Office  of  Administrative  Studies  has  a  two-fold  responsibility— to  act  as 
the  campus  agent  of  the  Bureau  of  Institutional  Research  in  feeding  data  into 
University  systems,  and  to  carry  out  additional  studies  for  Chicago  Circle. 
The  Office  is  directly  responsible  to  the  Chancellor. 


Physical  Plant  Department 

The  Physical  Plant  provides  these  campus  services: 

Building  service  (janitor  service,  window  washing,  and  like  services) 
University  Police  (security  and  protection) 
Mail  (intracampus) 
Fire  (protection) 

Buildings  and  grounds  maintenance 
Campus  telephone  service- 
Transportation  service  (shuttle  buses;  maintenance  and  supervision  of 
University-owned  vehicles) 

Operation  of  air  conditioning  and  heating  equipment 
Cost  accounting  and  controls  for  physical  plant  services 

Special  services  are  provided  within  each  of  the  above  general  categories, 
such  as  assistance  to  departments  from  professional  and  skilled  craftsmen, 
shop  services,  special  tools  and  machinery,  and  some  equipment.  The 
departments  are  billed  both  monthly  and  annually  for  Physical  Plant  services. 

The  Physical  Plant  Department  is  also  responsible  for  remodeling  work  to 
existing  buildings  and  grounds,  including  the  drafting  of  plans  and 
specifications,  solicitation  and  receipt  of  bids  on  the  work  to  be  done,  and 
the  preparation  of  contracts  for  such  work. 

Physical  Plant  services  are  obtained  by  requisition.  A  requisition  is 
prepared  for  the  needed  services  and  signed  by  the  department  head  and 
forwarded  to  the  Physical  Plant  Routing  Office,  which  transmits  it  to  the 
proper  unit. 

The  Office  of  Planning  and  Construction  is  responsible  for  campus 
planning,  drafting  plans  and  specifications  for  capital  additions,  minor 
improvements  and  alterations,  solicitation  and  receipt  of  bids  on  work  to  be 
done,  the  preparation  of  contracts  for  such  work,  and  the  supervision  of 
construction. 
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Publications  Office 

The  Publications  Office,  a  service  unit  in  the  Office  of  the  Chancellor, 
assembles,  edits,  designs,  and  publishes  such  basic  campus  publications  as  the 
Undergraduate  Catalog  and  the  Graduate  College  Catalog  (for  Chicago  Circle), 
the  Faculty-Staff-Student  Directory,  the  Student  Handbook,  the  Faculty 
Handbook,  and,  in  conjunction  with  the  Office  of  Space  Utilization,  the 
quarterly  Timetables.  In  addition,  the  Publications  Office  edits,  designs,  and 
produces  supplementary  manuals,  handbooks,  brochures,  and  like  materials  as 
requested  by  the  colleges  and  the  campus  offices  and  maintains  the  roster  of 
academic  and  nonacademic  personnel. 

Duplicating  Services  are  mimeographing,  offset  printing,  addressograph- 
ing,  folding,  cutting,  and  collating. 

The  heavy  demand  for  printing  class  manuals,  syllabi,  examination 
materials,  letterheads,  envelopes,  and  other  materials  at  certain  times  of  the 
year  makes  it  imperative  to  plan  work  in  advance  where  possible  if  the  needs 
of  the  campus  are  to  be  met.  When  the  need  for  such  services  is  anticipated, 
contact  Mr.  Ward  Swenson,  assistant  director  of  publications  (Ext.  2244). 
The  staff  will  give  help  and  advice  to  assist  in  getting  materials  completed  on 
time. 

Orders  for  work  must  be  accompanied  by  a  Duplicating  Service 
requisition  authorized  by  the  ordering  department.  When  the  requisition  is 
filled  out  properly,  it  contains  the  information  necessary  to  complete  the 
work  according  to  specifications  and  provides  a  voucher  on  which  the 
department  will  be  billed  at  the  end  of  the  month. 

Blocks  of  blank  Duplicating  Service  Requisitons  are  ordered  from  General 
Stores  by  the  departments. 


The  Public  Information  Office 

The  function  of  the  .Public  Information  Office  is  to  act  as  the  University's 
agency  in  its  contacts  and  associations  with  public  media.  Through  this  office, 
items  of  public  interest  are  collected,  prepared,  and  distributed  to 
newspapers,  radio,  television,  trade  and  professional  magazines  and 
publications,  and  technical  journals.  All  publicity  of  a  commercial  nature 
must  be  cleared  by  the  Public  Information  Office. 

While  this  association  with  the  foregoing  media  is  Chicago-based  and 
essentially  oriented  to  Chicago  Circle,  the  University  of  Illinois  as  a  whole  and 
the  nation  (and  in  a  number  of  cases  the  world  as  a  whole)  are  the  source  of 
and  the  destination  for  Public  Information  Office  products. 

As  an  information  source  for  the  public  in  virtually  every  area  of  the 
University's  activities,  this  office  has  intimate  ties  with  every  department  at 
every  level. 


The  Health  Service 

The  chief  emphasis  of  the  Health  Service  is  on  student  health,  but  faculty 

50 


are  welcome  to  consult  Health  Service  physicians  and  some  services  are 
available.  The  Health  Service  provides  limited  outpatient  care,  immunizations, 
and  emergency  care.  Although  extensive  diagnosis  and  treatment  are  not 
provided,  consultation  and  limited  laboratory  services  are  available. 

A  staff  member  injured  in  the  course  of  his  work  should  have  prompt 
medical  attention  from  a  Health  Service  physician  or  from  the  Emergency 
Service  at  Research  and  Education  Hospital  after  the  normal  Health  Service 
hours.  Health  Service  hours  are  8  a.m.  to  5  p.m.  Monday  through  Friday. 


Auxiliary  Services 

The  administration  of  the  Chicago  Circle  Center,  campus  facilities 
reservations,  campus  tours  and  information,  European  flights,  housing 
assistance,  Jane  Addams'  Hull  House,  lockers,  parking  facilities,  public 
functions,  the  Speakers  Bureau,  and  many  other  operations  that  are  a  part  of 
each  of  the  aforementioned  areas  are  the  province  of  the  Director  of 
Auxiliary  Services.  The  administrative  offices  are  located  in  Room  704, 
Chicago  Circle  Center.  These  services  are  offered  to  the  University 
Community: 

Campus  Facilities  Reservations  processes  requests  for  use  of  all  University 
facilities,  other  than  in  the  Chicago  Circle  Center.  Specifically  this  office  is 
responsible  for: 

1.  Scheduling  functions  to  be  held  on  University  premises. 

2.  Scheduling  meetings  of  student  and  staff  organizations. 

3.  Scheduling  and  coordinating  arrangements  for  off-campus  groups. 

This  office  also  assembles  the  Chicago  Circle  Calendar  of  weekly  events 
which  is  distributed  weekly  by  the  Reservations  Office.  Announcements  to  be 
included  in  the  Calendar  must  be  received  by  Auxiliary  Services,  Room  704 
Chicago  Circle  Center,  not  later  than  12  noon  on  Wednesday  of  the  week 
preceding  the  event.  For  further  information  concerning  the  Calendar,  call 
Ext.  8787. 


Campus  Tours  and  Information  Services 

Tours.  A  sixty-minute  campus  tour,  conducted  by  trained  volunteer 
student  tour  guides,  can  be  arranged  for  individuals  or  groups  of  any  number 
by  calling  the  Campus  Tours  and  Information  Services  office,  Ext.  8686. 
Advance  notice  is  appreciated,  and  tours  are  available  Monday  through 
Friday  from  9  a.m.  to  5  p.m.  throughout  the  year. 

Information  Desks.  Two  information  centers  assist  visitors  and  the 
campus  community  by  providing  information  on  building  and  department 
locations  and  campus  events.  Some  official  forms  and  University  maps  and 
literature  may  be  obtained  at  both  desks. 
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The  information  desks  are  located  in  the  Chicago  Circle  Center  lobby  and 
in  University  Hall  at  ground  level.  Hours  are  8  a.m.  to  5  p.m.,  Monday 
through  Friday. 

European  Flight  service  is  available  to  current  students,  faculty,  and  staff 
of  the  University  of  Illinois  who  are  interested  in  traveling  to  Europe  during 
the  summer  months.  Group  flights  and  chartered  flights  are  available.  As 
demand  increases,  the  travel  service  will  be  extended. 

Parking  Facilities.  The  University  has  two  types  of  parking  lots: 

Coin  operated  lots. 
Key  card  lots. 

At  the  present  time,  there  are  two  coin  lots: 

Lot  4    —Polk  and  Halsted  50  cents  upon  entering,  exit  free 
Lot  5B— Morgan  and  Roosevelt  Road  25  cents  in,  25  cents  out. 

Key  cards  cost  $15  per  quarter  and  are  sold  on  a  first-come  first-served 
basis. 

This  policy  is  subject  to  change  due  to  an  expanding  parking  program. 
Special  requests  and  questions  should  be  directed  to  the  Campus  Parking 
Office,  7th  Floor,  Chicago  Circle  Center  High  Rise,  Exts.  5053,  5054. 

Public  Functions.  This  office,  recently  established  to  serve  the  University 
community,  offers  assistance  in  the  coordination  and  planning  of  special 
functions.  The  services  of  this  office  include  the  coordination  of  all 
University  space  reservation  offices  and  food  service,  arranging  for 
audio/visual  needs,  preparation  of  name  badges,  assistance  in  securing 
temporary  housing  for  visiting  speakers  and  guests,  providing  additional  staff 
for  registration  at  special  events,  security  and  parking,  and  other  directly 
related  needs  or  requirements  for  a  particular  function. 

For  further  information,  call  Ext.  5055. 

The  Speakers  Bureau.  Maintained  as  a  service  to  the  Chicago  area  and  to 
the  faculty,  the  bureau  provides  a  central  unit  to  which  inquiries  about  and 
requests  for  speakers  may  be  addressed  and  with  which  faculty  may  list  topics 
on  which  they  are  available  to  speak.  For  complete  information,  contact  the 
Speakers  Bureau,  Ext.  5053. 


Jane  Addams'  Hull  House 

Jane  Addams'  Hull  House,  restored  as  it  was  when  Jane  Addams  acquired 
it  in  1889,  and  the  Residents'  Dining  Hall,  added  in  1905,  are  open  to  the 
public  from  10  a.m.  to  4  p.m.,  Monday  through  Friday;  10  a.m.  to  3  p.m.  on 
Saturday;  12  noon  to  4  p.m.  on  Sunday. 
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In  1889  the  country  home  Charles  J.  Hull  built  in  1856  was  given  to  Miss 
Addarns  and  became  the  first  in  a  complex  that  eventually  consisted  of 
thirteen  buildings,  all  used  for  the  social  welfare  programs  of  Miss  Addams 
and  her  associates/  After  her  death  in  1935,  her  work  was  carried  on  at  the 
Halsted  Street  site  until  1963.  Then  the  Hull  House  Association  moved  its 
program  out  of  the  neighborhood  when  the  construction  of  Chicago  Circle 
got  under  way.  At  that  time,  the  Board  of  Trustees  of  the  University  of 
Illinois  decided  that  the  original  Hull  mansion  and  the  Residents'  Dining  Hall 
were  to  be  restored  and  preserved  in  their  original  form  and  on  the  original 
Halsted  Street  site,  with  funds  to  be  raised  from  private  sources. 

On  June  14,  1967,  the  restored  Jane  Addams'  Hull  House  was  declared  a 
national  historic  site  by  the  federal  government.  It  is  hoped  that  these 
buildings  will  continue  to  serve  as  an  inspiration  to  the  thousands  who  will 
visit  them  and  that  they  will  catch  a  glimpse  of  the  great  work  inaugurated 
and  carried  on  by  Miss  Addams.  Arrangements  for  tours  should  be  made,  if 
possible,  at  least  one  week  in  advance,  by  calling  Ext.  2793. 


Chicago  Circle  Center 

The  Center,  the  counterpart  of  the  student  union  on  many  campuses,  is 
the  focal  point  for  various  campus  activities  and  offers  many  services  to 
faculty,  staff,  and  students. 

Food  Service.  Chicago  Circle  Center  provides  food  service  in  the  cafeteria 
(first  floor),  the  Pier  Room  (second  floor),  and  the  Cardinal  Room  (third 
floor).  In  addition,  catering  services  are  available  for  group  meetings.  Details 
may  be  obtained  from  the  Catering  Service,  Ext.  8654. 

Additional  Food  service  areas  will  be  opening  in  1969-1970  in  the  new 
Behavioral  Sciences  Building  and  the  Science  and  Engineering  Building. 

Vending  facilities  are  located  in  fifteen  areas  on  the  campus,  including  the 
basement  of  University  Hall,  and  offer  selections  of  hot  and  cold  food  and 
beverages. 

Cardinal  Room.  A  table  may  be  reserved  for  luncheon  in  the  Cardinal 
Room  by  calling  the  Catering  Service,  Ext.  8654. 

Recreation  Facilities.  Physical  education  classes  and  intramural  groups 
have  priority  in  the  use  of  recreation  facilities.  The  Recreation  Desk,  located 
on  the  second  floor  in  the  south  wing  of  the  Center,  is  open  8:30  a.m.  to 
8:30  p.m.  Monday  through  Friday,  and  12  noon  to  5  p.m.  on  Saturday. 

Archery,  Fencing,  and  Golf  Rooms— Open  ten  hours  per  week;  call  Ext. 
2661  for  available  hours.  These  schedules  are  subject  to  change  on  holidays, 
between  quarters,  and  during  the  summer  quarter.  Call  the  Recreation  Desk, 
Ext.  2649,  for  hours  during  those  periods.  The  use  of  a  golf  machine  for 
practice  shots  is  available  at  25  cents  per  session. 

Billiards  and  Bowling— 16  Brunswick  bowling  lanes  and  14  Gold  Crown 
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billiard  tables.  Bowling  shoes,  billiard  balls,  and  cues  can  be  obtained  at  the 
bowling  reservations  desk.  Hours: 

Monday-Thursday  8:30  a.m. -11  p.m. 

Friday  8:30  a.m.-12  p.m. 

Saturday  1 2  noon  - 1 2  p.m. 


Dance  Studio.  For  reservations  call  Ext.  2649. 

Handball  Courts— Five  courts  of  regulation  size  are  available  on  the 
second  floor  of  the  south  Low  Rise.  Call  the  Recreation  Desk,  Ext.  2649,  for 
reservations.  Players  supply  their  own  equipment.  Reservations  cannot  be 
made  more  than  one  week  in  advance. 

Rifle  Range— The  six-point  rifle  range,  adjacent  to  the  swimming  pool 
lobby,  accommodates  only  .22  caliber  long  rifles;  ammunition  is  sold  and 
issued  inside  the  range.  The  limit  is  50  rounds  per  person.  Times  for 
recreational  shooting  vary.  Call  Ext.  2649  for  available  hours. 

Swimming  Pool—  Competition  size,  six  lanes,  is  available  for  recreational 
swimming.  Suits  and  towels  can  be  rented  at  the  Pool  Desk.  Families  are 
permitted  to  use  the  pool,  but  parents  must  remain  with  their  children  while 
they  are  in  the  water.  Hours: 

Monday -Thursday  8:30  a.m.-8:30  p.m. 

Friday  10:00  a.m.-8:30  p.m. 

Saturday  10:30  a\m.-8:30  p.m. 

Table  Tennis—Six  regulation  tables  are  available  for  tournaments  or  open 
recerational  play  at  a  nominal  hourly  charge.  Register  at  the  swimming  pool 
desk. 

Tennis  Courts— Available  for  recreational  play.  Call  Recreation  Desk,  Ext. 
2649,  for  reservations. 

Weight  and  Exercise  Room— A  variety  of  weight-lifting  equipment, 
chinning  bars,  stall  bars,  abdominal  boards,  exercise  machines,  and  a  power 
rack  are  available.  There  is  no  charge  for  the  use  of  the  equipment. 

Center  Services.  Other  facilities  and  services  in  the  Chicago  Circle  Center 
include: 

Arts  and  Crafts  Workshop.  A  well-equipped  workshop  is  located  on  the 
second  floor  in  the  south  wing  of  the  Center.  Equipment  and  instruction  are 
available  in  ceramics,  pottery,  woodworking  and  leatherworking,  drawing, 
metalwork,  painting,  graphics,  and  photography.  Craftshop  hours:  9  a.m.  to  5 
p.m.,  Monday  through  Friday. 

Barber  Shop.  A  six-chair  shop  is  located  in  the  south  wing  of  the  Center 
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on  the  first  floor  of  the  west  side  of  the  building.  Services  are  available 
between  8:30  a.m.  and  5:30  p.m.,  Monday  through  Friday. 

The  Bookstore  and  Book  Center  are  owned  and  operated  by  the 
University  of  Illinois  as  a  service  to  students  and  faculty. 

The  Book  Center  stocks  approximately  10,000  paperbound  titles  and 
many  clothbound  titles.  An  unusual  feature  of  the  Book  Center  is  the  lounge 
area,  where  a  book  may  be  read  and  enjoyed  without  obligation  to  purchase. 
Art  prints  of  famous  paintings  are  also  available  for  a  nominal  sum;  framing  is 
done  while  you  wait. 

The  Bookstore  also  maintains  a  complete  range  of  school  supplies  for  all 
courses  offered  and  for  any  special  course  requirements. 

Bulletin  Board  and  Kiosks  Are  located  throughout  the  Center.  All  Notices 
and  Placards,  not  to  exceed  14x22  inches  in  size,  must  be  delivered  to  the 
Arts  and  Crafts  Workshop  for  posting,  and  must  be  in  accord  with  Center 
policy. 

Cashier's  Window,  Ticket  Office,  and  Postal  Substation  are  located  in  the 
second  floor  lobby  of  the  Center. 

The  Cashier's  Window  will  cash  first-endorsement  checks  to  a  limit  of  $25 
for  faculty  and  staff  members  who  present  a  valid,  current  University 
identification  card. 

The  Ticket  Office  sells  tickets  for  events  in  the  Chicago  Circle  Center  and 
for  other  University  sponsored  events. 

The  Postal  Substation  sells  stamps  and  money  orders,  and  handles 
certified,  registered,  and  insured  mail  and  parcel  post  (except  on  packages 
that  must  clear  customs). 

Coat  Check  service  is  available  on  the  second  floor  of  Chicago  Circle 
Center  from  8:30  a.m.  to  5:00  p.m.,  Monday  through  Friday. 

Faculty  Lounge-Open  9:30  a.m.  to  3  p.m.,  Monday  through  Friday,  for 
faculty  and  staff,  with  cold  sandwiches,  salads,  desserts  and  beverages 
available  11  a.m.  to  1  p.m.  For  special  cold  luncheon  plates  for  small 
luncheon  groups,  arrangements  may  be  made  with  the  Catering  Service,  Ext. 
8654.  Newspapers,  periodicals,  and  cards  are  provided.  Billiards  available  at  a 
nominal  charge.  Located  on  the  third  floor  on  the  extreme  east  side  of  the 
south  wing  of  Chicago  Circle  Center,  the  Lounge  is  convenient  to  all 
recreation  facilities.  Entrance  is  from  the  stairway  directly  to  the  west  of  Hull 
House. 

Main  Desk,  located  in  the  lobby  on  the  second  floor  of  Chicago  Circle 
Center,  serves  as  an  information  center  during  evening  hours,  provides  candy, 
cigarettes,  cigars,  newspapers  and  magazines.  The  Lost  and  Found  is 
maintained  at  the  Main  Desk,  for  all  lost-and-found  items  turned  in  from  the 
campus.  Hours: 

Monday  through  Friday  7 :  00  a.m.- 1 0: 00  p.m. 
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Saturday  9:00  a.m.-10:30  p.m. 

Sunday  Closed 

Room  Reservations.  All  reservations  for  space  in  Chicago  Circle  Center 
must  be  made  through  the  Office  of  Room  Reservations,  Room  219,  Ext. 
2641,  2642.  Office  Hours:  8:30  a.m.  to  4:45  p.m.,  Monday  through  Friday. 
Arrangements  for  food  service  cannot  be  made  until  space  has  been  reserved 
for  the  function. 

Booths.  Reservations  may  be  made,  in  accordance  with  the  regulations  of 
the  Chicago  Circle  Center  Board,  by  application  to  the  Office  of  Room 
Reservations,  Room  219,  Ext.  2641. 

Great  Circle  Hall.  Physical  Education  classes  and  intramural  groups  have 
priority  on  the  use  of  this  large  hall.  For  reservations  call  the  Office  of  Room 
Reservations,  Ext.  2641. 


The  University  of  Illinois  Women's  Club  at  Chicago  Circle 

The  Women's  Club  was  founded  to  promote  fellowship  among  faculty 
wives  and  the  women  members  of  the  faculty  and  professional  staff  and  to 
initiate  supporting  projects  that  will  benefit  and  assist  the  student  body  and 
the  University  community.  Each  year  it  extends  to  newcomers  an  invitation 
to  membership  and  to  join  in  activities  that  are  enjoyable,  broadening,  and 
worthy  of  time  and  effort. 

The  calendar  of  events  includes  a  round  of  fall  coffees  in  the  various 
residential  areas,  a  holiday  party  in  December,  a  spring  luncheon,  and  four 
on-campus  meetings  of  the  club.  Following  the  convocation  at  Honors  Day, 
the  members  host  a  reception  for  honor  students  and  their  parents.  In 
addition,  special-interest  groups  are  organized  in  the  several  faculty  residential 
areas. 

A  focal  point  for  Club  activities  is  the  scholarship  and  loan  fund,  for 
which  fund-raising  activities  are  undertaken  and  various  sources  of  support 
are  sought.  The  Club  participates  actively  in  the  choice  of  the  scholarship  and 
aid  recipients. 
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By-Laws  of  the  Senate  of  the  University  of 
Illinois  at  Chicago  Circle* 

Article  I.  Meetings  and  Sessions 

Section  1.  If  neither  the  President,  the  Executive  Dean,  nor  their 
designated  representative  is  present  to  convene  the  meeting,  the  presiding 
officer  shall  be  the  highest  ranking  academic  administrative  officer  of  the 
Chicago  Circle  campus  who  is  present.  If  no  such  administrative  officer  is 
present,  the  academic  dean  present  with  the  greatest  amount  of  seniority  as  a 
dean  shall  preside. 

Section  2.  The  date  and  the  hour  for  regular  Senate  meetings  for  the 
succeeding  academic  year  shall  be  set  at  the  final  regular  meeting  each  year. 
The  presiding  officer  shall  propose  times  for  the  meetings,  and  the  Senate  by 
a  majority  of  those  present  and  voting  shall  either  confirm  these  times  or 
create  others.  (The  Statutes  require  that  at  least  four  regular  meetings  be  held 
in  each  academic  year.) 

Section  3.  Unless  the  petition  calling  for  a  special  meeting  sets  a  time 
which  is  in  accordance  with  the  Statutes  (see  II,  6,  f),  the  President  or  the 
Executive  Dean,  in  consultation  with  the  Secretary  of  the  Senate,  shall  set  the 
time. 

Section  4.  The  Session  shall  coincide  with  the  academic  year,  and  shall 
begin  on  September  1. 


Article  II.  Voting  During  Meetings 

Each  member  of  the  Senate,  if  present,  shall  have  one  vote.  No  one  may 
vote  by  proxy  or  by  absentee  ballot. 


Article  III.  Elections 

Section  1.  The  Secretary  shall  be  elected  for  the  succeeding  academic  year 
during  the  final  regular  meeting  of  each  academic  year.  He  shall  be  eligible  for 
reelection.  Any  member  of  the  Senate,  if  he  so  permits,  may  be  nominated.  If 
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no  candidate  attains  a  majority  on  the  first  ballot,  a  second  ballot  including 
only  the  two  highest  ranking  candidates  shall  be  taken.  If  a  tie  for  either  first 
place  or  second  place  on  the  original  ballot  occurs,  all  persons  placing  first  or 
second  or  tied  for  first  or  second  shall  be  listed  on  the  second  ballot.  If  in  this 
event  the  second  ballot  fails  to  produce  a  majority  for  the  leading  candidate 
and  if  it  also  fails  to  reduce  the  field  to  two  leading  candidates,  the  presiding 
officer,  provided  that  he  has  not  voted,  may  break  the  tie  so  that  the  third 
and  final  ballot  shall  have  only  two  candidates. 

If  any  ballot  listing  only  two  persons  produces  a  tie,  the  presiding  officer, 
provided  that  he  has  not  voted,  may  break  the  tie.  The  presiding  officer 
instead  of  voting  to  break  a  tie  may  devise  a  chance  method;  and  if  he  voted 
as  the  ballot  was  being  taken,  he  must  devise  a  chance  method. 

Section  2,  The  Committee  on  Committees  shall  be  chosen  in  accordance 
with  the  standing  rules  adopted  on  May  26,  1959,  and  with  all  subsequent 
modifications  of  these  rules.  All  voting  members  of  the  Senate,  including 
members  of  standing  committees,  shall  have  the  right  to  vote. 


Article  IV.  Committees 

Section  1,  (a).  The  standing  committees  shall  be  those  listed  in  the 
Statutes  (see  II,  6,  1)  and  any  others  which  the  Senate  may  create.2  Their 
members  shall  be  nominated  i>y  the  Committee  on  Committees  and  elected 
by  the  Senate.  Nominations  from  the  floor  may  be  made.  Committees  shall 
be  elected  for  the  succeeding  academic  year  at  the  final  regular  meeting  each 
year.  The  new  members  shall  take  office  on  September  1  and  thereby 
reconstitute  the  several  committees. 

Section  1,  (b).  The  nominations  of  the  Committee  on  Committees  shall 
be  mailed  to  all  members  of  the  Senate  not  later  than  ten  (10)  days  prior  to 
the  regular  meeting  of  the  Senate  at  which  the  slate  is  to  be  considered. " 

Section  1,  (c).  The  Committee  on  Committees  shall  prepare  a  ballot 
listing  its  nominations  under  each  committee,  include  blank  spaces  for 
nominations  from  the  floor,  and  include  appropriate  comments  about  the 
limitations  on  voting  which  are  imposed  by  the  structure  of  each  committee. 
These  ballots  shall  be  passed  out  at  the  time  of  nominations.  If  nominations 
are  made  from  the  floor,  the  election  must  be  by  ballot  on  which 
nominations  from  the  floor  will  be  entered  by  the  voter.  A  plurality  shall 
elect.  The  number  of  candidates  elected  to  any  committee  shall  be  limited  to 
the  number  originally  specified  by  the  Committee  on  Committees  unless  a 
different  number  is  first  specified  by  a  vote  of  the  Senate.  Ties  shall  be 
broken  in  the  same  manner  as  specified  in  the  procedure  for  election  of  the 
Committee  on  Committees. 

Section  2.  The  Senate  may  create  any  special  committee  at  any  time.  The 
duties  of  the  committee  are  restricted  to  those  which  the  motion  creating  the 
committee  provides,  and  the  members  of  special  committees  have  no  ex 
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officio  floor  privileges  of  the  Senate  except  those  necessary  for  reporting.  A 
special  committee  ceases  to  exist  when  the  Senate  votes  to  receive,  adopt,  or 
reject  the  final  report.  No  special  committee  may  continue  beyond  the  end  of 
the  academic  year  in  which  it  is  created  unless  the  Senate  authorizes  a  longer 
period  (a)  in  the  original  motion,  (b)  by  a  motion  later  in  the  year,  or  (c)  in 
the  following  academic  year  by  a  motion  reconstituting  the  committee. 

Section  3.  Special  Senate  committees  shall  be  appointed  by  the  presiding 
officer  unless  the  Senate  provides  for  some  other  method  of  selection. 

Section  4.   A  quorum  for  Senate  committees  shall  be  one  half  of  this 
Senate's  portion  of  the  committees. 


Article  V.  Substantive  Motions 

Section  1.  Substantive  motions  shall  be  either  prepared  in  writing  and 
filed  with  the  Secretary  between  meetings  or  proposed  during  a  meeting  and 
referred  to  a  committee  unless  acted  upon  immediately  as  sections  6  and  7  of 
this  article  provide  for. 

Section  2.  The  Secretary,  following  consultation  with  the  appropriate 
general  academic  administrative  officer,  shall  refer  each  substantive  motion 
filed  with  him  between  meetings  to  the  appropriate  Senate  committee. 

Section  3.  Each  committee  shall  provide  the  Secretary  with  a  written 
report  of  its  recommendations,  and  the  Secretary  shall  provide  each  member 
of  the  Senate  with  a  copy  of  each  motion,  a  copy  of  written  arguments 
submitted  by  the  author(s)  of  the  motion,  and  a  copy  of  the  committee 
report  concerning  the  motion.  These  materials  shall  be  mailed  to  the  members 
of  the  Senate  early  enough  to  reach  them  at  least  five  days  prior  to  the 
meeting  at  which  the  motion  will  be  considered. 

Section  4.  If  a  committee  fails  to  report  prior  to  the  second  regular 
meeting  following  the  presentation  of  the  motion  to  the  Secretary,  the  Senate 
by  a  majority  of  those  present  and  voting  may  bring  the  motion  to  the  floor 
for  debate  and  action. 

Section  5.  Substantive  motions  prepared  for  special  meetings  shall  be  filed 
with  the  Secretary  and  distributed  to  the  members  of  the  Senate  with  the 
announcement  calling  the  meeting.  The  Secretary,  following  consultation 
with  the  appropriate  general  academic  administrative  officer,  shall  refer  the 
motion  to  the  appropriate  committee.  The  committee  shall  report  its 
recommendations  either  in  writing  in  advance  of  the  meeting  or  orally  during 
the  meeting. 

Section  6.  The  provisions  of  this  article  do  not  apply  to  emergency 
situations.  The  presiding  officer  has  the  authority  to  designate  any  motion  as 
emergency  action  and  to  place  it  upon  the  agenda  of  any  regular  meeting. 
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Section   7.  The  Senate  by  a  two-thirds  vote  of  those  present  and  voting 
may  suspend  the  provisions  of  Article  V. 


Article  VI.  Amendment  and  Suspension 

Section  1.  These  by-laws  may  be  amended  by  (a)  presenting  a  written 
statement  to  the  Senate  at  a  regular  meeting  and  (b)  approving  the 
amendment  at  the  next  succeeding  regular  meeting  by  a  vote  of  two  thirds  of 
those  present  and  voting. 

Section  2.  These  by-laws  may  be  suspended  for  the  duration  of  a  meeting 
by  unanimous  consent. 


Article  VII.  Effective  Date 

These  by-laws  shall  go  into  effect  at  the  close  of  the  meeting  at  which 
they  are  adopted. 


Footnotes 

The  provision  in  this  sentence  supersedes  that  in  Section  3  of  the  standing  rules 
adopted  on  May  26,  1959. 

9 
II,  6,  1  of  the  Statutes  is  reproduced  below: 

"Each  Senate  shall  establish  rules  of  procedure  in  accordance  with  which  it  shall 

elect  annually  by  ballot  from  its  membership  a  Committee  on  Committees.  Upon 

nomination  made  by  this  Committee  after  consultation  with  the  President,  in  the 

case  of  the  Urbana-Champaign  Senate,  or  with  the  Vice  President  in  Charge,  in  the 

case    of   each    Chicago    campus   Senate,   each   Senate   shall   elect   committees   on 

educational  policy,  academic  freedom  and  tenure,  University  calendar,  the  library, 

student  affairs,  and  such  other  standing  committees  as  it  may  from  time  to  time 

authorize  .  .  . ." 

Additional  committees  created  by  the  Senate  are  the  Committee  on  Student  English 

(created   February    20,    1959),   the   Committee   on   Retirement,   Hospitalization,   and 

Insurance  (created  April  22,  1958),  the  Committee  on  Resolutions  (created  April  22, 

1958),  the  Committee  on  Budget  on  Admissions  (created  May  26,  1959),  the  Committee 

on  Statutes,  By-Laws  and  Standing  Rules  (created  April  10,  1962),  the  Committee  on 

Honors  (created  April   7,   1964),  and  the  Committee  on  Honorary  Degrees  (created 

October  12,  1965).  The  Dean's  Advisory  Council  and  the  Senate  Coordinating  Council 

include  three  members  elected  from  the  Senate  (Statutes  26d  and  7a,  respectively).  The 

Committee    on   Athletics   is   listed  by   the   Committee   on  Committees  as  a  Senate 

committee,  but  the  minutes  do  not  contain  any  specific  authorization  for  the  practice. 

Q 

Provost  Ray's  interpretation  of  the  Statutes  as  stated  in  a  letter  to  Professor*Alden 
Cutshall  was  adopted  by  this  Senate  on  January  15,  1959,  as  the  interpretation  to  be 
followed  until  such  a  time  as  it  might  be  superseded: 

"1.  Associate  and  assistant  professors  who  are  members  of  standing  committees  have 
the  stated  privileges  accompanying  such  committee  membership  but  are  not 
members  of  the  Senate. 
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2.  Such  associate  and  assistant  professors  are  not  eligible  for  election  to  the  Senate 

Committee  on  Committees,  the  Senate  Coordinating  Council,  the  Advisory  Council 

of  the  Executive  Dean,  and  other  groups  from  the  'Senate's  membership'  or  from 

among  'members  of  the  Senate.'  " 

In   order   to   clarifv    the    distinctions   referred    to  immediately   above,   the  Senate 

adopted  at  its  June  6,  1967,  meeting  the  following  terminology: 

Members  of  the  Senate  who  hold  their  membership  by  virtue  of  their  academic  rank 

or  their  office  shall  be  called  Permanent  Members.  Members  who  hold  their  office  by 

virtue  of  election  to  a  committee  shall  be  called  Elected  Members. 
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The  Faculty 


The  University  recognizes  the  traditional  academic  ranks;  professor, 
associate  professor,  assistant  professor,  instructor  or  research  associate,  and 
assistant.  In  exceptional  circumstances,  appointments  are  also  made  at  the 
ranks  of  lecturer  and  adjunct  professor.  Graduate  assistantships  are  of  two 
types— research  and  teaching,  with  duties  assigned  by  the  executive  officer  of 
the  department. 

The  College  of  Medicine  recognizes  also  the  rank  of  clinical  associate. 

Appropriate  academic  rank,  with  its  rights  and  privileges,  may  be 
accorded  members  of  the  administrative  staff. 


Employment  Policies 

The  teaching  staff  is  generally  appointed  for  the  academic 
year— September  16  through  June  15.  Faculty  are  free  for  other  employment, 
either  in  the  University  or  elsewhere,  during  the  summer  months,  provided 
they  report  for  department  meetings  before  registration  and  render  all 
services  requested  of  them  in  connection  with  registration  and  the 
preparation  of  materials  and  reports  for  the  academic  year.  Compensation  for 
services  covering  less  than  a  full  academic  year  is  prorated  on  the  basis  of  the 
September  16— June  15  academic  year. 

Members  of  the  administrative  staff  are  usually  appointed  for  the  entire 
twelve-month  period.  One  month  of  vacation  is  allowed  after  the  initial 
eleven  months  of  service.  Vacations  taken  during  holiday  recesses  of  the 
University  count  as  part  of  the  annual  vacation  allowance.  Vacations  are  not 
cumulative,  but  may  be  deferred  at  the  request  of  the  department  or  of  the 
employee  if  the  department  concurs. 


Services  Rendered  the  University 

A  full-time  member  on  the  instructional  staff  of  the  University  may  not 
be  assigned  other  University  work  that  does  not  come  within  the  scope  of  his 
duties  and  which  would  require  additional  compensation  unless  the 
Chancellor  approves.  Persons  employed  by  the  University  may  not  have 
interests  incompatible  with  those  of  the  University. 

Full-time    faculty    do    not    receive    compensation    for    services    to    the 
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University  in  excess  of  a  normal  schedule.  Exceptions:  a  reasonable  amount 
of  instruction  in  the  Division  of  University  Extension  and  grading  those 
special  examinations  (outside  regular  course  work)  stipulated  by  the 
University.  All  such  work  is  to  be  done  during  off-duty  hours. 

The  responsibilities  to  the  University  of  full-time  members  of  the 
academic  staff  are  held  to  be  fulfilled  when  a  teaching  load  suitable  to  the 
rank  and  program  is  carried,  an  appropriate  amount  of  scholarly  research  is 
produced,  aid  in  a  program  of  public  service  is  rendered,  and  a  reasonable 
share  of  committee  assignments  are  accepted. 


Academic  Freedom 

It  is  the  policy  of  the  University  to  maintain  and  encourage  full  freedom, 
within  the  law,  of  inquiry,  discourse,  teaching,  research,  and  publication  and 
to  protect  any  member  of  the  academic  staff  against  influences,  from  within 
or  without  the  University,  that  would  restrict  him  in  the  exercise  of  these 
freedoms  in  his  area  of  scholarly  interest.  The  right  to  the  protection  of  the 
University  shall  not,  however,  include  any  right  to  the  services  of  the 
University's  Legal  Counsel  or  his  assistants  in  any  governmental  or  judicial 
proceedings  in  which  the  academic  freedom  of  the  staff  member  may  be  at 
issue. 

If,  in  the  President's  judgment,  a  faculty  member  fails  to  exercise 
accuracy,  forthrightness,  and  dignity  on  an  occasion  when  he  is  exercising  his 
freedom  of  expression  as  a  citizen,  the  President  may  publicly  disassociate  the 
Board  of  Trustees  and  the  University  administration  from,  and  express  their 
disapproval  of,  such  objectionable  expressions. 

A  staff  member  who  believes  that  he  does  not  enjoy  the  academic 
freedom  it  is  the  policy  of  the  University  to  maintain  and  encourage,  will  be 
entitled  to  a  hearing,  on  his  written  request,  before  the  Committee  on 
Academic  Freedom  and  Tenure  of  the  appropriate  University  Senate.  The 
hearing  shall  be  conducted  in  accordance  with  established  rules  of  procedure. 
The  Committee  will  make  findings  of  facts  and  recommendations  to  the 
Chancellor  and,  at  its  discretion,  may  make  an  appropriate  report  to  the 
Senate. 


Appointments  and  Tenure 

Recommendations  for  faculty  appointments  and  reappointments 
originate  in  the  department  and  proceed  through  channels  to  the  President, 
who  makes  the  final  recommendation  to  the  Board  of  Trustees.  The  Board  is 
the  appointing  agency.  Approvals  and  support  are  needed  at  each  level. 

An  appointee  receiving  his  first  contract  at  this  University  as  assistant 
professor,  instructor,  or  research  associate  enters  a  probationary  period  of 
seven  academic  years  of  service.  Contracts  issued  during  this  period  are  for  a 
definite  term  of  one  year.  Prior  academic  service  at  other  academic  (or 
equivalent)  institutions  may  in  some  cases  be  credited  up  to  a  maximum  of 
three  years  toward  the  fulfillment  of  the  probationary  period.  No  credit 
toward  tenure  is  given  for  an  appointment  for  half-time  or  less. 
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An  appointee  for  a  definite  term  shall  be  given,  no  later  than  August  3  1  in 
the  sixth  year  of  his  probationary  period,  either  written  notice  that  at  the  end 
of  probation  he  will  be  offered  an  appointment  for  an  indefinite  term,  or 
written  notice  of  nonreappointment.  Except  for  instructors  or  assistant 
professors  in  the  first  year  of  academic  service  at  this  University,  written 
notice  of  nonreappointment  shall  be  given  not  less  than  twelve  months  before 
the  expiration  of  an  appointment;  such  notice,  if  given  less  than  twelve 
months  before  ihe  expiration  of  an  appointment,  will  be  accompanied  by  an 
offer  from  the  Board  of  Trustees  of  a  terminal  contract  for  one  additional 
year  of  academic  service. 

An  appointment  for  a  definite  term  does  not  carry  any  guarantee  or 
implication  that  the  Board  of  Trustees  will  renew  the  appointment  even 
though  the  appointee  may  have  discharged  his  duties  satisfactorily.  An 
appointment  for  a  definite  term  must  be  accepted  with  this  stipulation. 

An  appointment  to  a  professorship  or  associate  professorship  is  for  an 
indefinite  term,  except  that  first  appointments  or  temporary  appointments 
may  be  made  for  shorter  periods.  An  appointment  for  an  indefinite  term  may 
require  full-time  service  or  some  percentage  thereof.  An  appointment  as 
assistant  professor,  instructor,  or  research  associate  may  be  for  an  indefinite 
term  only  if  it  requires  more  than  half-time  service. 

Contracts  and  reappointments  are  usually  sent  to  faculty  members  in  July 
or  August;  they  must  be  signed  and  returned  to  the  Secretary  of  the  Board  to 
complete  the  record.  Delay  in  acceptance  of  a  contract  may  result  in  delay  in 
payment  of  salary.  Staff  on  indefinite  tenure  receive  a  new  contract  only 
when  there  is  a  change  in  title  or  salary. 


Salaries 

Salaries  are  based  on  merit  and  may  vary  widely  within  a  rank. 
Nine-month  appointees  who  teach  in  the  summer  quarter  receive  extra  pay  at 
the  monthly  rate  of  one-ninth  of  their  full-time  rate. 

As  a  rule,  full-time  employees  do  not  receive  compensation  for  services  in 
excess  of  a  normal  schedule,  except  for  grading  special  examinations. 

Salary  Payments.  Faculty  members  are  paid  in  twelve  monthly 
installments.  Assistants  employed  on  a  nine-month  basis  are  paid  in  ten 
installments:  the  first  and  last  are  one-half  installments;  the  other  eight  are 
full  installments. 

Salary  checks  are  issued  on  the  first  working  day  of  the  month.  If  the  first 
of  the  month  falls  on  Saturday,  checks  may  be  obtained  at  the  Cashier's 
Office,  Room  406,  University  Hall  between  9  a.m.  and  12  noon. 


Promotions 

Recommendations  for  promotions  are  initiated  by  the  heads  of  the 
various  departments,  usually  with  the  aid  of  a  departmental  committee.  These 
recommendations  are  sent  to  the  appropriate  Dean  or  Director  for  personal 
review  and  recommendation.  The  Dean's  recommendations  are  then  sent  to 
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the  Chancellor,  who  in  turn  refers  them  to  the  Chicago  Circle  Committee  on 
Promotions  and  Tenure,  the  Vice  Chancellor  and  Dean  of  Faculties,  and  the 
Dean  of  the  Graduate  College.  The  recommendations  of  the  Dean  of  the 
Graduate  College  and  the  Chicago  Circle  Committee  on  Promotions  and 
Tenure  are  then  sent  to  the  Vice  Chancellor  and  Dean  of  Faculties,  who 
compiles  the  various  recommendations  and  makes  a  final  report  to  the 
Chancellor. 

After  reviewing  the  recommendations  submitted  by  the  Deans  and 
Directors,  the  Committee  on  Promotions  and  Tenure,  and  the  Dean  of  the 
Graduate  College,  the  Chancellor,  in  consultation  with  the  Vice  Chancellor 
and  Dean  of  Faculties,  makes  the  final  decision  on  all  cases.  He  also  submits  a 
report  to  the  President  via  the  Executive  Vice  President  and  Provost  on  all 
promotion  proposals  made  by  the  departments.  The  report  includes  the 
action  taken  by  (a)  the  College,  (b)  the  Committee  on  Promotions  and 
Tenure,  (c)  the  Dean  of  the  Graduate  College,  (d)  the  Vice  Chancellor,  and 
Dean  of  Faculties,  (e)  the  Chancellor.  A  complete  copy  of  the  credentials  for 
each  case  is  included  in  the  report.  Following  the  President's  review,  he  makes 
recommendations  to  the  Board  of  Trustees  for  their  action,  which  is  final. 

The  Statutes  provide  that  in  recommending  appointments,  promotions 
and  salary  increases,  administrators  give  special  consideration  to  teaching 
ability  and  performance,  research  ability  and  achievement,  and  service  to  the 
University  and  community. 


Payroll  Procedures  and  Required  Forms 

New  employees  cannot  be  put  on  the  University  payroll  until  the 
following  forms,  sent  to  them  by  the  Office  of  Business  Affairs,  have  been 
executed  and  returned  to  the  Payroll  Office. 

Employee  Withholding  Exemption  Certificate.  This  form  provides  the 
University  with  the  number  of  tax  exemptions  to  be  used  in  computing 
withholding  for  the  income  tax. 

Faculty  Identification  Card.  The  Office  of  Business  Affairs  issues  annually 
a  staff  identification  card  that  is  used  as  a  library  card  and  for  general 
University  identification. 


The  Physical  Examination 

All  new  employees  of  the  University,  unless  excepted  by  the  President, 
are  required  to  take  a  physical  examination  prescribed  by  the  Director  of  the 
University  Health  Service.  Persons  rated  physically  "unemployable"  may  not 
be  employed  except  on  approval  of  the  Chancellor.  Certain  conditions  may 
not  bar  University  employment,  but  they  may  affect  disability  or  death 
benefits  under  the  State  Universities  Retirement  System  during  the  first  two 
years  of  employment.  If  the  examination  has  not  been  completed  before 
work  is  begun,  the  new  faculty  member  should  call  the  Health  Service  for  an 
appointment  as  soon  as  possible.  However,  all  prospective  employees  should, 
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if  possible,   pass   a   physical  examination  prescribed  by   the  University  of 
Illinois  before  resigning  from  a  currently  held  position. 


Absences 

Absences  from  duty  must  be  reported  to  the  department  office.  Reports 
of  sick  leave,  vacation,  and  absence  for  other  than  regular  business  reasons  are 
forwarded  through  the  department  to  the  dean  and  sometimes  to  the 
Chancellor.  Any  question  about  the  propriety  of  an  absence  is  referred  by  the 
department  executive  officer  to  the  dean  and  the  Chancellor  for 
recommendation  and  approval. 


Leaves  of  Absence 

Leaves  of  absence,  with  or  without  pay,  for  study,  research,  or  other 
professional  reasons  may  be  granted  to  a  member  of  the  faculty  under  certain 
conditions.  Recommendations  for  sabbatical  leaves  or  leaves  without  pay 
originate  with  the  department  and  are  approved  by  the  dean  or  director,  the 
Vice  Chancellor  and  Dean  of  Faculties,  the  Chancellor,  the  President,  and  the 
Board  of  Trustees. 

Sabbatical  Leaves  of  Absence.  Section  40  of  the  University  Statutes 
provides  that: 

"(a)  On  the  recommendation  of  the  head  or  chairman  of  a  department,  and 
with  the  approval  of  the  dean  of  the  college,  director  of  the  school  or  director 
of  the  institute,  the  Chancellor,  the  President,  and  the  Board  of  Trustees,  a 
member  of  the  faculty  who  has  the  rank  of  professor,  associate  professor,  or 
assistant  professor  and  who  has  served  the  University  for  the  periods 
indicated  below  on  full-time  appointment  as  an  instructor  or  in  higher  rank 
since  his  original  appointment  or  since  the  termination  of  his  last  leave  on 
salary,  may  be  granted  leave  of  absence  with  pay  for  the  purpose  of  study, 
research,  or  other  pursuit,  the  object  of  which  is  to  increase  his  usefulness  to 
the  University.  The  following  options  are  available: 

(1)  After  the  completion  of  six  appointment  years  of  full-time  service,  a 
member  of  the  faculty  is  eligible  to  apply  for  sabbatical  leave  for: 

one  appointment  year  at  half  salary;  or 

one-half  of  an  appointment  year  at  full  salary;  or 

two- thirds  of  an  appointment  year  (i.e.,  two  quarters)  at  three- fourths 

salary. 

(2)  After  completion  of  four  appointment  years  of  full-time  service,  a 
member  of  the  faculty  is  eligible  to  apply  for  leave  for: 

two-thirds  of  an  appointment  year  (i.e.,   two  quarters)  at  one-half 

salary;  or 

one-third  of  an  appointment  year  (one  quarter)  at  full  salary. 

(3)  After  completion  of  three  appointment  years  of  full-time  service,  and 
in  cases  where  the  interest  of  the  department  and  the  University  would 
clearly  be  served  thereby,  leave  may  be  granted  for  one-half  of  an 
appointment  year  at  half  pay,  provided  that  the  granting  of  such  leave 
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does  not  involve  expense  to  the  University  in  excess  of  the  portion  of  the 
salary  released  in  consequence  of  the  granting  of  such  leave. 

(b)  In  recommending  a  leave  with  pay  according  to  any  of  the  options 
provided  above,  it  shall  be  understood  by  all  recommending  officers 
concerned  that  the  department  in  which  the  applicant  is  teaching  or  working 
undertakes,  so  far  as  is  practicable,  to  carry  on  during  his  absence  without 
increase  in  the  departmental  budget,  such  part  of  his  work  as  the  interests  of 
the  department  and  of  the  University  require  to  be  continued  without 
interruption  during  the  period  in  which  he  is  absent. 

(c)  Service  credit  for  leave  of  absence  with  pay  is  not  cumulative.  Each  person 
who  has  been  on  leave  of  absence  shall,  on  the  termination  of  his  leave,  make 
a  report  through  the  usual  offical  channels  of  communication  to  the 
Chancellor  concerning  the  nature  of  the  studies,  research,  or  other  work 
undertaken  by  him  during  the  period  in  which  he  was  absent. 

(d)A  member  of  the  faculty  to  whom  any  such  leave  of  absence  has  been 
granted  shall  agree  to  return  to  the  University  on  the  expiration  of  his  leave 
and  to  remain  in  its  service  for  at  least  one  year  thereafter;  and  the 
University,  on  its  part,  shall  agree  to  retain  him  in  its  service  for  the  period  of 
one  year  after  his  return. 

(e)  Leaves  of  absence  granted  in  accordance  with  the  foregoing  terms  and 
conditions,  with  the  privileges  pertaining  thereto,  are  given  to  members  of  the 
faculty  primarily  for  the  purpose  of  enabling  them  to  acquire  additional 
knowledge  and  competency  in  their  respective  fields.  No  one  to  whom  a  leave 
of  absence  with  pay  has  been  granted  shall  be  permitted  while  on  such  leave 
to  accept  remunerative  employment  or  engage  in  professional  practice  or 
work  for  which  he  receives  pecuniary  compensation.  This  prohibition, 
however,  shall  not  be  construed  to  forbid  a  faculty  member  while  on  leave 
from  giving  a  limited  number  of  lectures  or  doing  a  limited  amount  of  other 
work.  But  in  such  cases  the  approval  of  the  Chancellor  to  the  giving  of 
lectures  or  the  doing  of  other  work  shall  be  required.  Nor  shall  the 
prohibition  be  interpreted  to  forbid  the  acceptance  by  a  faculty  member, 
while  on  leave,  of  a  scholarship  or  fellowship  carrying  a  stipend  for  purpose 
of  study,  research,  or  scientific  investigation,  or  the  acceptance  of  a  grant  of 
money  made  for  such  purposes,  provided  the  acceptance  of  the  grant  does 
not  impose  on  the  recipient  duties  and  obligations  the  performance  of  which 
would  be  incompatible  with  the  pursuit  of  the  general  purpose  for  which 
leaves  of  absence  are  granted. 

(f)  The  President  shall  establish  regulations  and  procedures  necessary  for  the 
administration  of  these  provisions,  and  he  is  authorized  to  make  appropriate 
adjustments  in  the  terms  of  leave  with  pay  to  insure  equitable  benefits  for 
members  of  the  faculty  in  exceptional  cases  where  special  consideration  is 
warranted." 


Leaves  of  Absence  Without  Pay.  Such  leaves  may  be  granted  by  the 
President  on  recommendation  of  the  department  head  and  the  dean,  the  Vice 
Chancellor  and  Dean  of  Faculties,  and  the  Chancellor,  usually  for  not  more 
than  one  year  and  only  if  the  best  interests  of  the  University  are  served 
thereby.  A  request  for  such  leave  is  granted  only  if  instruction  and  research 
programs  will  not  be  interrupted.  An  employee  on  leave  of  absence  without 
pay  may,  if  he  wishes,  continue  his  contribution  to  the  State  Universities 
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Retirement  System  during  his  absence.  If  he  does  not  return  to  the  University 
at  the  end  of  his  leave,  he  may  not  count  the  period  of  absence  as  service 
credit  in  the  State  Universities  Retirement  System.  His  payments  will  be 
refunded,  and  the  termination  of  employment  will  be  considered  to  be  the 
date  on  which  his  leave  began. 


Armed  Services  Reserve  Active  Duty  Leave 

Leaves  of  absence  with  full  pay  will  be  granted  to  members  of  the  staff 
who  are  officers  or  enlisted  men  in  the  Illinois  National  Guard,  the  Illinois 
Naval  Militia,  or  the  reserve  components  of  the  Armed  Forces  for  limited 
service  in  field  training,  cruises,  and  kindred  recurring  obligations.  The  length 
of  such  leave  shall  not  exceed  the  standards  established  by  federal  and  state 
agencies  for  training  activities  needed  to  qualify  for  regular  standing  in  the 
above  branches  of  the  Armed  Forces.  This  means  that  such  leave  will 
normally  be  limited  to  a  maximum  of  fifteen  calendar  days  in  each  year. 


Resignations 

In  line  with  general  practice  in  educational  institutions,  resignations  to 
take  effect  before  the  end  of  an  academic  year  are  looked  on  with  disfavor  in 
the  absence  of  conditions,  such  as  illness,  which  make  fulfillment  of  contract 
terms  extremely  difficult  if  not  impossible.  An  academic  contract,  like  any 
other  contract,  is  a  commitment  binding  on  both  parties,  and  the  University, 
in  honoring  its  obligation,  expects  the  staff  member  to  do  the  same. 

However,  should  such  action  be  necessary,  resignation  before  a  contract 
expires  is  accomplished  by  a  letter  addressed  to  the  Chancellor  and  submitted 
to  the  department  head;  it  is  then  forwarded  to  the  dean,  the  Vice  Chancellor 
and  Dean  of  Faculties,  and  the  Chancellor.  For  members  on  twelve-month 
appointment,  with  allowable  vacation,  salary  payments  stop  at  the  date  of 
termination  if  during  the  first  year  of  service;  after  a  full  year  of  service,  a  pro 
rata  share  of  earned  vacation  is  paid. 

The  total  payment  for  members  on  academic-year  appointment  equals  a 
percentage  of  the  annual  salary  determined  by  the  services  rendered  from 
September  1  to  date  of  termination,  in  relation  to  the  period  from  September 
16  to  June  15. 


Research 

It  is  the  policy  of  the  University  to  encourage  research  on  the  part  of  all 
persons  and  groups  within  the  several  faculties.  This  includes  endorsement 
and  support  of  acceptable  proposals  for  outside  contracts  or  grants. 

Some  research  funds  may  be  allocated  from  the  Graduate  College  budget 
by  the  University  Research  Board.  A  faculty  member  may  conduct 
preliminary  talks  with  outside  organizations  or  agencies  regarding  possible 
support  of  a  research  project,  but  a  formal  request  for  such  support  must  be 
submitted  through  the  channels  outlined  in  the  regulations  of  Section  14  of 
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the  "General  Rules  Concerning  University  Organization  and  Procedures"  a 
supplement  of  the  University  Statutes.  After  approval  by  the  head  of  the 
department,  the  dean  of  his  college,  the  Office  of  Business  Affairs  (on 
technical  aspects  of  the  financial  arrangements),  the  Office  of  Space 
Utilization,  the  Dean  of  the  Graduate  College,  and  the  Vice  Chancellor  and 
Dean  of  Faculties,  the  proposal  is  transmitted  by  the  Research  Contracts 
section  of  the  Office  of  Business  Affairs  to  the  outside  agency.  Proposals 
requiring  matching  funds  are  submitted  to  the  Executive  Vice  President  and 
Provost  before  submission  to  the  agency.  Only  the  President  (or  his  delegate) 
may  accept  grants  or  negotiate  contracts  in  the  name  of  the  University. 

Part  of  the  money  received  by  the  University  of  Illinois  Foundation  is 
allotted  each  year  to  research  projects  chosen  by  the  Foundation's  Board  of 
Directors  on  advice  of  University  officials. 


The  Administration  of  Research  Grants  and  Contracts 

Following  is  a  brief  resume  of  the  University  of  Illinois  Research  Board 
publication  "The  Administration  of  Research  Grants  and  Contracts." 

University  personnel  engaged  in  federally  sponsored  research  or  serving  as 
consultants  to  government  agencies  may  encounter  conflict-of-interest 
problems,  particularly  if  the  faculty  member  also  has  outside  business  or 
professional  interests.  Situations  in  which  this  difficulty  may  arise  and  the 
University's  responsibility  toward  the  federal  government  are  presented  as  set 
forth  in  a  joint  statement  by  the  American  Council  on  Education  and  the 
American  Association  of  University  Professors  in  December,  1964. 

Policies  originally  developed  to  minimize  conflict  between  interests  of 
faculty  members  and  those  of  the  State  have  generally  proved  adequate  when 
a  like  situation  arises  with  federal  agencies,  but  the  rapid  expansion  of 
government-sponsored  research  in  the  past  decade  and  the  simultaneous 
growth  of  industries  heavily  dependent  on  research  greatly  enhance  the 
possibility  that  a  faculty  member  may  find  himself  encountering  conflict 
between  his  private  interests  and  those  of  the  federal  government. 

Staff  members  serving  as  private  consultants  to  commerce  and  industry 
need  to  remain  especially  alert  to  possible  conflict  of  interest.  The  University 
recognizes  the  value  of  professional  consulting  by  faculty  members,  and  the 
Statutes  indicate  the  conditions  under  which  it  may  be  approved. 
Departmental  heads  are  to  be  kept  informed  of  the  consulting  activities  of 
their  staffs.  In  approving  consulting  arrangements  they  must  also  bear  in  mind 
the  need  for  avoiding  conflicts  with  other  federally  sponsored  research  within 
the  departments,  as  well  as  conflicts  with  the  interests  of  the  University  and 
the  State.  Before  approval  is  granted,  both  the  faculty  member  and  the 
departmental  executive  officer  should  be  satisfied  that  the  proposed  project 
can  be  undertaken  without  conflict. 

A  faculty  member  faced  with  actual  or  potential  conflicts  of  interest 
should  discuss  them  with  his  department  head  as  soon  as  they  are  recognized. 
The  secretary  of  the  University  Research  Board  attempts  to  keep  abreast  of 
changes  in  the  regulation  of  federally  sponsored  research;  he  is  available  for 
consultation 


69 


The  University  Patent  Policy  is  developed  in  full  in  Section  17,  General 
Rules  Concerning  University  Organization  and  Procedure.  Briefly,  the  policy 
holds  that  any  discovery  or  invention  that  is  the  result  of  research  carried  on 
by  or  under  the  direction  of  any  University  employee,  with  the  costs  paid 
from  University  or  University-controlled  funds,  or  that  is  made  by  any 
University  employee  as  a  direct  result  of  his  University  duties,  or  that  has 
been  wholly  or  partly  developed  by  the  utilization  of  University  resources  or 
facilities  belongs  to  the  University  and  will  be  utilized  in  ways  producing  the 
greatest  benefit  to  the  University  and  the  public. 

The  University  Patent  Committee,  to  which  the  study  and  disposition  of 
patentable  inventions  is  submitted,  may,  with  the  approval  of  the  Board  of 
Trustees,  turn  the  rights  back  to  the  developer  or  to  the  agency  that 
sponsored  his  work.  It  may  also  retain  the  invention  for  its  own  right  or 
transfer  it  to  the  University  of  Illinois  Foundation  for  commercial 
development.  If  income  in  such  instances  is  received  by  the  University  or  the 
Foundation,  a  proper  share  of  the  net  income  will  be  paid  to  the  inventor. 

Grants 

Grants  are  ordinarily  made  to  the  University  by  foundations,  associations, 
or  other  agencies  that  are  governmental  or  nonprofit  in  character.  A  grant  is 
differentiated  from  a  gift  in  that  it  usually  carries  certain  conditions  imposed 
by  the  sponsor.  Applications  for  grants  should  be  prepared  by  the  staff 
member  who  will  supervise  the  research,  approved  by  the  head  or  chairman  of 
the  department  and  the  dean  or  director  (if  required  by  college  policy),  and 
presented  to  the  Office  of  Business  Affairs  for  review  and  approval  of 
financial  details.  Applications  should  be  accompanied  by  a  budget  which  shall 
give  consideration  to  all  direct  and  indirect  costs  involved.  After  approval  by 
the  Office  of  Business  Affairs,  applications  for  grants  shall  be  considered  for 
approval  by  the  Chairman  of  the  University  Research  Board,  or,  at  Chicago 
Circle,  by  the  Vice  Chancellor  and  Dean  of  Faculties.  Grants  carrying 
conditions  of  questionable  legality  shall  also  be  referred  to  the  Legal  Counsel. 


Use  of  the  University  Name 

When  staff  members  are  representing  the  University  in  an  official 
capacity,  they  will  use  the  name  of  the  University  and  will  use  University 
stationery  for  official  correspondence. 

However,  faculty  members  should  secure  the  approval  of  the  Vice 
Chancellor  and  Dean  of  Faculties  before  using  the  University  name  in  any 
announcement,  advertising  matter,  publication,  or  report  involving  outside 
faculty  activity  if  such  use  in  any  way  can  be  construed  as  implying 
University  endorsement  of  any  project,  product,  or  service. 


Questionnaires 

Questionnaires  that  faculty  members  or  faculty  groups  wish  to  send  out, 
either  within  or  outside  the  University  campuses,  should  be  submitted,  with  a 
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supporting  statement,  to  the  department  head  and  through  him  to  the 
appropriate  dean  and  to  the  Vice  Chancellor  and  Dean  of  Faculties  and  to  the 
Chancellor  for  approval. 


Lectures 

Scholars  of  eminence  from  other  universities  and  persons  who  have 
achieved  distinction  in  their  professions  may  be  invited  to  give  one  or  more 
public  lectures  at  the  University.  The  fund  for  this  purpose  is  administered  by 
the  Office  of  the  Chancellor. 


Exchange  Professors 

On  the  recommendation  of  the  department  head  and  with  the  approval  of 
the  college  dean,  the  Vice  Chancellor  and  Dean  of  Faculties,  the  Chancellor, 
the  President,  and  the  Board  of  Trustees,  a  professor,  associate  professor  or 
assistant  professor  may  be  exchanged  for  a  year  or  for  one  or  two  quarters 
with  a  professor  of  equal  rank  in  another  university  if  the  arrangement  does 
not  involve  substantial  increase  in  the  cost  of  instruction  on  this  campus. 


Scholarly  Privileges 

Scholarly  privileges  (permission  to  work  without  charge  in  the  University 
libraries  and  laboratories)  may  be  extended  by  Chancellor  to  members  of  the 
faculties  of  other  colleges  or  universities  if  they  are  recognized  authorities  in 
their  fields  and  they  possess  written  credentials  from  their  universities  or 
governments  asking  that  they  be  received  as  guests. 


Individual  Professional  Activities 

Professional  activities  of  individual  faculty  members— research,  consulting, 
publication,  participation  in  learned  societies,  and  the  like—are  encouraged  by 
the  University. 


Off-Campus  and  Professional  Activities 

Full-time  staff  members  who  are  satisfactorily  fulfilling  their  University 
obligations  may  carry  on  some  professional  or  business  activities  of  an 
income-producing  character  when  such  activities  are  not  in  conflict  with 
University  interests.  The  head  of  the  department  of  which  the  employee  is  a 
member  should  know  and  approve  of  these  activities  outside  the  University. 

Hospital-Medical-Surgical  Insurance 

The  University  has  a  group  contract  with  an  insurance  company  under 
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which  voluntary  hospital,  medical,  and  surgical  insurance  is  available  for  staff 
and  dependents  as  well  as  a  term  life  insurance  program  and  a  personal 
accident  insurance  program. 

New  employees  are  given  90  days  from  the  date  of  their  employment  in 
which  to  enroll  in  any  of  these  programs.  Premiums  are  paid  by  payroll 
deduction;  the  University  pays  part  of  the  cost.  A  medical  examination  is  not 
required. 

The  accident  insurance  plan  is  open  to  faculty  members  and  their  spouse 
and  is  available  in  amounts  of  $10,000,  $25,000,  $50,000,  or  $100,000. 

The  Insurance  Office,  427  University  Hall,  Ext.  2870,  will  answer 
questions  about  the  above  plans  and  will  supply  literature  outlining  specific 
benefits. 


Salary-Annuity  Option 

The  University  offers  a  salary-annuity  option  program  (tax-sheltered 
annuity)  for  all  employees  who  participate  in  the  Retirement  System.  This 
program  is  voluntary;  enrollment  cards  and  brochures  are  available  at  the 
Insurance  Office. 


Retirement  System 

An  employee  appointed  on  a  permanent  basis  must  participate  in  the 
State  Universities  Retirement  System  immediately  upon  employment.  A 
person  employed  at  one-half  time  or  more  may  elect  to  participate  during  the 
first  year  of  such  employment,  and  is  required  to  participate  after  one  year  of 
such  employment.  Exception:  A  student  is  exempted  from  participation 
unless  employed  on  a  permanent  or  full-time  continuous  basis.  Persons  hired 
after  August  31,  following  attainment  of  age  68  are  not  eligible  for 
membership. 

Normal  retirement  contributions  of  7  percent  of  full  salary  are  deducted 
from  the  earnings  of  each  employee.  An  additional  1  percent  for  survivor's 
insurance  protection  is  also  deducted.  The  total  contributions  of  8  percent, 
including  interest  credits  to  the  date  of  termination  of  employment,  may  be 
withdrawn  in  a  lump  sum  if  the  employee  leaves  university  employment. 

A  person  with  5  or  more  years  of  service  after  September  1,  1941,  may 
qualify  for  a  retirement  annuity  beginning  at  age  62.  A  person  is  also  entitled 
to  a  retirement  annuity  on  or  after  age  55  if  he  terminates  employment  after 
completion  of  10  years  of  service  after  September  1,  1941,  or  after 
attainment  of  age  55  and  completion  of  8  years  of  service  after  September  1, 
1941,  or  upon  the  attainment  of  the  age  of  compulsory  retirement. 


The  retirement  formula,  based  upon  average  earnings  during  the  high  5 
consecutive  years,  is  as  follows,  with  a  maximum  of  70  percent  at  age  60, 
gradually  increasing  to  80  percent  at  age  66: 
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Percent  For 

Percent  For 

Cumu 

lative_Totgl 

_Each  Year 

10  Years 

Years 

Percent 

1st  10  years 

1.67 

16.67 

10 

16.67 

2nd  10  years 

1.90 

19.00 

20 

35.67 

3rd  10  years 

2.10 

21.00 

30 

56.67 

4th  10  years 

2.30 

23.00 

40 

79.67 

(The  maximum  of  80%  is  payable  after  40.25  or  more  years  of  service.) 

The  annuity  is  reduced  Vi  of   1  %  for  each  month  that  payments  begin  before  age  60. 

Under  an  alternate  formula  for  calculation  of  benefits,  the  employee's 
normal  retirement  contribution  of  6.5  percent  is  matched  by  State 
contributions  of  9.1  percent.  The  combined  contributions  are  invested  until 
the  employee  begins  drawing  his  retirement  allowance.  The  amount  of  the 
allowance  depends  upon  the  accumulated  contributions,  including  interest 
credits,  and  the  age  of  the  employee  at  the  time  the  retirement  allowance 
begins. 

The  employee  must  retire  on  or  before  September  1  following  his 
sixty-eighth  birthday,  but  in  exceptional  cases  and  for  substantial  cause  a 
faculty  member  may  be  retained  on  a  year-to-year  basis  with  special  approval 
of  the  Board  of  Trustees  of  the  University. 

Disability  Benefits.  A  University  employee  unable  to  perform  his  duties 
because  of  illness  may  be  eligible  for  disability  benefits  from  the  Retirement 
System  if  he  has  been  a  member  of  the  System  for  at  least  two  years. 
Disability  benefit  protection  for  accidental  disability  is  immediate  for  new 
members  of  the  Retirement  System.  Payments  begin  after  60  days  of 
disability  or  as  soon  thereafter  as  University  salary  payments  cease. 
Retirement  System  disability  benefits  amount  to  50  percent  of  the 
employee's  regular  base  salary,  or  50  percent  of  his  average  earnings  during 
the  24  months  immediately  preceding  disability.  Payments  continue  during 
disability  until  the  total  amount  paid  equals  50  percent  of  the  employee's 
earnings  received  while  a  member  of  the  Retirement  System,  but  in  no  event 
beyond  September  1  following  his  sixty-eighth  birthday. 

A  member  of  the  faculty  is  entided  to  15  calendar  days  of  sick  leave  each 
year  on  a  noncumulative  basis,  plus  these  other  disability  benefits: 


1. 


2. 


An   extended  disability  leave  of  10  calendar  days  with  full  pay 

during  each   year  of  service.   The  unused  part  of  this  extended 

leave   may   be   carried  over  from  year  to  year  until  it  reaches  a 

maximum  of  60  days. 

Subject    to    approval    by    the    President,    a    member    who    has 

completed  at  least  three  full  years  on  the  faculty,  and  whose  work 

can  be  suspended  or  can  be  assimilated  by  his  colleagues,  may  be 

granted  a  disability  leave  with  full  pay  for  a  period  (including  the 

annual    and    extended    leaves)    not    to    exceed    one-half   of   his 

appointed  year. 

Illness  beginning  during  a  vacation  or  on  a  holiday  or  weekend 
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need  not  result  in  deduction  of   time  from  annual  leave  or  sick 
leave. 

The  University  may  require  acceptable  evidence  of  illness  or  disability 
during  the  time  a  faculty  member  is  receiving  sick  pay. 

Death  and  Survivors'  Insurance.  A  death  benefit,  consisting  of  a  refund  of 
the  employee's  normal  retirement  contributions  and  interest,  is  payable  to 
the  beneficiary  of  a  participant  in  the  Retirement  System.  In  addition,  an 
amount  from  $1,000  to  $5,000,  according  to  the  dependency  status  of  the 
beneficiary  and  the  average  earnings  of  the  employee  is  payable  from 
employer  contributions  to  the  beneficiary  of  an  employee  currently 
participating  in  the  system. 

If  the  employee  has  participated  in  the  Retirement  System  for  at  least 
one  and  one-half  years  (10  years  if  death  occurs  after  termination  of 
employment)  his  widow,  unmarried  children  under  age  eighteen,  or 
dependent  widower  or  parent,  may  qualify  for  the  following  benefits  in  lieu 
of  the  above  payment  from  employer  contributions,  at  the  option  of  the 
beneficiary: 

1.  Lump  sum  survivors'  insurance  payment  of  $1,000  plus 

2.  Monthly  survivors'  annuity  of  up  to  $350  for  2  or  more 
dependents  or  up  to  $250  for  1  dependent.  The  annuity  begins 
immediately  if  children  under  age  18  survive;  otherwise  payments 
begin  when  the  dependent  reaches  age  fifty-five. 

The  survivors'  benefits  listed  in  1  and  2  are  payable  when  death  occurs 
after  the  employee  qualifies  for  a  retirement  annuity. 

For  detailed  information  regarding  the  schedule  of  benefits  and  eligibility 
requirements  under  the  State  Universities  Retirement  System,  consult  the 
pamphlets  which  are  available  for  distribution  at  the  office  of  the  State 
Universities  Retirement  System,  807  South  Lincoln  Avenue,  Urbana,  Illinois 
61801. 


Channels  of  Communication 

Many  channels  of  communication  to  the  administration  are  available  to 
every  faculty  member.  Among  them  are  individual  or  group  presentations, 
oral  or  written,  through  channels;  department  and  college  committees  and 
faculty  meetings;  recommendations  from  administrative,  advisory,  and 
statutory  committees;  contribution  of  material  for  annual  reports  made  by 
the  department  heads  to  the  deans  and  directors  and  by  these  officers,  in 
turn,  to  the  President  through  the  Office  of  the  Chancellor.  The  University 
Statutes  (Section  61a)  provide:  "any  member  of  the  faculty  shall  report,  on 
request,  to  his  superior  officers.  All  communications,  whether  made  pursuant 
to  request  or  voluntarily  offered,  shall  be  transmitted,  unless  otherwise 
specifically  directed,  through  and  by  all  intermediary  officers,  to  the  end  that 
they  may  have  knowledge  thereof  and  an  opportunity  to  comment  thereon". 

In    addition,    each    faculty    member   has    direct    access    to    the    Faculty 
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Advisory    Committee    for    any    matter    he    wishes    to    bring    before    it.    See 
"Chicago  Circle  Committees." 

Channels  from  the  administration  to  the  faculty  include  the  President's 
"Report  on  the  State  of  the  University,"  the  "Year  Ahead  Address,"  the 
President's  Faculty  Conference,  the  "Faculty  Letter,"  and,  for  this  campus, 
the  "Circle  Report." 

I 

The  State  of  the  University  Address  is  given  annually,  in  the  winter 
season,  over  television;  it  reaches  the  general  public  and  all  three  campuses  of 
the  University. 

The  Year  Ahead,  an  annual  statement,  is  made  in  September.  In  it,  the 
President  assesses  the  tasks  facing  the  University  and  discusses  the  plans  for 
the  coming  academic  year. 

The  President's  Faculty  Conference,  an  annual  event,  was  inaugurated  in 
1958.  One  hundred  faculty  members,  largely  a  different  group  each  year,  are 
invited  to  the  University's  Robert  Allerton  Park,  near  Monticello,  for  a  long 
weekend  of  discussion  of  current  issues  affecting  the  University.  Discussions 
are  based  on  study  papers  circulated  in  advance,  and  proceedings  are 
published.  The  President  is  the  host,  the  presiding  officer,  and  often  the 
principal  speaker. 

Faculty  Letter  and  Circle  Report,  issued  from  time  to  time  throughout 
the  academic  year,  contain  statements  or  documents  of  basic  interest  and 
importance.  The  publications  are  edited  by  members  of  the  President's  staff 
and  of  the  staff  of  the  Chancellor  at  Chicago  Circle. 
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Teaching 

The  Academic  Year 

At  Chicago  Circle  the  academic  year  consists  of  the  fall,  winter,  and 
spring  quarters.  The  summer  quarter  is  equal  to  the  other  three  in  length  and 
in  most  course  offerings.  It  is  therefore  possible  for  students  to  be  admitted 
with  a  full  program  during  any  quarter  or  to  select  any  quarter  as  vacation. 

The  Teaching  Load  during  the  months  of  employment  is  set  by  the 
departments. 


Grading  System 

The     University     of    Illinois    uses    the    letter    system    for    grades,    and 
grade-point  averages  are  computed  on  the  basis  of  the  following  weights: 

Grade  Equivalent  Grade- Point  Value 

A  Excellent  5.00 

B  Good  4.00 

C  Fair  3.00 

D  Poor  (but  passing)  2.00 

E  Failure  1.00 

Ab  absent  from  final  examination  without  excuse;  counts  as  failure 

Ex  temporarily     excused,    by     dean     of    student's    college,    from    final 

examination;  for  prescribed  time  limits  in  which  it  can  be  made  up, 

see  the  Student  Handbook.    The  #r.ade  ot  'Ex'  naa^-aUo  be  given  by 

the  instructor  in  order  to  allow  a  student  extra  time  to  complete  work 

other  than  the  final  examination. 

Df  grade   deferred   (use   only  in  graduate  courses  and  in  undergraduate 

honors  and  thesis  courses) 

S      satisfactory       )  .       .     •  .  , 

fT  •  r  f       used  only  in  graduate  thesis  courses 

U     unsatisfactory  \  ° 


unsatisfactory  \ 
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Just  prior  to  the  final  examination  period  in  each  quarter,  all  faculty 
members  receive  from  the  Records  Department  of  the  Office  of  Admissions 
and  Records  specific  instructions  and  procedures  for  assigning  grades.  It  is  of 
critical  importance  that  these  be  read  and  followed  implicitly. 


Honors 

Honors  courses  are  designed  to  provide  a  unique  educational  experience 
for  the  intellectually  superior  student.  The  intent  is  to  present  these  students 
with  a  level  of  academic  work  that  is  suited  to  their  special  abilities. 
Typically,  honors  courses  differ  from  the  regular  courses  in  at  least  three 
respects:  topics  are  explored  in  greater  depth,  classes  are  smaller  to  permit 
greater  student-teacher  interaction,  and  the  teaching  methods  are  often 
experimental  in  nature. 

The  College  of  Liberal  Arts  and  Sciences  offers  honors  courses  and  honors 
sections  in  regular  courses  in  addition  to  several  honors  major  programs. 
Departments  are  encouraged  to  develop  such  courses  and  programs. 

The  University  Honors  Programs  office  will  provide  information  and 
assistance  on  request. 

Edmund  J.  James  Scholars.  Entering  freshmen  with  outstanding  high 
school  records  and  resident  freshmen  with  superior  academic  records  in  the 
University  may  be  appointed  James  Scholars.  James  Scholars  must  carry  at 
least  one  honors  course  each  quarter  and  are  expected  to  maintain  at  least  a 
4.00  average  every  quarter.  The  names  of  James  Scholars  in  good  standing  are 
listed  in  the  Honors  Day  program  each  year. 

Honors  Day.  Outstanding  undergraduate  scholarship  is  recognized 
annually  at  the  Honors  Day  Convocation.  Class,  college,  and  University 
honors  are  discussed  in  the  Undergraduate  Catalog. 

Book  of  Academic  Honors.  The  names  of  seniors  who  have  been  in  the 
upper  3  percent  of  their  college  class  for  six  consecutive  quarters  are  inscribed 
in  the  Book  of  Academic  Honors. 

Graduation  with  Honors.  Conditions  under  which  candidates  for  degrees 
may  be  recommended  for  graduation  with  honors  vary  from  college  to 
college.  Details  may  be  found  in  the  Undergraduate  Catalog. 


Examinations 

Final  Examinations.  Final  examinations  are  given  in  accordance  with  the 
schedule  prepared  by  the  Office  of  Admissions  and  Records  and  approved  by 
the  Senate.  All  faculty  members  are  expected  to  follow  that  schedule  only. 

Special  Examinations.  Special  examinations  may  be  taken  only  in  courses 
failed  at  the  University  of  Illinois  and  in  University  of  Illinois  correspondence 
courses  in  which  a  grade  below  C  was  received.  A  special  examination  in  a 
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course  failed  should  be  taken  before  the  end  of  the  next  quarter  in  which  the 
student  is  registered  following  such  failure.  This  examination  may  be  written 
only  upon  the  recommendation  of  the  head  of  the  department  concerned  or 
by  a  person  authorized  by  the  head  and  with  the  approval  of  the  dean  of  the 
college  in  which  the  student  is  enrolled.  A  special  examination  is  recorded  as 
"passed"  or  "failed,"  but  a  student  is  not  given  a  "pass"  unless  he  has  made 
the  equivalent  of  at  least  C  on  the  examination^.  Credit  earned  by  special 
examination  is  not  used  in  computing  grade-point  averages,  but  it  does  count 
toward  graduation.  A  request  for  a  special  examination  should  be  initiated  in 
the  office  of  the  head  of  the  department  concerned  A  fee  of  $10  is  paid  in 
advance  for  each  special  examination. 


1.  A  special  examination  may  not  be  given  during  the  period  that  begins 
ten  days  before  and  continues  for  ten  days  after  each  final 
examination  period. 

Exception:  Special  examinations  may  be  given  on  and  after  the  first 
Friday  of  the  winter  and  spring  quarters. 

2.  Under  rule  1,  a  student  who  has  completed  the  work  of  the  fall  or 
winter  quarter  is  considered  registered  and  eligible  to  write  such  an 
examination  for  15  days  after  the  close  of  the  final  examination 
period.  A  student  who  has  completed  the  work  of  the  spring  quarter 
and  is  not  registered  in  the  summer  quarter  is  considered  registered 
and  eligible  to  write  such  an  examination  until  the  end  of  the 
registration  period  of  the  fall  quarter. 

3.  A  special  examination  in  a  correspondence  course  in  which  a  grade 
below  C  was  received  by  a  student  not  currently  registered  in  the 
University  must  be  taken  within  30  days  of  the  date  the  student 
receives  notification  of  the  grade  from  the  Correspondence  Section  of 
the  Extension  Division. 

4.  A  student  who  has  been  dropped  from  the  University  is  not  eligible  to 
write  a  special  examination  unless  he  has  been  readmitted. 

5.  The  Recorder  is  authorized  to  issue  a  special  examination  permit  to  a 
person  not  currently  registered  in  the  University  but  who  is 
nevertheless  a  candidate  for  a  degree  at  the  close  of  the  college  year  in 
which  the  examination  is  to  be  written  if  that  person  does  not  need 
more  than  15  quarter  hours  to  complete  degree  requirements. 


Cheating.  Careful  proctoring  of  examinations  is  expected  of  all 
instructors.  Evidence  of  cheating  should  be  assembled  and  presented  to  the 
department  head,  whose  responsibility  it  is  to  send  it  through  the  appropriate 
channels. 


Tutoring 

The  University  has  no  tutoring  policy  per  se. 
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Field  Trips 

When  field  trips  are  part  of  a  student's  course  work,  the  instructor  should 
send  the  department  head,  at  least  six  days  before  the  trip,  fa  completed 
Group  Absence  Report  for  the  students  involved.  A  private  vehicle  used  for 
such  travel  must  be  properly  insured. 


Promptness  in  Meeting  Classes 

A  student  tradition,  long  nurtured  at  the  University  by  generations  of 
undergraduates  yet  never  made  official  policy,  provides  that  a  class  need  wait 
for  a  full  professor  no  longer  than  10  minutes  after  the  bell  and  progressively 
less  time  as  the  rank  of  the  teacher  diminishes.  Thus,  a  faculty  member  who  is 
not  prompt  may  find  himself  without  a  class  to  teach. 


Textbook  Procurement 

Instructors  initiate  textbook  procurement  by  notifying  the  appropriate 
department  office  of  the  title  of  the  textbook  to  be  used  in  a  specific  course. 
Forms  are  prepared  by  the  department  office,  signed  by  the  head  of  the 
department,  and  sent  to  the  Bookstore,  which  will  order  and  stock  the  texts 
for  the  appropriate  academic  sessions.  Orders  for  imported  books  should  be 
placed  a  full  quarter  in  advance;  for  domestic  texts,  six  weeks  in  advance. 


Student  Counseling  Service 

When  a  faculty  member  encounters  the  following  situations,  he  may  call 
upon  the  facilities  of  Student  Counseling  Service: 

A.  When  a  student  asks  his  instructor  for  educational  counseling  or 
vocational  information  that  goes  beyond  the  instructor's  own 
resources. 

B.  When  a  student  engages  his  instructor  in  a  discussion  of  personal  or 
family  problems  and  it  seems  likely  that  the  student  would  profit 
from  professional  counseling. 

C.  When  a  student  appears  to  be  chronically  and  excessively  burdened 
with  conflicts  or  problems  growing  out  of  his  academic  work— such  as 
concern  about  grades,  choices  of  courses  or  a  major,  concentration 
and  study  habits. 

D.  When  a  student  inquires  directly  about  the  availability  of  counseling 
help  on  campus. 

In  the  above  situations  the  instructor  may  invite  the  student  to  discuss  his 
problem  with  a  counseling  psychologist  at  Student  Counseling  Service.  It  is 
worth  emphasizing  that  there  are  some  instances  in  which  the  instructor 
might  himself  wish  to  consult  with  the  Director  of  Student  Counseling 
Service,  or  with  a  member  of  the  staff,  about  the  welfare  of  a  student, 
especially  when  the  student  exhibits  inappropriate  or  disturbing  behavior  in 
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the  classroom,  in  conference,  or  in  the  content  or  style  of  his  written  work. 

In  such  situations  as  the  foregoing,  consultation  with  a  member  of  the 
staff  may  help  determine  whether  the  instructor's  intervention  and  referral  is 
required  or  how  the  instructor  himself  might  cope  more  effectively  with  a 
potentially  disruptive  situation. 

In  addition,  faculty  members  should  feel  free  to  consult  with  staff 
members  about  topics  of  interest  to  them  or  to  members  of  their  families, 
such  as  resources  of  educational  institutions;  specialized  career  information; 
opportunities  afforded  by  vocational,  trade,  and  technical  training  centers; 
purposes  of  and  preparation,  requirements,  and  scheduling  for  various 
national  testing  programs;  mental  health  and  social  service  resources  in  the 
Chicago  area;  and,  where  facilities  and  time  permit,  individual  assessment  of 
aptitudes  and  interests. 

When  a  faculty  member  refers  a  student  to  Student  Counseling  Service, 
the  student  may  need  the  instructor's  reassurance  that  interviews  are 
confidential  and  that  he  will  be  assigned  to  an  experienced  counseling 
psychologist. 

The  student  may  be  informed  that  no  advance  appointment  is  required 
for  the  first  interview— one  or  more  counselors  are  on  duty  and  are  available 
to  students  who  walk  in  during  regular  University  office  hours.  The 
Counseling  Service  is  located  on  the  10th  floor  of  University  Hall. 

Student  Counseling  Service  conducts  a  Freshman  Guidance  Program  that 
acquaints  a  large  proportion  of  the  entering  freshmen  with  its  individual  and 
group  offerings.  The  group  program  is  conducted  on  a  noncredit,  voluntary 
basis,  with  meetings  regularly  scheduled  once  or  twice  a  week.  Current 
offerings  are  listed  in  the  Chicago  Circle  Timetable,  under  Student 
Counseling.  Information  is  also  available  at  the  Counseling  Service  Reception 
Desk  in  University  Hall,  Room  1007.  The  program  includes  groups  in  each  of 
these  areas: 


Reading  Improvement  Groups  for  both  the  above-average  student  who 
wants  to  read  faster  and  more  effectively  and  the  student  in  need  of  remedial 
training. 

Vocabulary  Development  Groups  for  students  who  wish  to  make  a  special 
effort  to  improve  their  skill  in  the  use  of  words. 

Study  Problems  Groups  for  discussions  on  how  to  handle  college  work 
and  how  to  deal  with  the  conflicts,  frustrations,  and  ambiguities  of  student 
life. 

Academic  Skills  Groups  for  students  who  prefer  a  more  direct  approach 
to  the  problems  of  adapting  to  college  work.  The  group  leader  offers 
assistance  with  problems  of  learning  and  invites  group  discussions  on  such 
topics  as  notetaking,  preparing  for  examinations,  using  textbooks,  and 
arranging  time  schedules. 

Personal  Growth  and  Development  Groups  designed  to  provide  a  growing 
experience  through  self-exploration  and  group  interaction.  Students  discuss 
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their    ideas    and    feelings    about    their    own   personal    dynamics    and    their 
interpersonal  relations. 

Sensitivity  Groups.  The  Student  Counseling  Service  in  conjunction  with 
the  Circle  Center  Program  Department  conducts  groups  to  enhance 
self- awareness  and  communication  skills.  Both  verbal  and  nonverbal 
techniques  are  employed  to  help  individuals  better  understand  how  they 
relate  in  a  social  situation.  The  primary  focus  is  on  interaction  between  group 
members  and  immediate  and  direct  feedback  is  emphasized. 

Career  Planning  Groups  for  students  who  are  having  difficulty  in  choosing 
a  major  or  in  deciding  on  a  vocational  goal.  Testing,  job  information,  and 
discussion  are  among  the  tools  employed  to  help  the  student  find  a  workable 
approach  to  dealing  with  his  problem. 

Faculty  members  are  invited  to  telephone  (Ext.  3490)  or  to  visit  the 
Counseling  Service  at  any  time  during  University  office  hours  for  further 
information  on  the  services  or  to  discuss  the  problems  presented  by  a 
particular  student. 

Speech  and  Hearing  Therapy.  Students  who  need  help  in  overcoming 
speech  or  hearing  problems  or  who  evidence  need  to  have  their  hearing  tested 
are  encouraged  to  use  the  services  of  the  Speech  and  Hearing  Clinic,  202 
Grant  Hall.  Speech  therapy  is  offered  on  a  regular  basis,  to  individuals  and  in 
groups  where  feasible,  to  students  with  articulation,  voice,  stuttering,  or 
dialect  problems.  Lipreading  instruction  is  also  offered  where  indicated.  The 
clinic  also  offers  career  counseling  for  students  interested  in  a  speech  therapy 
major  and  provides  them  with  a  chance  to  observe  the  clinic  in  operation. 

Students  enrolled  in  various  courses  offered  by  the  Department  of  Speech 
and  Theatre  are  routinely  referred  to  the  clinic  for  speech  and  hearing 
evaluation.  For  the  majority  of  students  enrolled  at  the  University,  however, 
contact  with  the  Speech  and  Hearing  Clinic  is  initiated  through  either 
individual  faculty  referral  or  the  student's  own  action. 

The  Speech  and  Hearing  Clinic  is  operated  in  conjunction  with  Student 
Counseling  Service.  Information  may  be  obtained  either  at  the  Speech  Clinic 
(Ext.  3186)  or  at  Student  Counseling  Service  (Ext.  3490). 


Office  of  Instructional  Resources 

The  Office  of  Instructional  Resources  (OIR)  provides  a  comprehensive 
and  coordinated  service  to  assist  faculty  members  in  using  technological  aids 
conveniently  and  effectively  for  instruction.  Located  in  the  Library  building, 
the  administrative  office  is  in  the  northwest  corner  of  the  first  floor,  and  the 
production  and  services  facilities  are  in  the  north  end  of  the  basement.  In 
addition  to  general  consultation  and  orientation  in  the  newer  developments  in 
instructional  technology,  OIR  provides  its  instructional  services  through  these 
five  divisions— the  Audiovisual  Division,  the  Course  Development  Division, 
the  Programmed  Instruction  Division,  the  Technical  and  Engineering  Services 
Division,  and  the  Television  Division. 
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The  Audiovisual  Division  operates  through  its  Instructional  Materials 
Availability  Center  (including  the  Film  Library)  and  the  Instructional 
Materials  Preparation  Department  (including  the  Graphic  Arts  Studio, 
Photographic  Laboratory,  and  the  General  Workshop).  (Room  1-466,  Ext. 
2714  or  2543) 

The  Availability  Center  arranges  for  identifying,  selecting,  and  obtaining, 
through  rental  or  purchase,  commercially  produced  films  and  filmstrips.  An 
extensive  collection  of  catalogs  of  rental  sources  and  distributing  agencies  is 
an  aid  in  this  service.  The  Center  arranges  for  previews  of  selected  materials 
and,  through  the  Campus  Services  Department,  shows  materials  in  the 
classroom.  (Room  1-475,  Ext.  2543) 

The  Instructional  Materials  Preparation  Department  produces  in  its 
Graphic  Arts  Studio  original  artwork  for  charts,  graphs,  diagrams,  and 
^illustrations  to  be  used  either  as  display  cards  in  the  classrooms  or  in  the 
production,  by  the  Photographic  Laboratory,  of  slides,  transparencies, 
filmstrips,  motion  pictures,  and  camera-ready  materials  for  publication. 
(Room  121,  Burnham  Hall,  Ext.  2412)  The  Photographic  Laboratory  also 
works  from  books,  maps,  specimens,  and  other  objects  in  preparing  similar 
material  and  does  lamination  and  original  photography.  The  department's 
General  Workshop  produces  television  properties  and  sets,  models,  and 
instructional  exhibits.  (Room  B-466,  Ext.  2714) 

The  Course  Development  Division  analyzes  the  instructional  tasks  and 
assists  in  stating  objectives,  formulating  measuring  instruments,  planning 
instructional  sequences,  and  validating  instructional  effectiveness.  Broad  in 
scope,  the  Course  Development  Division  works  with  course  directors  in  using 
all  available  resources,  including  those  of  OIR.  (Room  1-472,  Ext.  2748) 

The  Programmed  Instruction  Division  assists  in  locating  and  trying  out 
programmed  materials  developed  elsewhere  that  might  have  applications  to 
Chicago  Circle  courses  and  guides  the  development  of  those  programmed 
materials  that  are  produced  locally.  (Room  1-476,  Ext.  2748) 

The  Television  Division  produces  in  the  campus  studios  and  distributes 
televised  lessons  for  courses  and  acquires,  through  exchange  or  off-the-air 
recording,  other  televised  materials  useful  in  instruction.  The  division  also 
provides  for  video  recording  of  teaching  presentations,  campus  events, 
interviews,  classroom  magnification,  display,  and  the  like. 

The  Technical  and  Engineering  Services  Division  (Room  1-463,  Ext. 
2709)  operating  through  the  Campus  Services  Department  and  Television 
Engineering  Department  supports  the  work  of  the  Television  Division  and 
other  OIR  divisions.  (Videotape  playbacks— Room  1-462,  Ext.  2702; 
videotape  recordings— Room  1-460,  Ext.  2750;  TV  Engineering,  Room  B-260, 
Ext.  2707.) 

The  Campus  Services  Department  loans  audiovisual  equipment  for 
classroom    and    other    University    use.    Slide    projectors,    motion    picture 
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projectors,  filmstrip  projectors,  tape  recorders,  overhead  projectors,  portable 
public  address  systems,  record  players,  and  opaque  projectors  are  available, 
together  with  operators  to  set  up  and  run  the  equipment.  Services  are  ordered 
either  through  the  Availability  Center  (Ext.  2543)  or,  when  equipment  and 
an  operator  are  needed  for  materials  other  than  those  ordered  from  the 
Availability  Center,  directly  from  the  Campus  Services  Department.  (Room 
B-461,Ext.  2751) 

Further  information  about  the  scope  and  services  of  OIR  may  be 
obtained  by  contacting  Director  John  B.  Haney,  Room  1-478,  Ext.  2748,  or 
Assistant  Director  Roger  L.  Pscherer,  Room  1-477,  Ext.  2748. 
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Additional  University  Policies,  Procedures, 
and  Information 

Employment  of  Relatives 

Under  the  so-called  "nepotism  rule"  to  which  the  University  subscribes  as 
a  general  policy,  the  University  does  not  employ  for  its  academic  or 
administrative  staff  a  person  who  is  related  within  the  third  degree,  by  blood 
or  marriage,  to  any  other  person  employed  on  either  of  these  staffs.  However, 
the  President  may  make  exceptions  to  this  rule  to  serve  the  best  interests  of 
the  University.  Exceptions  may  not  be  made  if  one  of  the  persons  involved 
would  have  authority  and  responsibility  in  the  appointment  or  promotion  of 
the  other. 

The  nepotism  rule  does  not  prevent  a  relative  of  a  faculty  member  from 
working  on  the  nonacademic  staff  or  taking  graduate  work  and  holding  a 
part-time  job  as  a  graduate  assistant. 


Citizenship  Requirements 

As  a  general  rule,  indefinite  tenure  is  not  given  to  noncitizens  unless  there 
is  satisfactory  progress  toward  acquiring  citizenship.  Exceptions  may  be 
granted  by  the  Board  of  Trustees  upon  recommendation  of  the  President 
following  a  favorable  review  of  the  candidate's  qualifications  by  a  special 
committee  consisting  of  the  Provost,  the  Dean  of  the  Graduate  College,  and 
the  dean  of  the  college  in  which  the  nomination  originated.  (See  Business 
Policy  and  Procedure  Manual,  Chapter  V,  page  8.) 


Staff  Enrollment  in  University  Classes 

Staff  members  are  eligible  to  take  graduate  work;  however,  no  one  who  holds 
the  academic  rank  of  professor,  associate  professor,  or  assistant  professor  may 
work  toward  an  advanced  degree.  Admission  application  blanks  and 
procedural  information  may  be  secured  from  the  Graduate  and  Foreign 
Admissions  Department  (Ext.  2924)  of  the  Office  of  Admissions  and 
Records. 

For  those  below  the  rank  of  assistant  professor,  the  amount  of  course 
work  that  may  be  carried  is  limited  by  University  regulations.  The  amount  of 
permissible  academic  work  is  as  follows: 
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Regular  Sessions  Normal  Registration;  No 

Appointment  Special  Permit  Required 


1/4  time  16  hours 

1/3  time  15  hours 

1/2  time  12  hours 

2/3  time  9  hours 

3/4  time  8  hours 

Full  time  4  hours 

A  person  on  the  academic  or  administrative  staff  of  the  University  or  the 
allied  agencies  does  not  pay  tuition  or  the  service  fee  if  his  appointment  calls 
for  no  more  than  67  percent  or  less  than  25  percent  of  full-time  service. 
Under  or  over  that  percent  of  time,  he  pays  the  tuition,  but  not  the  service 
fee,  of  the  range  in  which  he  enrolls.  Additional  details  concerning 
exemptions  in  special  cases  may  be  obtained  from  the  Office  of  Admissions 
and  Records. 


Travel 

The  basic  policy  of  the  University  is  that  travel  should  always  be  arranged 
to  serve  the  best  interest  of  the  University.  This  does  not  always  mean  using 
the  least  expensive  method  of  transportation;  the  best  interest  of  the 
University  is  generally  served  by  that  combination  of  expense,  time,  and 
convenience  that  proves  the  most  economical. 

Kinds  of  Travel.  All  travel  by  University  staff  members  can  be  classified 
into  one  of  four  kinds  of  travel. 

A.  University  Business  Travel— Full  travel  expenses  are  allowed  to  staff 
members  who  travel  on  regular  University  business  (i.e.,  approved 
departmental  and  University  programs).  Expenses  are  also  allowed  to  guests 
of  the  University  under  certain  conditions. 

B.  Convention  Travel— Members  of  the  academic  staff  of  the  rank  of 
assistant  professor  and  above  (or  the  equivalent)  are  entitled  to  attend  one 
scientific  or  professional  meeting  held  within  the  continental  United  States 
each  year.  Travel  expenses  are  reimbursed  at  a  fixed  rate  based  upon 
economy  coach  air  fare.  Staff  members  below  the  rank  of  assistant  professor 
and  members  of  the  nonacademic  staff  are  allowed  convention  travel  under 
special  circumstances. 

C.  Organization  Travel—  Full  expenses  for  one  delegate  or  representative 
to  an  organization  of  which  the  University  is  a  member  is  allowed  under 
certain  circumstances.  Staff  members  who  have  traveled  under  organization 
travel  are  not  excluded  from  convention  travel  privileges. 

D.  Special  Travel—  Full  expenses  are  allowed  for  travel  not  otherwise 
provided  for  and  when  special  appropriations  are  required.  This  type  of  travel 


85 


requires  the  approval  of  the  Chancellor.  Travel  outside  the  continental  United 
States  or  Canada  is  also  included  in  this  section. 

Travel  Outside  the  Continental  United  States  or  Canada  —  Each  dean  or 
director  may  grant  advance  permission  to  members  of  his  faculty  for  travel 
outside  the  continental  United  States  or  Canada,  provided  that: 

1.  The    trip    is    necessary    and    desirable    from    the    viewpoint    of    the 
University. 

2.  It  will  not  interfere  with  the  performance  of  normal  service  by  the 
person  concerned. 

When  convention  travel  is  outside  the  continental  United  States, 
reimbursement  is  based  on  the  point  of  departure  from  the  continental 
United  States  and  not  on  the  destination. 

University -Owned  Automobiles  are  maintained  for  use  by  staff  members 
when  other  methods  of  travel  are  unsuitable.  These  cars  are  generally  not 
available  for  convention  or  organized  travel  and  may  not  be  used  for 
out-of-state  convention  travel.  Charges  are  made  to  departments  for  the  use 
of  the  cars.  Such  charges  are  based  on  the  actual  operating,  maintenance,  and 
depreciation  costs  of  the  fleet.  Staff  members  must 'have  a  valid  Illinois 
Operators  License  and  authorization  from  the  department  head. 

To   obtain   a   University  car,   these  steps  must  be  followed: 

1.  Call  the  Transportation  Supervisor  at  the  Services  Building,  Ext.  2842,  to 
reserve  the  vehicle.  Better  service  can  be  provided  if  reservations  are  made  a 
minimum  of  one  week  in  advance  of  the  date  the  car  is  required. 

2.  Complete  a  Care  Release  Order  and  Mileage  Report  form  and  have  the 
form  approved  by  the  Department  Head. 

3.  Send  the  form  to  Room  B-3,  Services  Building. 

Trips  between  Chicago  and  Urbana  are  computed  at  the  flat  rate  of  140  miles 
each  way. 


Transportation-Tax  Exemption  Certificate.  The  University  is  exempt 
from  the  payment  of  federal  tax  on  transportation  tickets.  When  a  person 
traveling  at  University  expense  purchases  a  ticket,  he  must  present  a 
certificate  indicating  that  tax  is  not  applicable.  Booklets  of  Tax  Exemption 
Certificates  may  be  obtained  from  the  Office  of  Business  Affairs.  No 
reimbursement  can  be  made  for  taxes  paid  by  the  traveler  because  of  failure 
to  use  the  Tax  Exemption  Certificate. 

Arrangement  should  be  made  by  department  heads  for  visitors  to  travel 
tax  exempt  when  the  University  will  pay  for  the  travel. 

Cash  Advances.  Staff  members  traveling  on  University  business  for  an 
extended  period  of  time  may  obtain  an  advance  with  which  to  pay  travel 
expenses.  A  Travel  Cash  Advance  Request  should  be  obtained  at  the  Cashier's 
window  of  the  Office  of  Business  Affairs,  Room  406,  University  Hall.  This 
form  should  be  completed,  signed,  and  approved  by  the  department  head. 
Cash  is  obtained  from  the  cashier  upon  presentation  of  the  form.  The  advance 
should  be  of  a  limited  amount  and  should  only  include  funds  for  University 
business  travel  expenses. 

Any  cash  remaining  at  the  end  of  the  trip  is  returned  to  the  Cashier  to  be 
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applied  on  the  advance.  The  balance  of  the  advance  must  be  repaid  within  10 
days. 

Since  funds  for  travel  advances  are  limited,  the  traveler  should  submit  his 
Travel  Voucher  for  reimbursement  as  soon  as  possible. 

Traveler's  Checks  are  available  for  a  small  service  charge  at  the  Cashier's 
window,  Room  406,  University  Hall. 


Purchasing  Procedures 

Purchasing  procedures  for  the  acquisition  of  equipment,  materials, 
supplies,  and  services  are  explained  at  length  in  the  "Business  Policy  and 
Procedure  Manual"  and  in  "Regulations  Governing  Procurement  and  Bidding 
at  the  University  of  Illinois."  Copies  are  on  file  in  college  and  department 
offices. 

The  Board  of  Trustees  has  centralized  the  authority  to  purchase  in  the 
Office  of  Business  Affairs  under  the  Vice  President  and  Comptroller,  except 
where  authority  has  been  assigned  to  an  official  or  a  committee.  The 
authority  to  purchase  has  been  delegated  to  the  Director  of  Purchases  on  the 
Chicago  Circle  campus. 

Requisitions  are  submitted  by  the  departments  of  the  University  to  the 
purchasing  officials.  When  properly  approved  by  the  department  and  college 
executive  officers  (as  required),  the  requisitions  constitute  authority  for 
making  purchases  according  to  the  procedures  described  in  the  purchasing 
reglations.  With  certain  exceptions,  all  purchases  in  excess  of  $1,500  are  made 
through  bids  advertised  in  the  official  state  newspaper  and  are  awarded  on  the 
basis  of  sealed  bids.  Purchase  transactions  in  excess  of  $7,500  are  submitted 
to  the  Board  of  Trustees  for  prior  approval,  except  in  emergencies,  when  they 
may  be  acted  on  by  the  President  of  the  University.  Purchases  are  not  binding 
upon  the  University  until  such  approval  has  been  given. 

The  Purchasing  Division  does  not  make  personal  purchases  for  individual 
staff  members. 

Provisions  have  been  made  for  emergency  purchases,  when  required,  as 
outlined  in  "Purchasing  Procedures,"  Chapter  IX,  Business  Policy  and 
Procedure  Manual. 

The  University  maintains  a  number  of  general  storerooms  where  materials 
and  supplies  commonly  used  by  University  departments  are  stocked. 
Materials  and  supplies  available  through  these  storerooms  may  not  be 
purchased  directly  from  outside  vendors. 

The  purchasing  staff  is  available  for  consultation  on  budget  planning  and 
advance  planning  for  proposed  purchases. 


Emergency  Procedures 

Fire  or  Explosions:  Dial  F-I-R-E  on  any  campus  telephone  or  pull  the 
alarm  in  the  wall  alarm  box  on  your  floor.  Everyone  should  be  familiar  with 
the  location  of  these  boxes. 
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Police.  To  call  the  University  Police  dial  2830.  A  statement  of  the 
responsibilities  of  the  University  Police  is  found  in  the  section  "Campus 
Security." 

On-the-job  Accidents.  When  a  University  employee  (academic, 
nonacademic,  or  student)  is  injured  in  connection  with  his  job,  the  following 
steps  should  be  taken:  (1)  He  should  immediately  seek  medical  attention.  (2) 
He  (or,  where  the  injury  is  serious,  someone  for  him)  should  report  the  injury 
to  his  supervisor  or  to  someone  in  similar  authority  as  soon  as  possible  so  that 
a  formal  report  of  the  injury  may  be  made.  When  the  injury  is  slight  (or  may 
reasonably  be  supposed  to  be  noncritical),  medical  assistance  should  be 
sought  from  the  Health  Service  (open  8:00  a.m.  to  5:00  p.m.,  Monday 
through  Friday).  When  the  injury  is  serious,  the  University  Police  should  be 
called  immediately,  Ext.  2830,  or  dial  "O"  and  ask  for  University  Operator 
for  the  police.  They  will  provide  transportation  and  medical  assistance. 

A  Report  of  Claimed  Accidental  Injury  is  required  for  all  on-the-job 
accidents.  This  form  should  be  obtained  from  department  offices,  made  out, 
and  forwarded  according  to  instructions  on  the  form. 

An  Accident  Involving  a  Non- University  Person  that  occurs  on  University 
property  should  be  reported  immediately  to  the  department  where  the  injury 
occurred  so  that  the  University  Police  can  be  called  for  medical  assistance  and 
any  other  necessary  action. 

Disability  Report.  If  a  person  is  away  from  his  duties  because  of  an 
on-the-job  accident  or  any  kind  of  illness  or  disability,  he  must  execute  the 
form  Report  of  Absence  on  Account  of  Disability  for  Academic  Staff, 
available  from  department  offices.  The  signature  of  the  department  head  is  to 
be  obtained  and  the  form  then  routed  to  the  Bursar's  Office.  This  report  must 
be  turned  in  if  the  faculty  member  is  to  receive  income  tax  credit  for  salary 
paid  while  he  is  ill  or  disabled. 


The  Safety  Office 

The  chief  functions  of  the  Safety  Office  may  be  described  as  follows: 

Recommending  safety   codes   and  standards   and  interpreting  safety 

standards  in  University  operations. 
Consulting  with  faculty  and  staff  on  safety. 
Cooperating    with    committees    concerned    with    various    aspects    of 

safety. 
Identifying  and  resolving  safety  problems. 
Investigating  injuries  and  accidents. 

Improving  methods  and  equipment  and  removing  hazards. 
Reviewing   plans    for  new  construction   and  building  alterations   to 

ensure  maximum  of  safety  and  elimination  of  fire  hazards. 
Maintaining  a  complete  library  of  technical  literature. 
Maintaining  liaison   with   state   and  local  safety  and  fire  prevention 

authorities. 
Maintaining    inspection    services     that    promote     safety     and    fire 

prevention. 
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The  Safety  Officer  serves  on  the  Safety  and  Fire  Prevention  Committee 
and  the  Radiation  Safety  Committee,  represents  the  University  in  working 
with  outside  agencies  involved  in  accident  prevention,  compiles  accident  data, 
prepares  reports,  bulletins,  and  promotional  material  as  requested,  assists  in 
developing  policy  on  safety  and  fire-prevention  codes  and  on  work 
procedures,  assists  in  planning  and  organizing  safety  meetings  and 
conferences,  cooperates  with  and  assists  in  carrying  out  decisions  of  the 
Safety  Committee  and/or  Fire  Prevention  Committee. 


Circle  Campus  Credit  Union 

The  Credit  Union  (118  Roosevelt  Road  Building,  Ext.  2288)  is  organized 
to  serve  exclusively  full-time  employees  of  the  University  of  Illinois  at 
Chicago  Circle.  (Spouses  and  dependent  children  living  at  home  may  also  be 
members.)  A  fee  of  $.50  plus  a  minimum  deposit  of  $5  is  required  for 
membership.  Members  may  participate  in  the  savings  program  and  may 
borrow  a  maximum  of  $5,000  with  appropriate  collateral  or  up  to  $750  on 
an  unsecured  loan.  Mr.  Charles  Mungovan  is  Treasurer-Manager  of  the  Credit 
Union.  Office  hours  are  10  a.m.  to  1  p.m.  and  2  p.m.  to  4  p.m.  Monday 
through  FrMay. 


Other  Useful  Information 

Keys  to  University  offices  are  issued  by  the  Physical  Plant  Department. 
The  office  secretary  will  obtain  faculty  keys  by  sending  to  the  key  clerk  in 
the  Physical  Plant  (Ext.  2826)  completed  and  signed  (by  the  department 
head)  key  cards. 

Liquor.  Intoxicating  beverages  may  not  be  served  in  University 
buildings— classrooms,  laboratories,  and  office  buildings. 

Smoking.  In  general,  smoking  in  University  buildings  is  regulated  by 
safety  standards.  Smoking  is  permitted  in  faculty  offices,  in  some  corridors  of 
certain  buildings,  in  laboratories  where  safety  factors  would  not  be  violated, 
and  in  other  suitable  places.  Signs  within  buildings  indicate  whether  smoking 
is  permitted.  Smoking  in  elevators  creates  a  serious  safety  hazard:  it  is  not 
permitted. 

Solicitation  of  Funds.  Canvassing,  peddling,  and  soliciting  are  forbidden 
on  the  grounds  and  in  the  buildings  of  the  University.  Collections  among 
employees  are  approved  by  the  University  for  the  United  Settlement  Appeal 
and  the  Red  Feather  Fund.  While  the  University  sanctions  collections  for 
these  two  causes,  it  does  not  wish  to  imply  any  obligations  on  the  part  of 
staff  members  to  contribute. 

Holidays  recognized  by  the  University  are  New  Year's  Day,  Memorial 
Day,  the  Fourth  of  July,  Labor  Day,  Thanksgiving,  and  Christmas.  Other 
holidays  may  be  declared  by  the  President  of  the  University. 
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Parking.  Parking  lots  are  self-liquidating.  Rental  of  slots  is  on  a  quarterly 
basis,  and  fees  and  procedures  are  announced  at  the  beginning  of  each 
quarter. 
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Chicago  Circle  Campus  Security 

Within  the  intent  of  the  University  to  permit  necessary  access  to  and  use 
of  buildings  and  facilities,  campus  security  at  Chicago  Circle  involves  the 
protection  of  all  personnel  while  engaged  in  campus  activities  and  the 
safeguarding  of  campus  buildings,  facilities  and  departmental  equipment, 
supplies,  records,  files,  and  similar  materials.  Responsibility  for  such  security 
rests  with  the  departments  and  with  the  University  Police. 

The  Departments  are  responsible  for  the  following  security  measures: 

Locking  of  assigned  offices  and  files,  closing  of  windows,  and  turning 

off  all  electrical  equipment— typewriters,  heaters,  and  the  like. 
Safeguarding    assigned    University    property,    such    as   departmental 

equipment,    supplies,    files,    records,    and   similar   materials   and 

reporting  any  theft,  loss,  or  damage  thereof. 
Custody  of  keys  to  buildings  and  rooms  and  reporting  loss  or  theft  of 

any  key(s)  issued  to  a  department  or  an  individual. 
Regulation  of  access  to  departmental  areas  and  offices. 
Reporting   unusual    incidents,    such    as    strangers    in    an    office    or 

departmental  area  without  an  obvious  reason  for  being  there. 
Reporting  all  thefts  to  the  University  Police. 
Reporting  thefts  of  inventoried  property  to  the  Office  of  Business 

Affairs. 

The  University  Police  are  responsible  for  general  security,  including  the 
following: 

Patrolling  campus  parking  lots,  routes  frequently  used  by  University 

personnel,  and  the  exterior  areas  of  outlying  buildings  to  ensure 

maximum  personal  safety. 
Noting   and   taking   appropriate  action  on  violation  of  ordinances, 

statutes,  and  University  rules. 
In  addition,  anyone  who  observes  an  incident  that  may  result  in  harm 

to  persons  or  damage  to  University  property  is  urged  to  report 

immediately  to  the  University  Police. 
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Campus  Hours 

That  portion  of  the  Chicago  Circle  campus  bounded  by  Harrison,  Halsted, 
Taylor,  and  Morgan  Streets  will  normally  be  open  during  the  following 
periods: 

Monday— Friday:  7  a.m.  to  11  p.m. 

Saturday,  Sunday,  holidays:  7  a.m.  to  7  p.m. 

Exceptions:  Persons  may  leave  the  campus  after  the  above  hours. 

University  staff  may  enter  and  leave  as  work  schedules  require. 
Approved  campus  activities  and  special  events  approved  by  the  Office 

of  the  Chancellor  or  by  an  agency  designated  by  that  office  may 

be  held  at  hours  other  than  those  above. 

Building  Hours 

All  persons  conducting  University  business,  performing  University  duties, 
or  pursuing  studies  have  access  to  University  buildings  as  follows: 
Monday— Friday:  7  a.m.  to  6  p.m. 
Saturday,  Sunday,  holidays:  buildings  are  closed. 

Exceptions:  The  Library  will  be  open  on  days  approved  and  published  by 
the  Director  of  the  Library. 

Chicago  Circle  Center  will  remain  open  on  the  days  approved  and 
published  by  the  Director  of  Chicago  Circle  Center. 

University  Hall  will  be  open  at  all  times  for  University  staff  and  their 
guests  and  for  students  on  University  business.  A  pass  desk  on  the  first  floor 
of  the  building  will  be  open  during  these  hours:  6  p.m.  through  7  a.m.  seven 
days  per  week.  All  persons  will  be  asked  to  identify  themselves  and  to  sign  in 
and  out  at  the  pass  desk  during  these  hours. 

Such  emergency  situations  as  fire,  power  failure,  and  like  unpredictable 
events  may  require  changes  in  the  building  hours.  However,  such  changes  will 
be  made  only  with  the  approval  of  the  Office  of  the  Chancellor. 
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Legal  Information 


Faculty  members  who  are  new  to  the  University  of  Illinois  at  Chicago 
Circle  may  find  procedures  for  voting  and  obtaining  drivers'  licenses, 
information  about  taxes,  and  other  such  matters  somewhat  different  from 
those  in  other  states  or  even  in  other  communities. 

Voting  Eligibility.  To  be  eligible  to  vote  for  most  offices,  a  person  must 
have  been  a  resident  of  Illinois  one  year,  of  his  county  for  90  days,  and  of  the 
voting  precinct  30  days  prior  to  the  election.  A  person  who  does  not  meet  the 
State  or  county  residence  requirements  but  who  has  resided  in  his  election 
district  for  60  days  and  is  not  eligible  to  vote  for  presidential  or  vice 
presidential  electors  in  any  other  state  or  county  but  would  have  been  able  so 
to  vote  had  he  remained  there  until  election  may  vote  for  such  electors  but 
not  for  any  other  offices. 

For  most  elections  registration  is  required  and  may  be  accomplished 
(1)  in  counties  with  a  population  of  less  than  500,000,  at  the  office  of  the 
County  Clerk,  or,  on  specified  days  only,  in  a  precinct  location  designated  by 
the  County  Board;  (2)  in  counties  with  a  population  of  500,000  or  more,  in 
places  of  registry  within  each  precinct  as  designated  by  the  Board  of  County 
Commissioners;  (3)  in  Cook  County  and  other  counties  which  have  adopted 
the  City  Election  Law,  at  the  office  of  the  Board  of  Election  Commissioners 
and  such  branch  offices  (at  such  times)  as  may  be  designated  by  said  Board  of 
Election  Commissioners.  This  must  be  accomplished  not  later  than  28  days 
immediately  prior  to  an  election. 

Reregistration  is  required  only  when  a  name  is  changed,  a  place  of 
residence  is  changed  (i.e.,  to  another  county),  or  when  the  registrant  fails  to 
vote  during  a  period  of  four  years  and  fails  to  answer  a  notification  from  the 
County  Clerk's  Office.*  However,  a  change  of  address  or  a  change  of  precinct 
within  a  county  requires  an  application  for  a  transfer  of  registration. 

Automobile  and  Drivers'  Licenses.  All  resident  staff  members,  including 
student  assistants,  are  subject  to  automobile  registration  requirements  in 
Illinois.  State  law  requires  registration  of  motor  vehicles  by  residents  as  soon 
as  their  residence  is  established.  This  requirement,  however,  is  complicated  by 
the  existence  of  reciprocal  agreements  between  this  and  other  states;  detailed 
information  on  this  point  may  be  obtained  by  calling  the  Office  of  the 
County  Clerk  or  the  Office  of  the  Secretary  of  State. 

*If  the  County  Board  so  determines,  by  resolution  adopted  before  October  15,  1969, 
there  will  be  a  complete  re-registration  prior  to  the  March,  1970,  primary. 
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A  resident  of  Illinois  must  obtain  an  Illinois  driver's  license  within  90 
days  after  he  establishes  such  residence  if  he  wishes  to  operate  a  motor 
vehicle.  State  law  requires  the  administration  of  both  a  written  examination 
and  a  road  test  to  obtain  the  license. 

Taxes.  Many  of  the  taxes  imposed  in  Illinois  are  indirect,  such  as  the 
retailers  occupational  tax  (the  sale*  tax),  the  motor  fuel  tax,  the  cigarette  tax, 
and  the  public  utilities  tax.  (Many  of  these  are  permitted  to  be  passed  on  to 
and  collected  from  consumers,  and  thus  appear  to  be  "direct"  taxes, 
however.) 

The  direct  levies  are  the  general  property  tax,  collected  annually  by  the 
County  Treasurer,  and  the  state  income  tax.  The  levy  on  personal  property  is 
due  in  one  installment  on  June  1.  The  real  estate  tax  is  collected  in  two  equal 
installments  on  May  1  and  September  1.  All  proceeds  from  the  general 
property  tax  presently  are  used  for  the  support  of  the  units  of  local 
government.  No  levy  of  this  type  for  state  purposes  has  been  made  in  Illinois 
since  1933.  An  income  tax  at  the  original  rate  of  2Vi  percent  of  gross  income, 
less  exemptions,  became  effective  August  1,  1969. 

Assessments  of  valuation  of  real  estate  are  made  quadrennially  on  the 
basis  of  property  ownership  as  of  January  1,  but  new  buildings  are  added  to 
the  tax  rolls  as  they  are  completed,  and  additional  assessments  may  be  made. 
Assessments  of  valuation  of  personal  property,  which  includes  both  tangible 
and  intangible  items,  are  made  annually,  on  the  basis  of  ownership  as  of  April 
1.  The  annual  personal  property  assessment  is  made  during  April,  May,  or 
June  and  is  based  primarily  on  ownership  of  automobiles  and  household 
furniture  and  equipment.  While  real  estate  and  such  items  of  personal 
property  as  automobiles  are  assessed  at  approximately  55  percent  of  market 
value,  most  items  of  personal  property  are  assessed  at  55  percent  of  an 
adjusted  value. 

The  assessment  rolls  are  published  in  July  or  August  following  the 
assessment  or  change  in  assessment.  Claims  of  inequity  may  be  reviewed  for 
possible  correction  upon  application  to  the  Board  of  Review,  which  accepts 
complaints  in  August. 

Personal  property  and  real  estate  taxes  become  due  the  year  following 
assessment.  Thus,  taxes  based  on  assessment  of  April  1,  1968,  became  due  in 
1969.  If  they  are  not  paid  within  30  days  after  the  due  dates,  a  penalty  of  1 
percent  a  month  is  charged.  Either  personalty  or  realty  can  be  sold  for 
nonpayment  of  taxes. 

The  Campus  Legal  Counsel  is  a  lawyer  for  the  institution;  he  does  not 
handle  personal  legal  matters  for  members  of  the  staff,  faculty,  or  student 
body.  Those  in  need  of  legal  advice  or  representation  who  do  not  have  a  local 
lawyer  and  cannot  secure  satisfactory  direction  to  competent  and  willing 
counsel  may  contact  the  Chicago  Bar  Association  (ST  2-7348)  legal  referral 
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